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MHUHUCTEPCTBO OBPA30BAHUSA
Bearopoackoii o6aacTu

ITPUKA3

2022 roaa Ne 25/5

O6  yrBepkaeHHH HHCTPYKUH
ans JIHI, y4acTBYIOLIHX
B OpPraHM3allid W  NpOBeJeHHH
HTOrOBOT0 COYHHEHHSI (H3JI0KeHHS)
Ha  Tepputopud  Bearopoackoii
obnactu B 2022-2023 yuedHOM roay

Ha ocnoBanuu nynkra 31 Ilopsaka npoBeaeHHs TOCYAapCTBEHHOM MTOrOBO
arrecTalii 1o oOpa3oBaTesNbHBIM IIporpaMMam cpeaHero obmero ofpasoBaHus,
YTBEp)KJEHHOr0 mpukazoM MunucrepeTtBa mnpocBeuieHus Poccuiickoit ®enepaunu
u  @exepansHoif  cnyx0bi 1o  Hamopy B chepe oOpazoBaHMs M HayKH
or 7 nosibps 2018 roga Ne 190/1512, B COOTBETCTBHM ¢ METOAMYECKMMH PEKOMEHIALUAMH
MO OpraHu3alMy U IIPOBEICHUIO HTOrOBOIO cOYMHEHH (M3n0xkeHus) B 2022-2023 yyebHoM
rojly, HanpasJleHHBIMH HCEMOM DeziepanbHOi cnykObI 110 Haa30py B chepe oOpazoBaHUs
u Hayku oT 28 okrabpsa 2022 roma Ne 04-411, B mensx CBOEBPEMEHHON MOATrOTOBKU
u obecrieyeHuss OOBEKTHBHOCTH IIPOBEICHHUS HMTOTOBOTO COYMHEHHA  (M3JI0KEHHs)
Ha TeppuTopru benropozackoii o61actu B 2022-2023 yyebHOM roly n pHKa3blBa 10 :

1. YTBepauTh:

1.1. UHcTpyKuMIO 718 PYKOBOAMTENIS MECTa IPOBEACHHS MTONOBOIO COYHHEHHS
(u3noxenus) (npunoxenue 1).

1.2. Unctpykumio  uis  pyKOBOAMTENS  OOpa3oBaTeNbHOH  Opradm3aliuu,
peanusyromieit obpa3oBaTenbHble MPOrpaMMbl cpeaHero obuiero obpasoBanus, Ha Oase
KOTOpO# OpraHM30BaHO MECTO [pPOBEIEHHA MTOrOBOrO COYMHEHMS (M3JI0XKEHHS)
(npunokenue 2).

1.3. UncTpykumo Juist YIIOJTHOMOYEHHOI O NpeACTaBUTEIS OpraHoB
camOyIpaBlIeHHs, OCYLIECTBISIONIMX yrpaBieHue B chepe oOpazoBaHus MYHHIIMIIAIbHBIX
paiiOHOB U rOPOACKUX OKPYTOB (IpHJIOKEHHE 3).

1.4, MHCTPYKUMIO JUIS 4ieHa KOMMCCHM, OKa3bIBAalOLIEro HWH(OpMaLMOHHO-
TEXHHYECKYIO IOMOIlb, B TOM YHWCIIE 1O OpraHM3allMi BHICOHAOIOIEHMS, TOJTYYEHHIO
KOMIUIEKTOB T€M COYMHEHHWiH, OpraHHu3allii Mne4yaTd TeM COYMHEHMH, TEKCTOB H3JIOKEHMIA,
HUHCTPYKIHH Ui YYaCTHUKOB UTOTOBOI'O COYHHEHUS (M3moxKeHus)
¥ KOITUPOBAHUIO OJAHKOB HTOIOBOI0 COYMHEHMS (M3/10XKeHHs) (MpUIoKeHHE 4).
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1.5. UHCTpYKLMIO Ul 4JIE€HOB KOMMCCHH I10 IPOBEJEHHUIO MTOrOBOI0 COYHHEHHS
(M3710’KeHMA), YYaCTBYIOIIMX B OpraHW3allMd TIIPOBEICHHS HMTOrNOBOr0 COYHHEHHSA
(u3s10KeHHs ) B y4eOHBIX KaOuHeTax (MpHIoKeHue 5).

1.6. VHCTpYKUMIO Ul 4JIEHOB KOMHCCHH [10 TPOBEJACHHUI0 HTOTOBOIO COYMHEHHS
(M37105KeHMA), YYAaCTBYIOLUIMX B OpraHu3allid HWTOTOBOIO COYMHEHHS (M3JI0XKEHHS)
BHE Y4eOHBIX KaOUHETOB (MpHIOKEHHE 6).

1.7. VHCTpYKUMIO JUII MEAMIMHCKOro pabOTHHKA MECTa MpPOBEIEHHS HTOrOBOIO
counHeHus (M310kKeHHs) (mpuioxKeHue 7).

1.8. Mucrpykumio ais obuiecTBeHHOro Hab:o1aTesns npy NpOBEJAEHHH HTOTOBOIO
COYMHEHHSA (M3/10KeHus) (mpunoxkeHue 8).

1.9. UHCcTpyKumio uis  y4YacTHMKAa MTOrOBOTO  COYMHEHMs  (M3JI0KEHHS),
3a4MTHIBAEMYIO YJICHOM KOMMCCHH I10 NPOBEJACHUIO MTOTOBOTO COYMHEHHS (M3I0KEHMS),
YUYacCTBYIOIIMM B OpraHU3aliH MPOBEJACHUSA HTOIOBOrO COYMHEHUS (M3/I0KEHHS) B yUeOHBIX
kaOMHeTax, Tiepej]l HayaJloM TMPOBEACHMS HMTOTOBOTO  COYMHEHHS  (M3JI0KEHHS)
(npunoxenue 9).

1.10.MUHCTpYKIMIO U8 y4acTHMKAa WTOTOBOIO COYMHEHHMS K  KOMIUIEKTY
TEM MTOroBOro courHeHus (npuiaoxenue 10).

1.11.MHCcTpyKIMIO 711 yYacTHHKA HMTOTOBOIO W3JIOKEHHS K TEKCTY HTOrOBOro
u3noxenus (npuwioxenue 11).

2. PyxoBoauTensM OpraHoB, OCYIIECTBIISIOIUINX yrpaBieHHe B chepe oOpa3zoBaHus
MYHHIIMIIAIBHBIX PAaHOHOB M TOPOJACKHX OKpYIrOB, PYKOBOAMTEISAM 00pa3oBaTEIbHBIX
opraHusauMii, peajusylommMx oOpa3oBaTelbHBIE  [POrpaMMBl  CpeaHero  oo0uero
o0Opa3oBaHus:

2.1. O3HaKOMHUTH MOJ MOANMKCH JIHIL, IPHBICKAEMBIX K I[POBEICHHIO HTOrOBOIO
COYMHEHHUS (M3JIOKEHHS), C HACTOAIMM IIPHKa30M B Te4yeHHe oaHoro pabouero
JIHS CO JTHS €rO MOJY4YEeHHUA.

2.2. OGecneynTh Ha MYHHUIMIIAJIBHOM YPOBHE MOArOTOBKY BCEX JIMLI, Y4aCTBYIOLIHX
B IIPOBEICHUN UTOTOBOI0 COYMHEHMs (M3n0KeHus), 10 1 nexabps 2022 roaa.

2.3. IlpoBecTH HMHCTPYKTaXX JIMLl, T[PUBJIEKAEMBIX K [POBEJACHHIO HTOrOBOIO
COYMHEHHS (M3JIOKECHHUSA), 110 BOIIPOCAM OpraHU3allMy U MPOBEJICHHA UTOrOBOI0 COYHHEHHSA
(M3J10)keHHA) B COOTBETCTBHU C CAHMTAPHO-I1THAEMHOIOTHYECKUMH PEKOMEH IALIHAMH.

3.  KoHTposb 3a HCIOJTHEHHEM HACTOALIErO MIPHUKa3a OCTaBJIAIO 3a COOO0M.

IlepBobiii 3amMecTHTENB 5
MHHHCTpa 00pa3oBaHus

Bearopoackoii o6acTu A.A. Myxapros

Yaycosa Tarbsana BnaaumuposHa
(4722) 35-76-59 %
V%‘mn sunotn

Y
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Ilepeyennb yc10BHbIX 0003HA4YeHHH H COKPALLCeHHH

JlexypHbie YieHbl KOMMCCHH 10  [POBEACHHIO  HMTOrOBOrO  COYMHEHMA
(M3710)KE€HHUA), YYaCTBYIOUIME B OpPraHM3allid HMTOrOBOrO0 COYMHEHHA
(u3s10:KeHus ) BHE y4eOHBIX KaOMHETOB

MunucrepcTBo MunucrepcTBo oOpa3oBanus benropozackoit odnactu

JlononuutensHeiit | OQHOCTOPOHHHUI G/1aHK 3alMCH, KOTOPBIH BBIJAETCS JOMNOJHUTEIBHO

OJ1aHK 3aI1UCH

IO 3anpocCy yd4aCTHHKa HTOIOBOTrO COYHHCHMSA (PIBJIO)KCHH}I) B Ciiy4ac
HEXBATKH MeECTa BO BTOPOM OJHOCTOPOHHEM OaHKe 3armMcH
(3ano:mem:1 JBa OJHOCTOPOHHHX OnaHka 3anncu)

O6pazosarenpHas | Opranusaims, oOcymecTBIAOmAs 00pa3oBaTeNbHYIO AEATEIbHOCTD

opraHu3anus N0 HMMEIOLIEeH TrOoCYIapCTBEHHYIO aKKpeAuTaluio o0pa3oBaTelbHOM
nporpamMmme

oMCY OpraH MECTHOrO caMOYMpaBIEHHWs, OCYLICCTBAIOUINI YIpaBiIeHUE
B chepe obpazoBanus

[Mopsnok Ilopsaok  mpoBeaeHHMs ~ MTOrOBOTO  COYMHEHHMA  (M3JIOKEHHSA)
Ha Teppuropun benropoackoit obnactu B 2022-2023 yye6HoM roay

PocobGpHanzop Denepanbhas ciayx06a 1o Haa3opy B chepe oOpa3oBaHUA U HAYKH

PykoBoaurens PykoBoauTeib MecTa NPOBEICHUS UTOTOBOIO COUHHECHUSA (M3/10)KEHUA)

Pykosogurens OO

PykoBoaurens oOpa3oBare/IbHOW oOpraHu3ainuu, Ha O0a3e KOTOpOH
OpraHM30BaHO MECTO MPOBEICHUA HTOTOBOTO COUMHEHHS (M3T0XKEHHS)

PILIOA Pernmonanpublii  ueHtp oOpabotku uHopMauuu bearopockoit
obsacTH

Texnugeckuii UieH KOMMCCHHM, OKa3bIBalOMMHA HHPOPMALHOHHO-TEXHHYECKYIO

CIELHUAIUCT NMOMOIIb, B TOM YHCIE [0 OpraHU3allMd BHIAECOHAOIIONCHHUS,
MOJIYYEHHIO KOMIUIEKTOB TE€M COYMHEHHMH, OpraHM3alliM TeYaTH TeM
COYMHEHHH, TEKCTOB W3JIOXKEHHH, HMHCTPYKUMI JUIi Yy4YacTHHMKOB
UTOrOBOrQ COYMHEHHs (M3JIOKEHHMA) M KONHPOBaHMIO OJIaHKOB
MTOTOBOT'0 COYMHEHHUS (M3JI0KECHHA)

YnonHoMOYeHHBIH | YIIOTHOMOYEHHBIH — MPEACTaBUTE]b  OPraHOB  CaMOYIpaBJICHHA,

NpeACTaBUTEb OCYLIECTBISAIOLINX ynpaBieHHE B cepe obpazoBaHus

OMCY MYHHLMIIAJIbHBIX PAOHOB U FOPOJICKUX OKPYIoB

YneHsl KOMHCCHHM | UNeHBI KOMHMCCHMM 1O  NPOBEJAEHHIO  MTOrOBOr0  COYMHEHHA

B y4eOHBIX | (M3/10)KEHH), Y4acTBYIOIHE B OPraHHU3allMM NMPOBEJCHUS MTOrOBOI0

kabuneTrax counHeHus (M310KeHHs) B ydeOHbIX KaOuHeTax




Mpuaoxenne 1
K NPHKa3y MHHHCTepCcTBa 00pa30BaHHsA
Bearopoackoii obaacTi

ot «75 » nosiéps 2022 rona Ne ﬂjé\ﬂ
Plll(:‘l‘pylclmﬂ VIl PYKOBOAHTE/ISE MeCTa NPOBEACHHA HTOrOBOro COYHHEHHH (H3J10)I(ellml)

PykoBoautens coBMecTHO ¢ pykoBoauteneM OO obsg3an obGecrieyuTs MoAroTOBKY
M IPOBEJACHUE MTOrOBOrO COYMHEHMS (M3JI0KEHHA) C YY4EeTOM COO/IIONEHUS CaHWUTapHO-
IMUAEMHOJIOTHYECKUX PEKOMEHIAlMM|, IPaBUjI, HOPMaTHBOB.

IMoaroTroBka K NpoBeeHHIO HTOrOBOr0 COYHHEHHS (H3/10KeHH )

PyKoBoaMTEIb NOKEH 03HAKOMHTBCH C:

¢benepalbHBIMH  HOPMATHBHBIMH TPABOBBIMH  aKTaMM, pErIaMEHTUPYIOIIHMH
MPOBEJCHHE MTOrOBOr0 COYMHEHMS (M370XKEHHMS), B TOM YHCIE METOJNYECKHMHU
matepuaiamMu PocoOpHaa3opa, peKOMEHJIyEMBIMH K HCIOJIb30BAaHHIO TIPH OpraHU3alluH
 [POBEICHHH UTOTOBOTO COYMHEHHS (U3I0KEHUA);

pPErHOHAJIbHBIMH ~ HOPMATHBHBIMHM  [PABOBBIMH  aKTaMH, pErjiaMEHTHPYIOLIMMHU
NPOBEACHHUE UTOrOBOIO COYMHEHMUs (M3I0KEeHHA), B ToM uucie [Topsjikom;

MHCTPYKLIMAMH,  ONpEACIAIONMMHE  MOPAJ0K paboTel  JIML, TpPUBI'€KACMBIX
K IIPOBEICHUIO UTOrOBOI0 COYMHEHUA (U3JI0IKEHHA ).

He no3aunee ywem 3a 1eHb 10 NPOBeeHHSI HTOTOBOTO COMHHEHHS (M3JI0KeHHS):

1) obecneuuts nomyueHue 0JaHKOB MTOrOBOIO COYMHEHHS (M3JIOKEHHS) OT JIMIIA,
HazHayeHHoro OMCY B kauecTBe OTBETCTBEHHOIrO 3a J0CTaBKy OJIaHKOB JUls IIPOBEACHHSA
UTOroBoro counHenus (uznoxenus) nz PLIOU B OMCYVY;

2) pacnpeienuTh Y4YaCTHHKOB WTOIOBOIO COYMHEHMs (M3JI0KEHHS) 1Mo y4eOHBIM
kabuHeTaM B NpPOM3BOJBHOM Mopsjake (He Gosnee 15 ywyacTHHKOB B yuyeOHOM kabGuHere,
Mo OJHOMY Y4acTHHKY 3a pabounit cron) (popma UC-04 «Crimcok y4acTHHKOB UTOTOBOTO
counHeHus (n3noxenus) B OO (MecTe MpoBeACHUS)»);

3) sanoanuts ¢opmel MC-03 «CnuMcOoK 4WIEHOB KOMHCCHHM IO TPOBEICHHIO
UTOrOBOr0 COYMHEHMs (M3710kKeHHs) MW oOmecTtBeHHBIX HaOmoparenei», WC-05
«BeoMocTh MPOBEACHUS MUTOrOBOTO COYMHEHHUA (M3n0xkeHus) B yueOGHoM kabunere OO
(mecte nposeaenus)», MC-05-01 «IIporokon mnpoBeAeHUs MTOrOBOr0 COYMHECHHSA
(n3noxenus) B ydeOHOM kaOuHeTte No OO (mecte mpoBeznenus)» (¢ ykazaHueM
MeCTa y4yacTHHKa B yueOHOM KaOuHere).

CosmecTtHO ¢ pykoBoautenem OO:

1) onpeaenutb GJAHKM MTOrOBOrO COYMHEHHMS (M3I0XKEHMS) HA XpaHEHHE B ceid
B MOMEIIEHUH /I PYKOBOAMTENSA WM B KaOuHere pykopoautens OO, UCKIIOYUB JOCTYII
K HUM TTOCTOPOHHHX JIHLL

2) NpOBECTH NPOBEPKY FOTOBHOCTH 00pa30BaTeIbHON OpraHU3alMy K MpOBEICHUIO
MTOTOBOIO COYMHEHHS (M3JI0MKEHHS);

3) mnposecTH NMPOBEPKY NOTOBHOCTH y4eOHOro kabuHeTa /Ui OpraHu3allii NMUTaHUA
Y4aCTHUKOB MTOrOBOIO COYMHEHHUs (M3J10KEHH) (IIPH HEOOXOAMMOCTH);

4) npoBeCTH NPOBEPKY TFOTOBHOCTH MEAMIIMHCKOro KaOMHeTa IS IpOBEICHHA
MEIUKO-NIPOGHIAKTHIECKUX NpoLieyp (NP HAJIHYKK);

5) mnpoBepHUTh HaJWUHE U paboTOCIIOCOOHOCTH YACOB, HAXOIAIIMUXCA B MOJI€ 3pCHHS
YYaCTHHKOB, B KaX</IoM KabuHere;

6) NpOBEpPHUTh HAJIWYME MeCTa JUll XPaHCHHSA JIMYHBIX BEUICH YYaCTHHKOB
MUTOrOBOr0 COYMHEHHMS (M3JI0XKEeHHEe), KOTOpoe A0KHO ObITh OpraHM30BaHO JI0 BXOJa
B MECTO MPOBEJICHUS HTOTOBOIO COYMHEHUS (M3I0KEHMSA),
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7) NPOBEPUTH HAJIMYUE MECTa /1A XPAaHCHMS JIMYHBIX BELICH WIEHOB KOMHCCHH
10 MPOBEACHUIO UTOTOBOTO COYMHEHUS (M3JI0KEHHS ), KOTOPOE JI0JDKHO OBITH OPraHM30BaHO
110 BX0JIa B MECTO MPOBEIECHUS HTOIOBOTO COYMHEHHUS (M3/10XKEHHS);

8) MPOBEPHTh HAJIMYHME MECTa Ul XPaHEHHs JHYHBIX Bemied oO01ecTBEHHbIX
Habmozaaresei, KOTopoe AOWKHO ObITH OPraHM30BaHO /IO BXOJa B MECTO IPOBEIACHUS
UTOrOBOI0 COYHHEHMSA (M3/I0KEHUA);

9) MOATOTOBUTDH JUCTHI OyMaru /Ui Y4epHOBHKOB CO IITAMIIOM 00pa3oBaTe/IbHOM
OpraHM3aiMu, Ha Ga3ze KOTOpOH OpPraHM30BaHO MECTO MPOBEACHHS UTOTOBOI0 COYHHEHHS
(M3/10KEHHA) HAa KaXKJ0ro Y4aCTHHKAa MTOrOBOTO COYMHEHHS (M3JI0KEeHHA) (MHHHUMAaJIbHOE
KOJIMYECTBO — JIBA JIUCTA), @ TAKXKE JOMOTHUTEIbHBIC JIUCTHI OyMaru 11 YepHOBUKOB;

10)  obecneunts NOArOoTOBKY B HEOOXOAMMOM KOJIMWYECTBE HHCTPYKUHMH Ui
YYaCTHHKOB HTOIOBOrO COYMHEHHMA (M3JIOKECHMA), 3QYUTHIBAEMBIX YWICHOM KOMHCCHH
B yueOHBIX KaOMHeTax mnepej Ha4yajloM MPOBEAECHHUS HMTOIOBOIO COYMHEHMS (M3I0KEHHS)
(oHa MHCTPYKUMUA HAa OAWH y4eOHBIN KabuHeT) (npuiiokeHue 9 K HacTosImEeMy NpHKasy);

11)  obecrieyuTs MOATrOTOBKY HHCTPYKIMH /ISl Y4aCTHHKOB UTOTOBOTO COYMHEHHS
(u3n0xenns) (Ha Kaxaoro yyactHuka) (npuinoxenus 10, 11 k HacTosieMy npukasy);

12)  obecnieyuTh MOArOTOBKY OTYETHHIX (OPM Ul TPOBEACHUS HTOrOBOIO
COYMHEHHUS (HU3I0KEeHHS);

13)  NOArOTOBMTH BO3BpATHbIC JOCTABOYHBIC MAKETHI /UIA YMAaKOBKM MaTepHAIOB
HUTOIOBOI0 COYMHEHHUA (M3JI0KEHHUA):

- OPUrHHAJIOB 0,1aHKOB perucTpauuy (Mo KoJaM4ecTBy yuyeOHbIX KaOMHETOB);

- OpHTHHAIOB  ONAaHKOB  3anmMcd  (JOMOJIHMTENBHBIX  OJaHKOB  3amMCH)
(1o xonuuecTBy yuyeOHBIX KaOMHETOB X2);

- KONMUM OJIaHKOB 3amucH (JIOMOJTHUTENbHBIX OJAHKOB 3amucH) (M0 KOJIHYECTBY
y4yeOHBIX KaOuHETOB X2);

- OpUIrHHAJIOB GJaHKOB perucTpauuu ¥ 0JaHKOB 3alMCH YYaCTHMKOB, JOCPOYHO
3aBEPLIMBIIMX HAlMCAHUE HTOrOBOIO COYMHEHHMA (M3/710KEHHsA) wiu (M) yAaJeHHBIX
C MTOrOBOr0 COYMHEHHs (M3J10KeHHMs) 3a HapyueHue [Topsaaka (mo xoamyecTBy yueOHbIX
KaOMHETOB);

- HCIIOJIB30BAHHBIX JUCTOB OyMaru Ui 4YEpHOBHKOB I10C/I€ IIPOBEICHHUA
MTOrOBOI0 COYMHEHHA (M3/10KEeHH) (110 KOJUYECTBY Y4eOHBIX KaOMHETOB);

14) opranu3oBaTh  NpOBepKy  paboTOCIOCOOHOCTH  TEXHHYECKHX  CPEJCTB
B IOMELICHHH U1 PYKOBOAMTEIS, CPEACTB BHACOHAOMIONCHMA B yueOHBIX KaOHMHETaXx,
B NMOMEIIEHUM JUIA PYKOBOAMTENA, B KOPHIOpax, BXOJAE B MECTO IMPOBEAECHHS HUTOrOBOIO
COYMHEHHS (U3JI0KEHHS);

15) opranu3oBarhb obecrnieyeHne Y4aCTHHKOB UTOTOBOT'O COYMHEHHS
opdorpaduuecKkuMH CI0BapsMH, YUaCTHHKOB HTOIOBOIO U3JI0KeHHS — opdorpaduyeckumMu
M TOJIKOBBIMH CJIOBapSAMH.

B neHb NpoBeeHHS HTOTOBOT0 COYHHEHHS (H3JI0’KeHHs) PYKOBOIHTE. b 00si3aH:

1) JIaTh YKa3aHUE TEXHUYECKOMY CIELHAINUCTY MPOU3BECTH BKIIOUEHHE peKUMa
3allMCH B MeCTe TNpoBeaeHUss HrToroBoro couyuHeHus (08:00 — mnowvemenue
JUIS PYKOBOIMTENS, KOPUAOPBl, BXOA B MECTO IPOBEJCHHS MTOrOBOTO COYMHEHMA
(n3noxenus), 09:00 — yyeOHbie KaOMHETHI);

2) NPOBEPUTh TI'OTOBHOCTH Y4YE€OHBIX KaOMHETOB K MPOBEACHHIO HMTOrOBOIo
COUYMHEHUS (M3T0KEHUS);
3) NPOBEPUTH TOTOBHOCTH y4yeOHOro kabuHeTa Ui OpraHM3allik THTaHMs

YYaCTHUKOB UTOrOBOI0 COYMHEHHS (M3105KeH ) (TpH HEOOXOAUMOCTH);
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4) MPOBEPUTH FOTOBHOCTh MEIMIIMHCKOr0 KaOMHETa Ui MPOBEICHUS MEIUKO-
NpoGHIaKTHYECKHX NpOLEyp (IPH HATHYHH);

5) MPOBECTH MHCTPYKTAaX JIML, TPHBJICKAEMBIX K MPOBEICHHIO HTOrOBOrO
COYMHEHMS (M3I0KEHMA), MO TMOPSJAKY M IMpOLEIype MPOBEACHHS MTOrOBOr0 COYMHEHHA
(M3n10KEHUA ),

6) pacrnpesie/InTh 4ICHOB KOMHCCHHM 110 TPOBEICHUIO MTOrOBOTO COYMHEHMSA
(M3n10keHMA) 1O yuyeOHBIM KabMHETaM, 110 MecTaM JCKYpPCTB:
7 o0ecrneynTh BXOJ YYaCTHUKOB MTOIOBOTO COYMHEHHS (M3JI0KECHHA) B MECTO

NPOBEECHUSA HTOrOBOI0 COYMHEHH (M310keHus) HaunHas ¢ 09:00 mo MecTHOMY BpeMeHH;

8) coctaBMTh B NPUCYTCTBHH YNOaHOMO4eHHOro mnpeacrasutenss OMCY akr
0 HEJIOIYCKE Y4aCTHHKA UTOrOBOr0 COYMHEHHUS (M3/10)KEHUs) B Cllydae:

OTCYTCTBHS JOKYMEHTa, YOCTOBEPSAIOMIErO JIMYHOCTD, Y BBITYCKHHUKA MPONLIBIX JIET,
ofyyaromerocs  cpeaHero  mpodeccuoHanbHoro — obpasoBaHus,  oOyuarouierocs,
noiydawoumero  cpeaHee obmee oOpazoBaHMe B MHOCTPAHHBIX  OpraHH3alMAX,
OCYILIECTBIAIOIMUX 00pa30BaTE/IbHYIO AEATEIbHOCTD;

OTCYTCTBMS YYaCTHMKAa MTOTOBOTO COYMHEHMA (M3JIOKEHHA) B  CIHCKax
pacrpe/ie/IeHus B JaHHOE MECTO MPOBEICHUS HTOTOBOIO COYMHEHHA (M3JI0KEHHS ).

YKa3zaHHBIH aKT [OANMCHIBACTCA YIMOJHOMOYEHHBIM mnpeacraButeneM OMCY,
PYKOBOIWTEIEM H YYaCTHUKOM HMTOrOBOTO COYMHEHMS (M3/10%K€HHA). AKT COCTaBIs€TcCA
B JBYX O9K3eMIuigpax B cBoOoaHoit ¢opwme. [lepBeiii 3K3eMIuiip BMecTe € ApPYrHMH
MarepuajlaMd HMTOroBOro coumHeHus (u3noxenus) nepenaercs B PLIOWU, BrOpoOit
NpPeA0CTaBIACTCA YYaCTHUKY HTOrOBOIO COYMHEHHUA (M3JI0KEHHS).

9) BBIAATH YIEHAM KOMUCCHH B y4eOHBIX KaOnHeTax:

- HHCTPYKLUMIO Ul YYaCTHMKOB MTOIOBOIO COYMHEHHMS  (M3JI0XKEHHA),
3a4YUTHIBAEMYIO WIEHOM KOMHCCHH TI0 TMPOBEAECHHIO HTOTOBOTO COYMHEHHMSA (M3/10XKEHUA)
B yuyeOHOM KkaOHHeTe rnepej HayajaoM IPOBEAEHHS HMTOrOBOTO COYMHEHMS (M3JI0KEHHA)
(onHa MHCTPYKLMA HA OJMH yueOHBIH KaOHHET);

- MHCTPYKLUHH JUIS YYaCTHHMKOB MTOrOBOTO COYMHEHHMS  (M3JI0XKEHHMA)
(Ha Ka)XJ10ro y4yacTHHKa);

- 0J1aHKH UTONOBOIO COYMHEHHS (M3/I0KEHNA);

- auctel Oymaru Ui 4epHOBHMKOB (2 JIMCTa Ha OHOTrO Y4aCTHHKa MTOTOBOTO
COYMHEHHUS (U3TI0KEHHA);

- OTYETHBIE (HOPMBI U1 IPOBEIEHHS UTOrOBOI0 COUMHEHHSA (M3/10KEHHUA);

- opdorpadpudeckne cioBapd I8 YYaCTHMKOB HTOrOBOIO  COYMHEHMA,
opdorpadpuyeckue 1 TOJKOBBIE CIIOBAPH JUIS Y4aCTHUKOB H3JIOKEHMUS.

10)  BeaTh oOmecTBeHHBIM HabmoaaTensM Gopmy UC-12 «AkT 0611ecTBEHHOrO
HaO/IOZIeHHsT 3a TPOBEJEHHEM MTOroBoro couuHeHus (usnoxkenus) B OO (mecte
IIPOBEACHHSA )»;

Jlate yka3aHue TeXHHYecKoMYy crnemuanucty B 09:45 monyuuTs T€Mbl COYMHCHHA
B COOTBETCTBMH C MHCTPYKUMEH Ui TEXHHYECKOrO CIELHAINCTa 0 [OJYYCHHIO
KOMILIEKTOB TEM HTOTOBOI0 COYMHEHHS (IIPHIOKEHHE 4).

Hauunas ¢ 09:45 no MecTHOMY BpEMEHH BBIAATh WIEHAM KOMHMCCHHM B Y4eOHBIX
KaOuHeTax TeMbl COYMHEHHMH (TeMbl COYMHEHMA MOryT OBITH pacnedaTaHbl Ha Kaxioro
y4acTHHKa WIM pa3sMelleHbl Ha JocKe (MHPOPMAUMOHHOM  CTEHAE)), TEKCTHI
JUIS N3JI0KEHHUA.

O6ecrnieunTh TEKCTAMHM M3JIOXKEHHMH TIIyXHX, MMO3JHOOMIOMMX H crabociaslmanmx
YYAaCTHHKOB UTOTOBOTO M3JIOXKEHMUS, @ TAKIKE YYAaCTHUKOB C TSKEIBIMU HAPYIICHHAMH PeyH,
C paccTpoOWCTBAMHM ayTHCTHYECKOTO CHEKTpa, C 3a/IepKKOM TCHXHYECKOIO pa3sBHTHA,



C HapYUICHUAMH OINOPHO-ABHIATEJIBHOrO almapara, CJIernblX, cla0OBUAAIMX YYaCTHHKOB
UTOrOBOTO COYMHEHHUSA (M3/10KEeHUs) (TEKCT 1A M3JI0KEHHUS BBIAAETCA TAaKUM Y4aCTHHUKaM
Ha 40 MuHyT (B HEM paspelaercs jaenarb noMerku). ITo ucTeyeHuu 3TOro BpeMEHU WiieH
KOMHUCCHH B yueOHBIX KaOuHeTax 3a0MpaeT TEeKCT U B OCTABIICECS BpeMS YYAaCTHHMK ITHIIET
M3JI0)KEHHE).

IlpoBeaenne HTOroBOro cOMHHeHHs (H3J/1I07KeHHN)

Ha 3tane npoBeaeHHs HTOrOBOro COYMHEHUA (U3/10KEHUA ) PYKOBOAUTEb:

—obecrneynBaeT KOHTPOJIb MPOBEACHUS HTOIOBOIO COYHHEHHA (M3I0KECHUS );

—HE 3aX0AMT B ydyeOHble KaOGMHETBI BO BpeMsl MPOBEJCHHS WTOTOBOIO COYMHEHMs
(M3710KEHHUA )

—paccMaTpUBaeT MHQOPMALIMIO, MOAYYCHHYIO OT YWIEHOB KOMUCCHH IO MPOBEACHUIO
UTOrOBOTO COYMHEHHUS (M3JI0KeHHs), OOlecTBeHHbIX Habmoaarene MW MHBIX JIHILL
O HapyUICHHUAX, BBIABJICHHBIX IPH TMPOBEJACHHMM HTOrOBOIO COYHHEHHA (M3I0MKEHMs),
MPHUHUMAET MEpBI N0 NPOTUBOJACHCTBHIO HapymeHusM [lopsaka, B TOM 4Hclle OpraHu3yeT
MpOBEICHHE NMPOBEPOK 10 (akram HapymeHus [opska;

— COBMECTHO C YNOJHOMOYEHHBIM mpejactasuteneM OMCY npuHumaer pemeHue
00 yJajJeHHH YYaCTHHKOB MTOrOBOrO COYMHEHMs (M310XkKeHus), HapymuBimux I[Topsijok.
B ciydae mnpumATHA pemeHus o0 yAaJeHHMH YYacTHHKAa C HWTOrOBOIO COYMHEHMSA
(M3710KE€HUA) COBMECTHO C YNOJIHOMOYEHHBIM npeacrasuteneM OMCY 3anonuser dopmy
UC-09 «AKT 00 yaaseHHH yYaCTHHUKA HTOTOBOIO COYMHEHHA (M3JI0XKEHHS)» B MOMEIICHUH
JUIA PYKOBOJAMTEIS B 30HE BHMAMMOCTH Kamep BHAcoHaOmoaeHusA. YieH KOMHCCHH
B yueOHBIX KaOWHeTax mnoOANMCHIBaeT JAaHHY0 GopMy. PykoBoaurens Ha Kamepy
3aYMTHIBAET TEKCT JOKYMEHTA;

- B CIIy4ae €C/Id YYaCTHUK UTOTOBOr0 COYMHEHHS (M3JI0KEHHSA) M0 COCTOAHHIO
3JI0pOBbSl HE MOMKET 3aBEpLINTH BBIMOJIHEHHE HMTOIOBOrO COYMHEHHS (M3JIOXKEHMA),
PYKOBOIMTE/Ib COBMECTHO YMOJHOMOYEHHBIM mpejactaButeneM OMCY coctaBiasiorT «AKT
O JIOCPOYHOM  3aBEpPIICHMH  HANMMCAHUA  HTOrOBOTO  COYMHEHHMS  (M3JI0XKEHMS)
10 yBaXXUTeIbHBIM npuduHam» (popma UC-08). Ynenom komuccuu B yueOHOM KabuHeTe
[O/AMMCHIBAET JIaHHBIN aKT;

- B Cly4ae Yrpo3bl BO3HHKHOBEHHS YpE3BHIYaHHOH CHTyallMH COBMECTHO
C YNoJIHOMOYEHHBIM mnpeacraBuresieM OMCY  HesameUIMTENBHO  HHGOpMHpYET
MMHHCTEPCTBO O CJIOKMBIICHCS CUTYyalMH JUIs NPHHATHS MHMHHCTEPCTBOM peEIICHHS
0 NepeHoce MPOBEACHHS UTOrOBOIO COYMHEHHS (M3JI0KEHHS) B APYroe MECTO IMpOBEACHHS
WIH B JAPYro# JIeHb, [PeyCMOTPEHHBIH paclIMCaHUEM IPOBE/ICHHS MTOIMOBOIO COYMHEHMS
(u3nokeHus ). PyKOBOAMTEID OMOBELIAET BCEX YYACTHUKOB O BPEMEHH H MECTE MOBTOPHOIO
MPOBE/ICHHS UTOTOBOr0 COYMHEHMS (M3/I0KEHHU);

- npuHMMaeT y obmecTBeHHBIX Habmozareneil 3anmonnenHyro ¢opmy MC-12
«AKT 00IIECTBEHHOTO HaOM0AeHHs 3a MPOBEACHHEM HUTOrOBOTO COYHHEHMS (M3JI0KEHHS)
B OO (MecTe npoBeCHHUA ).

3aBeplIeHHe HTOrOBOr0 COYMHEHHS (H3/10KeHHs)

[To OKOHYaHWM  HWTOrOBOrO  COYMHEHMs  (M370XKEHMSA) B  IMOMELICHUH
JUI PYKOBOIWTENS, 3@ CHEUHATBHO TMOArOTOBJICHHBLIM CTOJOM, HaXOJAAIIEMCS B 30HE
BHIMMOCTH Kamep BHICOHAOMIONEHMA, MPUHUMAET y WICHOB KOMHCCHH B Y4YeOHBIX
kabunerax o ¢popme UC-14 «CBoaHas BEIOMOCTh y4€Ta yYaCTHMKOB MW HMCIOJIb30BAHUA
6/1aHKOB YYaCTHHKOB MTOrOBOT0 counHeHus (m3noxkenus) no OO (MecTe npoBeieH s )»:

—  3areyaTaHHbIM BO3BPATHBIN JOCTABOYHBIN nmakeT ¢ 6/1aHKaMH perucTpalmu;

—  3anevyaTaHHbIi BO3BPATHBIM JA0CTABOYHBIH naker ¢ OGjaHKaMM 3alUCH (BKIOYas
JIOTIOJIHUTENIbHBIE OJIaHKH 3aTTUCH);



- 3arieyaTaHHbIN BO3BpPATHBIM JIOCTABOYHLIM NMakeT ¢ OJlaHKaMH perucTpaLu
u OnaHkaMu 3alMCH YYaCTHHUKOB, /OCPOYHO 3aBEPIUMBIUNMX HAIMCAHUE HTOrOBOTrO
COUMHEHHs (M3I0OKEHUA) WIH (M) YyAaIEHHBIX C HMTOrOBOrO COYMHEHHMS (M3JI0XKEHHSA)
3a Hapymenue [Topsaaka (eciu Takue yyacTHUKH OblH B yueOHOM KabuHeTe);

- 3arneyaTaHHbIf BO3BpPATHBIA JOCTABOYHBIH TIAKET C MCIIOJb30BaHHBIMH
nuctamu Oymaru Ui YepHOBHKOB;

- HEHCII0Ib30BAHHbIE JIMCTHI OyMaru U1 4epHOBUKOB,;

- bopmy UC-05 «BenomocTs NMpOBEACHHSA UTOrOBOIO COYMHEHMUSA (M3J10KEHHA)
B yueOHOM kabunete OO (MecTe NpoBeAEHHS )»;

- dopmy HC-05-01 «IIporokon mpoBEIEHHS HTONOBOIO  COYMHEHUSA
(u3noxenus) B yueOHoM kabunere OO (MecTe npoBeIeHus )»;

- dopmy UC-07 «BenoMocTs KOPpEKLMHU MEPCOHANBHBIX JAaHHBIX YYaCTHUKOB
MTOrOBOI0 COYMHEHHS (M3J10KEeHHA)» (P HAJTHYHK);

- bopmy HC-08 «AKT 0 J0CPOYHOM 3aBEpPLICHHWH HAIMCAHUS HTOrOBOTO
COYMHEHUS (U3JI0KEHH) 110 YBAKUTEIBHBIM MPHUUHAMY (TIPH HAIHYHH);

- dopmy HC-09 «Axkr 00 yjpaseHMM ydaCTHHKa MTOTOBOTO COYHMHEHUS
(u3s105keHus )» (MPH HATMYMK);

- dopmy HC-13 «Benomoctb yyera BpEeMEHH OTCYTCTBHS YYaCTHHKOB
MTOrOBOro COYMHEHHA (M310kKeHus) B yaeOHOM Kabunere OO (MecTe npoBeeHus )»;

- dopmy UC-17 «Axt 00 MaeHTHOUKALMH JHYHOCTH YYaCTHHKA HTOrOBOIO
COYMHEHHUs (U3710KeHH)» (MPU HAJIMYUH);

- HEHCIIOIB30BAHHBIE MHIMBUAYAJIbHBIC KOMIUIEKTBI YYaCTHHKOB HMTOTrOBOTO
COYHMHEHMSA (U3JI0KEHUA);

- HEHCII0/Ib30BaHHbIE JIOTIOJHUTEIbHBIC O/TaHKH 3aIUCH;

- ci1ykeOHbIE 3aMUCKH (TPU HAJTMYHK).

PacneyaTsiBaeT  BO3BpaTHBIM  JOCTaBOYHBIH maker ¢  OJaHKaMH  3amuCH
(nonosHUTENBHBIMH OJIaHKAMM 3allMCH) YYACTHHKOB MTOrOBOrO COYMHEHHMSA (M3JI0KEHMS)
M3 Kakaoro yuyeOHoro kaOHHeTa, NMEPECUMTHIBAET MX M OTAAeT HX JUIS KOIMPOBaHHSA
TEXHHYECKOMY CIIELHATUCTY.

Konuposanue O01aHKOB 3anucH (JOMOJHHUTEIBHBIX OJAHKOB 3alMCH) HTOrOBOIO
COYMHEHHUS (M3JI0KEHHA) OCYHIECTBIAETCS B JBYX sKk3eMruiipax. Konuposanue 6s1aHKOB
MTOrOBOTO COYMHEHMs (M3JI0KEHHMS) ¢ BHECEHHOH B OJIaHK perucTpaluu OTMETKOH «X»
B nosne «He 3axkoHuni» U (M) «¥YaaneH», NOATBEPKAEHHOH MOAMMUCHI0 YWIeHAa KOMHCCHH
M0 TMPOBEACHUIO MTOTOBOTO COYMHEHHSA (M3JI0KEHHSA), HE MPOM3BOAUTCA, MPOBEPKAa TaKUX
COYMHEHHUH (M3/I03KEHHIT) HE OCYLIECTBIISETCH.

[Tosrydaer OT TEXHMYECKOTO CIICIHAIHMCTA:

—OpuruHajibl 0JIAaHKOB 3anmucH  (ZAONOJHUTEIBHBIX OJIaHKOB 3allUCH) YYaCTHHKOB
MTOrOBOIr0 COYMHEHHA (M3/10XKEHUA);

—-JIBa 9K3eMIUIipa Komui OJIaHKOB 3amucH (JIOTIOJHUTENIbHBIX OJAHKOB 3aIHCH)
Y4aCTHUKOB HTOTOBOrO COYMHEHHS (M3JI0KEHHUSA).

[TepecuuThIBaeT OpUrHHAIBI OJAHKOB 3amMCH (JOMOJHUTENBHBIX OJIAHKOB 3aIMCH)
YYaCTHMKOB MTOTOBOTO COYMHEHMS (M3JIOKEHHUA) U YIIAKOBBIBAET MX B HOBBIM BO3BPATHBIN
JIOCTABOYHBIN IAaKeT, BKJIAJbIBas B HEro BCKPHITHIH BO3BpaTHBIA J10CTABOYHBLIM IIAKeT,
B KOTOPBIi YIIaKOBBIBAJIM OPUTHHAIEI GTAaHKOB 3aITUCH (JIONOJIHHTEIBHBIX GIaHKOB 3aITHCH)
YieHbl KOMHUCCHM B ydeOHbIX KaOuHeraX. BiaHku 3amucH M JONOJHHUTENbHbIE OJaHKH
3aIMCH JI0JDKHBI OBITH CI10KEHbI TOKOMILIEKTHO.
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Konuu 6GnaHKOB 3amucH (JIOTOJHHTENBHBIX OJIAHKOB 3alMCH) YIaKOBBIBAKOTCH
B OTJEJbHbIE BO3BPATHBIE JOCTABOYHBIE MMAKEThl MO AyJAMTOPHAM: OJMH KOMIUIEKT KOIHii
OnankoB 3anucH (konuu 6mankoB 3amucd Ne 1, Ne 2, nomosHUTENbHBIX GJIaHKOB 3aIlMCH)
MOMEIIAKT B KOHBEPT Ne 1, BTOpO#t KOMILIEKT KOnuii 6J1aHKOB 3arHCH - B KOHBEpT Ne 2.

3AITPEIIAETCS  Menath opueHTanuio OJaHKOB  MTOrOBOrO  COYHHEHHA
(M3710)KEHMs) B BO3BPATHBIX JOCTAaBOYHBIX TaKeTax (BepX-HM3, JHLEeBag-000pOTHAs
CTOpOHA).

BekpobiTie M 3aneyarsiBaHie OJ1aHKOB 3alIMCH WTOTOBOTO COYMHEHMsA (M3JI0XKEHHS)
B BO3BpaTHBIC JOCTABOYHbIE IAKEThl, a TaKKe KONMMUpOBaHME OJAHKOB TPOM3BOIUTCA
B 30HE BMIMMOCTH KaMep BuacoHaOmoneHus. BiuajasiBaHue 0J1aHKOB 3alIUCH _MTOrOBOIO
COYMHEHUS (M3JI0KEHHsA) B BO3BPATHHIE JOCTABOYHBIE MAKEThl HEOOXOAMMO NPOM3BOJIMTH
JIMLIEBOH CTOPOHOM BHYTPD I1aKeTa.

VYnakoBeiBaeT OT4YeTHbIE (OpMBI, ciyKeOHble 3amMCKH (NP HaIMYHH)
B nanky (6e3 ¢aiisio) B caeayromei nociae10BaTe/IbHOCTH CBEPXY-BHH3:

- dopma UC-14 «CBoanas BeOMOCTh Y4€Ta YYaCTHHKOB M HCIOJIb30BaHHA
0J1aHKOB Y4aCTHUKOB HTOTOBOTO coYMHEeHUS (M310xkeHus) no OO (MecTe nNpoBeACHUA )»;

- dopma MC-10 «Otyer ynoaHomouyeHHoro mnpexacrasuteas OMCY
O MPOBEJACHHH UTOrOBOro couMHeHHA (M3n0xkeHusn) B OO (MecTe npoBEACHHA)»;

- dopma UC-07 «BeaoMocTbh KOPpEKIMH MEPCOHATBHBIX JAaHHBIX YYaCTHHKOB
MTOrOBOr0 COUMHEHUA (M3/10KEeHHS )» (TIPU HAJTUYUK);

- dbopma UHUC-08 «AKT 0 A0CPOYHOM 3aBEPIICHHHM HAIMCAHUA HTOrOBOIO
COYMHEHHMS (M3I0KEHHS) 110 YBAKUTEILHBIM IIPUYHHAMY (MPH HAJIUYHUK);

- KYpPHaJI ydYeTa  YYaCTHMKOB  MTOTOBOrO  COYMHEHMs  (M3JI0XKEHHS),
oOpaTHUBLIMXCA K MEAULMHCKOMY pabOTHHUKY (IIpH HAJIHYMH);

- dopma HUC-09 «Axkt 00 yaajJeHHH Y4YacTHMKA MTOrOBOTO COYMHEHHS
(u3n0xKeHu)» (NpU HATMYKK);

- dopma MC-03 «Crucok 4ICHOB KOMHCCHH MO IPOBEJCHHIO HTOrOBOIO
couMHeHMs (U310)KeHUs) U 00LIeCTBeHHBIX Haboaareneii»;

- bopma UC-05 «BegoMocTh NpOBEACHHUS HTOrOBOIO COYHHEHHS (M3J10KEHUA)
B yue6HOM Kabunere OO (MecTe npoBeaeHuUs )» (110 KOJIUYECTBY yueOHbIX KaOUHETOB);

- dopma HC-05-01 «IIporokon mnpoBeACHUS HMTOrOBOIO  COYHHEHHSA
(u3nokenus) B yuebHoMm kabunere OO (Mecre mpoBejeHHs)» (MO KOIMYECTBY Y4eOHBIX
KaOMHETOB);

- dopma MC-12 «AxkT o0OmIECTBEHHOrO HAOMIOJEHH 3a TIPOBEICHHEM
UTOroBOro couynHeHus (usnoxkenusi) B OO (mecre mnposeneHus)» (110 KOJIHYECTBY
pacrpeaeaeHHbIX 0011ecTBeHHBIX HabmonaTenei);

- ¢dopma HC-13 «BemomocTs yuyera BpeMEHH OTCYTCTBUS YYaCTHHKOB
MTOrOBOr0 COYMHeHHS (M3n0KeHus) B ydeOHOM kabunere OO (mecte MpoOBEICHUS)»
(Mo Konu4ecTBY y4eOHBIX KaOMHETOB);

- dopma HC-15 «Axr npuémku-nepenaun Marepuaiop B OO (mecre
MIPOBEICHUSA )»;

- dopma UC-16 «IIpoTokosn mpoBeeHHs MTOrOBOrO COYMHEHHS (M3JI0KEHHMS)
B OO (MecTe npoBeeHHs )»;

- dopma UC-17 «AkT 006 mMaeHTH(DHUKAIMK JIMYHOCTH YYaCTHUKA MTOTOBOIO
courHeHHs (M3710KeHN)» (PH HAJTHYUN);

- cityKeOHbIe 3alUCKH (TIPH HAJIMYHH).

VYNakoBbIBa€T OPMIMHAJIBI U KOMUHM GJIaHKOB UTOrOBOrO COYMHEHMs (M3JIOXKESHHUA),
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HEMCITO0/Ib30BAaHHBIE HMHIMBHUAYAJIbHBIE KOMIUIEKTBl YYAaCTHHKOB WTOTOBOI0 COYHHEHHS
(M3/10KEHHs), HEUCIIOIb30BaHHBIE JIOMOTHUTENbHBIC OJIaHKH 3alMCH, HCIOIb30BAHHBIC
nucThl GyMaru JUis YepHOBHUKOB, (J1ajiee — MaTepHallbl HTOrOBOTO COUMHEHHA (M3JI0KEHHsA))
B ceiip-naker. Ceiid-naker ¥ manky ¢ OTYETHHIMU (HOPMaMH NEPENAeT yIOJIHOMOYEHHOMY
npeacrasutemo OMCY.

JlaeT yKa3aHHE TEXHUYECKOMY CMELHAIIMCTY MPOM3BECTH OCTAHOBKY PEXXHUMA 3aIllHCH
B MECTE NPOBEJCHHS MTOrOBOIO COYMHEHMS M KOIMPOBAHUA HAa OTYYXJIAEMbIE HOCHTEIH
BHIC03AITHCH B JIBYX 3K3EMILUIApaAX.

IIpyHUMaeT y TEXHHYECKOro CHELHAIMCTa Ha OTYYKIAEMBIX HOCHTENIAX
BHJICO3aIIUCH MTOTOBOI0 COYMHEHMUA (M3/I0KEHHMsA) W3 MECTa MPOBEACHHUA HWTOrOBOr0O
COYMHEHM (M3JI0KeHHS) (MIOMEIIEHHE U1 PYKOBOAUTENS, yueOHbIe KaOMHEeThl, KOPHAOPSI,
BXO/l B MECTO IPOBE/ICHUSA HTOrOBOI0 COYHHEHHS (M3/105KEHHA)) B ABYX dK3eMmIuispax. OauH
IK3EMIUIAPD  MepelaeT  OTBETCTBEHHOMY  JIMLY 3a  XpaHEHHE  BHEO3aIUCEH
Ha MYHHULMIIAJIBHOM YPOBHE M Iepejady BHCO3alMCed M3 MECT IPOBEACHHUS MTOrOBOTO
counHeHus (u3noxenns) B PLLOU. Bropoit ocraercs Ha xpanenue B OO-mMecTe npoBeIeHus
UTOTOBOI0 COYMHEHHUSA (M3T0KEHUS).
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Ipuaoxenne 2
K MpHKa3y MHHEHCTepcTBa 00pazoBanus
Bearopoackoii obaacrn .
ot «/4 » mnosbps 2022 rona Ne 364

HHcTpyKUHS A5 PYKOBOAHTE ISt 00pa30BaTe/IbHOH OPraHH3alHH, PeajiH3yomeH
obpa3oBaTe/ibHble MPOrpaMmbl cpeHero obmero o6pasoBanus, Ha 6a3e KOTOpOH
OPraHU30BaHO MECTO NPOBEAeHHUS] HTOrOBOI0 COYHHEHHS (M3JI0KeHH)

Pykosoaurens OO coBMECTHO ¢ pyKoBoauTeneM o00s3aH 00eCneyuTh MOArOTOBKY
M [POBEJACHHE MUTOrOBOTO COYMHEHMS (M3JI0KEHMA) C y4eToM COOJIIOJAEHHSA CaHUTApHO-
3MH/IEMHOJIOTHYECKHX PEKOMEH/IaLIMM, paBuJl, HOpPMaTHBOB.

IMoaroroBKa K NpoBeeHHIO HTOIOBOr0 COMHHEHHS (H3/10%KeHHA)

PykoBoaurens OO n0/mKeH 03HaKOMHUTBCS C:

GbenepalbHBIMH  HOPMAaTHBHBIMHM  NPAaBOBBIMM  aKTaMM, perJIaMEHTHPYIOLIMMH
NPOBEACHUE MTOrOBOr0 COYMHEHHA (M3JIOKEHHA), B TOM YHCIE METOJAUYECKHMH
marepHanaMu PocoOpHajzopa, peKOMEHAYEMBIMH K MCIMOJIB30BAHHIO TPH OpraHW3alluH
¥ IPOBEJICHUH UTOIOBOI0 COYMHEHMA (M3J1I0KEHH);

PErHOHAJBHBIMM ~ HOPMATUBHBIMH  IIPABOBBIMH  AKTaMH, perjiaMeHTHPYIOIHUMHU
NpOBEJICHHE UTOrOBOr0 COYMHEHHS (M3710KEeHUs ), B TOM unciae [Topsakom.

B uensx OpraHM30BaHHOIO IIPOBEIACHUS WTOrOBOIO COYMHEHHS (M3JIOKEHHS)
PYKOBOJAMTEIO HEOOXOAMMO OINpeAeIHTh H3MEHEHHs TEKYLIero pacruCaHus 3aHSTHH
o0pa3oBaTeIbHOM OpraHU3alluy B JHH MPOBEACHUS UTOTOBOTO COYMHEHUS (U3JI0KEHNU).

He nosanee uwem 3a JeHb 10 TPOBEJACHUS HTOrOBOTO COYMHEHHS (M3JI0KECHHS)
COBMECTHO C PYKOBOJIHTEJIEM:

1) npoBecTH MpoBepKy roTOBHOCTH 00pa30BaTENbHON OpraHM3allMK K MPOBEACHHIO
MTOTrOBOI0 COYMHEHHMA (M3M0KEHHUA);

2) mnpoBeCTH NMPOBEPKY 'OTOBHOCTH y4eOHOro kabMHeTa Ui OpraHU3alMy MATAHUS
YYaCTHUKOB HTOTOBOIO COYMHEHHA (M3105KeHUs) (IpH HEOOX0AMMOCTH);

3) mpoBecTH NPOBEPKY TOTOBHOCTH MEIMIIMHCKOro KaOMHeTa JUlsi IpPOBEICHHUSA
MEANKO-NPOGHIAKTHYECKHUX MpoLeyp (IpH HAJTHYHK);

4) nposepuTh HaIMYKE ¥ paboTOCIOCOOHOCTD YacOB, HAXOAAIIMXCS B I10Jie 3pCHHUA
Y4aCTHHKOB, B KaKJIOM KaOHHETE;

5) npoBepuTh HaIMYME MecTa JUIA XpaHEHHS JIMYHBIX Belled YYaCTHHKOB
MTOTOBOTO COYMHEHHA (M3/I0KEHHE), KOTOpPOE AOMKHO ObITh OpraHM30BaHO 10 BX0Ja
B MECTO NMPOBEIEHUS HTOrOBOTO COYMHEHHUS (M3JI0KEHHS);

6) NpPOBEPUTH HAJIWYME MECTa Ui XPAHCHHS JIMYHBIX BelIeH 4WICHOB KOMHCCHH
10 MPOBEACHUIO HTOTOBOTO COYHHEHHUS (M3JI0KEHHS ), KOTOPOE JIO/IKHO OBITH OPraHM30BaHO
JIO BXOJIa B MECTO MPOBEACHHUA HTOrOBOTO COYMHEHHA (M3JI0KEHNUA);

7) TpOBEPHTh HATHYHE MECTa /Ui XPAHCHUA JIMYHBIX Belled OOMeCTBEHHBIX
Habmoaareneif, KOTopoe AO/KHO OBITh OPraHU30BaHO JIO BXOAa B MECTO IPOBEACHHS
HUTOTOBOI'O COYMHEHHS (M3JI0KEHHUA);

8) NoAroTOBMTH JIMCTHI Oymaru Ui YEPHOBHKOB CO IUTAMIIOM 0Opa3oBaTeIbHOM
OpraHu3allMi Ha KaXJ0ro yY4aCTHMKAa MTOIOBOrO COYMHEHHs (M310XKEHUs) (MHHHMAIbHOE
KOJMYECTBO — JIBA JINCTA), @ TAKXKE AONOTHUTEIbHbIE JIMCTHI OyMaru Uil 4ePHOBHUKOB;

9) ofecrnieynTh NOArOTOBKY B HEOOXOAMMOM KOJIMYECTBE MHCTPYKUHH JUIA
YYACTHUKOB HTOTOBOTO COYMHEHHMSA (M3JI0XKCHHA), 3a4YUTHIBAEMBIX WICHOM KOMHCCHH
B y4eOHBIX KaOMHETax Iepejl Ha4yajioM IpPOBEJCHUA HUTOTOBOrO COYMHEHMS (M3JIOKEHHS)
(0/1Ha HHCTPYKUMS HA OJMH y4eOHbIM KabuHeT) (MpuaokeHHe 9 K HacTosLIEMY NpPUKa3y);



12

10) obecrieyuTh MOJArOTOBKY MHCTPYKUMH I8 YYaCTHHKOB MTOrOBOrO COYMHEHHSA
(u3noxenns) (Ha Kaxkaoro yyactHuka) (mpunoxenus 10, 11 k HacTosmeMy npukasy);

11) obecnieynTs MOATOTOBKY OTYETHHIX (OpPM JUIA MPOBEJEHHS HMTOrOBOIO
COUYMHEHMs (U3JI0KEHHA);

12) noAroTOBHTH BO3BpPATHLIE JOCTABOYHLIE MAKEThl U1 YNAKOBKH MaTepHalloB
MTOrOBOI0 COYHHEHHA (M3/10KEHUA):

- OpMrHHANIOB GJIAHKOB PeruCTPaLMH (110 KOJIUYECTBY YUeOHBIX KAOMHETOB);

- opurMHasioB OnMaHKOB  3amMCH  (JONOJHHUTEJIBHBIX  OJIAHKOB  3allMCH)
(o Konu4yecTBY y4eOHBIX KaOHHETOB X2);

- Kornuii OJIaHKOB 3amucH (JONMOJIHUTEIbHBIX 0JIaHKOB 3anucH) (Mo KOJHYECTBY
yueOHBIX KaOMHETOB X2);

- OpMUIHHAJOB ONIAaHKOB perucTpalMu ¥ OJaHKOB 3aIIUCH YYaCTHUKOB, JOCPOYHO
3aBEPIUMBIINX HANMCAHHE MTOrOBOTO COYMHEHHS (M3/I0KEHMs) WM (M) YAAJICHHBIX
C MTOroBOro couynHeHus (u3n0keHus) 3a Hapymenue Ilopsaka (no konudecTBy y4eOHBIX
KaOHMHETOB);

B MCTIOJIb30BAHHBIX JIMCTOB Oymaru s YEpPHOBHKOB I10C]AE IPOBEACHUS
MTOrOBOI'0 COYMHEHUS (M3/10KeHHS) (110 KOJTMYECTBY Y4eOHBIX KaOUHETOB);

13) opranu3oBaTh  MpoBepKy  paboTOCIOCOOHOCTH  TEXHHYECKMX  CpEeJCTB
B TOMEIIEHHH JUIS PYKOBOAMTENA, CPEACTB BHACOHAOMOAEHHS B y4dyeOHBIX KabOuHeETax,
B TMOMELIEHUH JUIS PYKOBOJIMTEIIA, B KOPUJIOpaX, BXOAE B MECTO MPOBEACHHA HWTOrOBOIO
COYMHEHUs (H3JI0KEHHA);

14) opranu3oBarh ofecneyeHue Y4aCTHHUKOB HUTOrOBOI0 COYMHEHHS
opdorpapuyecKkuMu CIOBapAMH, YHaCTHUKOB HTOTOBOIO H3/I0kKeHHs — opdorpadudeckumu
M TOJIKOBBIMH CJIOBapAMM;

B nenb npoBeeHHs HTOrOBOI0 COMHHEHHS (H3/102KEeHHS)
pyxoBoauTeab OO obs3an:

- obecnieyuTh ABKY 00Y4AIOIIMXCA HA HTOrOBOE COYMHEHHUE (M3JI0KEHHE);

- obecriednTh Hainuue Yy O0OyyaroMXCA [JOKYMEHTa, YIOCTOBEPAIOLIEro
JTHYHOCTE;

- HalpaBUTh COTPYAHHKOB 00pa3oBaTe/IbHOW OpPraHU3allMM, TPUBJIEKAEMBIX
K [POBEACHHUIO MTOrOBOr0 COYMHEHMS (M3JI0KEHHA), B MECTa IPOBEIAEHUS MTOrOBOIO
COYHMHEHHA (U3JI0NKEHUA ),

- npounpopmupoBate OMCY 0 KonHuyecTBE M NPHUYMHAX OTCYTCTBHSA
oOyyaromuxcss Ha MTOrOBOM COYMHEHHMHM (M3/10K€HHHM). [l MNOBTOPHOro Jomycka
npenoctaButh B OMCY 10KyMEHTBI, MOATBEPXKAAIOLINE IPUUHUHY OTCYTCTBHS.

Bbiaaya pe3yibTaTOB HTOrNOBOr0 COMHHEHHS (H3/107KeHHS)

Pykoomgurens OO  obs3an  obecrnieuntTh  O3HaKOMJIEHHE  OOy4aroLIMXCH
C YTBEPKACHHBIMM pe3yJbTaTAMH MTOrOBOTO COYMHEHHS (M3/I0KEHHUS) B TEYECHHE OJHOIO
pabouero AHs €O JHA TMOJYYEHHS pEe3y/JbTATOB MTOrOBOIO COYMHEHMS (MU3JI0KEHHS)
u3 OMCY.

O3nakomyieHHe 00y4aloOLIHXCA ¢ pe3yJbTaTaMi UTOrOBOrO COYMHEHHS (M3JI0KEHHS)
MOATBEPKAAETCS HX TOANUCHI0 B TMPOTOKOJE O3HAKOMJIEHHMS C YKa3aHWEM JaThl
O3HAKOMIJICHHA.

Pykooaurens OO o6s3an obecrneynTh O3HAKOMJICHME pOJAMTENEH (3aKOHHBIX
npejacTaBuTened) oOy4alomMXCs C pe3y/bTaTaMH HMTOrOBOrO COYMHEHHUS (M3JI0XKEHHS)
IO MOJIITHCh.
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punoxenne 3
K NpPHKA3y MHHHCTepcTBA 00pa3oBanus

Bearopojackoii obnacte |
ot «/4_» nosbps 2022 ropa Ne J645%

HHCTpyKUHS /151 YNOJHOMOYEHHOr0 NPeACTABHTE/IS OPraHoB caMoyNpaBJIeHHs,
OCYIIECTB/ISIIOIIHX ynpaBjeHue B cepe o0pa3oBanns MYHHIHNAJLHBIX PaliOHOB H
ropoACKHX OKpPYIroB

VYnonsomouenHsiit npeacrasurens OMCY obecneunBaer cobmoaenue [lopsjka,
B TOM YHCIIE:

- OCYIIECTBISAET B3aUMOJICHCTBHE C JIMLAMH, TNPHCYTCTBYIOLIMMH B MECTE
MPOBE/ICHHsT HMTOrOBOr0 COYMHEHHMs (M3710XKeHus), nmo obecneyeHnio CcoOI0aeHUS
TpeboBanwmii [Topska;

— B Cllydae BbIsBJIeHHS HapyuieHui Ilopsaxka COBMECTHO C pPYKOBOJMTEIEM
[PUHUMAET pelieHue o0 yJaJeHUM YYacTHMKOB HTOrOBOIO COYMHEHMS (M3JI0KEHHSA),
HApYLIUBIIMX YCTaHOBJACHHBbIM [lopsaoK, a Taxke MHBIX JIML, HAXOAALIMXCA B MECTE
NPOBEICHUS UTOIOBOIO COYMHEHHSA (M3/10XKEHUSA);

— B Cly4Yae Yrpo3bl BO3HMKHOBEHHMA 4YpPE3BBIYAWHON CHTyallud COBMECTHO
C PYKOBOAMTEJIEM HE3aMEIMTEeIbHO MHGOpMUPYET MHHHUCTEPCTBO O CIOXKHBIIEHCS
CHUTYaLMH JUIA NMPHHATHA MHUHUCTEPCTBOM PELUEHHA O NMEPEHOCE MPOBEAECHHSA UTOrOBOI0
COYMHEHHS (M3JIOKEHHA) B JPYroe MECTO TMpPOBEACHHS WIH B JPYrCi JI€Hb,
NPeyCMOTPEHHBIH paclIMCaHHEM IPOBEEHHS UTOTOBOTO COYMHEHUS (M3JI0KEHNUA);

—  CHEOMT 3a COOMIOZEHHEM CAHUTAPHO-IITMIEMHOJIOTHYECKHX PEKOMEHIALINiA,
NpaBuJl, HOPMaTHBOB.

Ynoanomovennslii npeacrasutesib OMCY HeceT 0TBETCTBEHHOCTD 3a:

- LIEJIOCTHOCTh, TOJHOTY M COXPAaHHOCTh OPWUIHHAJIOB M KOnWi OJaHKOB
UTOrOBOI0 COYMHEHMs (M3I0KEHMS), OTYETHBIX (OPM, HCIOIB30BAHHBIX JIMCTOB Oymaru
JUls YEPHOBHMKOB, BHEO3amMcedl HMTOrOBOIO COYMHEHHUS (M30XKEHHUS) TpH repegaye
MX U3 MECTa MPOBEICHUS UTOIOBOTO COYMHEHUS (M3JI0KEeHHUs) ULy, HazHaueHHoMy OMCY
B Ka4yecTBe OTBETCTBEHHOrO 3a J0CTAaBKY OJIaHKOB JUIA MPOBEAEHUSA HTOrOBOIr0 COYMHEHUS
(u3noxenus) uz OMCY B PIIOU;

— cobmoaenne HHGOpMaMOHHON 0e30macHOCTH Ha BCEX JTamax MpOBEACHUS
UTOTOBOI0 COYMHEHHUS (U3T0KESHMS).

Ha ynoanomouennoro mpeacraBurens OMCY  Bosnaraercs  0613aHHOCTB
1o GUKCUPOBAHHIO BCeX cayyaeB HapyiieHus [lopsjka npoBeieHUss HTOTOBOrO COYMHEHHUSA
(M3710KEHUsA) B MECTE NPOBEJICHHS UTOTOBOTO COYMHEHHUS (U3JI0KEHH).

Ha noaroToBHTE/ILHOM 3Tamne NpoBeJeHHs HTONOBOro COYHHEHHS (H3J10KeHHH)
ynoJIHOMO4eHHbIi npeacrasutess OMCY:

3HAaKOMMTCH C:

(denepajbHBIMH  HOPMATHBHBIMM  [IPABOBBIMH  aKTaMH, pErIaMEHTHPYIOLIUMHU
NPOBEJCHUE MTOrOBOIO COYMHEHHS (M3JIOKEHHMs), B TOM YHCIE METOJHYECKHMH
matepuasiamMu PocoGpHan3opa, peKOMEHJyeMBbIMH K HCIMOJIb30BAaHUIO [P OpPraHHU3aluy
Y TIPOBE/ICHUH UTOTOBOIO COYMHEHMs (M3JI0KEHH);

pPErMOHATBHBIMA  HOPMATHBHBIMM  TPABOBBIMM  aKTaMH, pPErIaMEHTUPYIOIIMMH
NpOBEICHHE UTOrOBOTO COUYMHEHHS (M310KEHMA), B TOM uKcie [Topaakom;

HHCTPYKIIMSMH,  ONpPENCNSIONIMMU  TOPAAOK  paboTel  JMIl,  MPUBJIEKAEMBIX
K TIPOBEICHUIO HTOIOBOI'0 COUYNHEHUS (U3I0KEHN).
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Ha sTane npoBeaeHHsi HTOrOBOr0 COMHHEHHS (H3JI0XKEHHS) YNOJHOMOYEHHBIH
npeacrasureas OMCY:

JlolkeH SBHTBCA B MECTO TNPOBEJEHHS MTOrOBOIO COYMHEHMS (W3I0KEHMUs)
He nosHee 8:00 yacos 1HA NMPOBEACHUS HTOTOBOTO COYMHEHHS (M3I0KEHMS ).

[IpoBoauT mMpoOBEpKY TOTOBHOCTH MeCTa TPOBEIACHUS MTOrOBOTO COYMHEHHS
(M3710)KeHUs) B ICHB NIPOBEJICHUS HTOrOBOIO COUYMHEHHS (M3JI0KEHHs ) /10 €ro Havyasa:

- HaIHYHWEe MeCTa JUIS XpaHEHHWs JIMYHBIX BELICH YYaCTHHMKOB HMTOrOBOIO
COYMHEHHA (M3J0KEHHE), KOTOPOE MIO/DKHO OBITh OpPraHM30BaHO /IO BXOJAa B MECTO
MPOBE/ICHUSA UTOrOBOIO COYHHEHHUs (M3JI0KECHHA);

- HaMuyWe MecTa JUIs XpaHeHWs JIMYHBIX BEUICH WIEHOB KOMHCCHH
10 NMPOBEAEHHUIO HTOrOBOTO COYMHEHMS (M3J10KEHHA ), KOTOPOE J0IKHO OBITH OPraHM30BaHO
J10 BXO/1a B MECTO IIPOBE/ICHUS HTOIOBOI'O COYMHEHHS (M3JI0KEHHUS);

- HaJHYMe€ MecTa JUIs XPAHEHMSA JIMYHBIX  Beweil  OOMmIEeCTBEHHBIX
Hab/monatenen, KoTopoe A0KHO OBITh OPraHM30BaHO 0 BXOAa B MECTO MpPOBEICHHA
UTOrOBOTO COYMHEHHS (M3/10KEHHA);

- HAJIMYKE CIIUCKOB YYAaCTHHKOB, CAAIOIIMX UTOINOBOE COYMHEHHE (M3JI0KEHHE)
B MECTE MPOBEICHUSA UTOrOBOI0 COYMHEHHA (H3JI0KEHHS);

- paboToCroCOOHOCT TEXHHYECKHX CPE/ICTB B MOMEUICHHH /IS pYKOBOIMTEA,
cpeAcTB BUAECOHaOmMoOACHUA B y4yeOHBIX KaOMHETax, B MOMELICHWH JUIS PYKOBOJIMTEA,
KOPHIOpax, BXOJI€ B MECTO MPOBEACHHUS HTOrOBOTO COUMHEHUS (M3/I0KEHHA);

- HaiMyue M paboTocrnocoOHOCTh YacoB, HAXOMALIMXCA B I0JI€ 3pEHHUSA
YYaCTHHKOB, B KaXXI0M KaOuHeTe;

- HaJIHYHe JTUCTOB OyMaru 11 YepHOBUKOB Ha KaXKI0ro y4aCTHHKAa UTOrOBOIO
COUMHEHMA (M3I0KEeHMs1) (MHHMMAJIbHOE KOJMYECTBO — JiBa JIMCTA), a TaKKke
JOIOJIHUTENILHBIX JTHCTOB OyMaru Uil Y4epHOBHKOB;

- HAIMYUE B HEOOXOAMMOM KOJIMYECTBE MHCTPYKUMH JUIA  YyYACTHHKOB
MTOrOBOTO COYMHEHHSA (M3JI0JKEHHS), 3aYUTHIBAEMBIX YJICHOM KOMHCCHH I10 MPOBEACHHUIO
MTOrOBOrO COYMHEHHMS (M3/10)KEHHMA) B yuyeOHOM KaOHMHETEe nepel HayajioM MpOBEACHUA
MTOrOBOTO COYMHEHHUA (H3/10KeHHA) (0/1Ha HHCTPYKUHUA Ha OAMH y4eOHbIH KaOuHET);

- HJIMYHUEe MHCTPYKUMH IS YYaCTHHKOB MTOrOBOIO COYMHEHHUS (M3JIOKEHHSA)
(Ha Ka)KI0ro YYacTHHKA);

- HATWYME OTYeTHBIX (OpM IS  MPOBEJCHHSA MTOrOBOIO COYMHEHHS
(u3noxkeHusn);

- HAIMYHME HeoOX0auMoro KoauwdectBa opdorpaduyeckux ciosapei s
YYaCTHHUKOB MTOrOBOTO COYMHECHHMS, OpporpaduyeckuX M TOJKOBBIX CJIOBAped Juis
YYaCTHUKOB MTOTOBOIO M3JI0KEHHS,

- rOoTOBHOCTh Y4eOHOro kabuHeTa Ul OpraHu3allid IHTaHUA YYaCTHHKOB
MTOrOBOT0 COUYMHEHHS (M310)KeHHs) (IpH HEOOXOAMMOCTH);

- rOTOBHOCTh  MEJMIIMHCKOro  KaOWHeTa JUIA  MPOBEACHHS  MEIMKO-
npoGUIAKTHIECKUX MpOLEAyp (MpH HATHYHH).

[IpHcyTCTBYET IIPH MPOBEJIEHHH PYKOBOJMTE/IEM HHCTPYKTaXKa JIMLL, IPHBJIEKAEMBIX
K TIPOBEICHHIO HTOrOBOIO COUYMHEHHA (M3JI0KEHHA), N0 TOPAIKY U MpOLEaype NPOBEICHHA
UTOrOBOTO COYMHEHHSA (M3T0KEHUS).

[TpucyTcTBYeT NpHM OpPraHM3alMM  BXOAAa YYAaCTHHKOB HMTOrOBOro COYMHECHHS
(M3710%K€EHHs) B MECTO MpPOBE/ICHHS HTOrOBOr0 COYMHEHMs (M3JIOKEHHs) U OCYIIECTBIACT
KOHTPOJIb 3a cobmojienneM tpebopanuii Ilopsaaka, B TOM YHClIe OCYIIECTBIACT KOHTPOIIb
3a OpraHu3alMeil cayn JIMYHBIX BElIEeH B CMENHAIbHO BBIICICHHBIX MECTaX /Ul XpaHECHHA
JIMYHBIX Bellel YYaCTHUKOB WMTOrOBOTO COYMHEHMS (M3JI0KE€HWMS) M YWICHOB KOMHCCHH
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f10 TPOBEACHHIO HMTOTOBOrO COYMHEHHMs (M3JIOKEHHA) 0 BXOJA B MECTO MPOBEICHHUS
HTOTOBOIO COYMHEHHS (M3JOKEHHA), KOHTPOJIb 33 BHINOJHEHHEM TPEGOBAHHA O 3arnpere
Y4aCTHHKAaM HTOTOBOTO COYMHEHHS (M3J0XKEHHs), WIEHAM KOMHCCHHM M0 TPOBEIEHHIO
MTOTOBOI'0 COYHHEHHs (M3JI0XKEHHA) UMETH TPH cebe CPeJICTBA CBA3M.

[IpucyrctByer npu 3anonneHun conpoBoxiailomuM dopmsi MUC-17 «Akt 06
WICHTH(HKALMA JTHYHOCTH YYaCTHHKA MTOTOBOTO COYMHEHHs (M3NOKEHHA)» B Clydae
OTCYTCTBHS Yy  YYaCTHHKa  WTOrOBOIO  COYMHEHMS  (M3JIOXKEHHMA)  JIOKYMEHTa,
Y/IOCTOBEPSAIOIIETO JTHYHOCTb.

[IpucyTcTBYeT NpH COCTABICHWM PYKOBOJMTENEM AKTOB O HEIOMYCKE B MECTO
NPOBEICHHUA UTOIOBOTO COYHHEHMA (M3/I0XKEHHA):

- y4YaCTHHKA MTOrOBOrO COYMHEHMA (M3JI0XKEHHUA), OTCYTCTBYIOIIEro B CIIHCKAX
pacnpe/ie/iCcHus B JaHHOE MECTO MPOBEIEHUS UTOTOBOTO COYMHEHUS (M3JI0KEHN );

- BBITYCKHMKA MNpOUIIBIX JieT, oOyvaromerocs 1o o0pa3oBaTe/ibHbIM
NporpaMmMam CpejiHero npogeccuoHaibHOro 0opa3oBaHus, 00y4aIIerocs B HHOCTPAHHBIX
0o0pa3oBaTeIbHBIX  OpPraHM3alMAX B CIy4ae OTCYTCTBHA Yy HHX JIOKyMEHTa,
YJIOCTOBEPSAIOIIEr0 JIMYHOCTD.

YKazaHHbIH aKT MOJIMMCHIBACTCA YMOIHOMOYEHHBIM npexacraButeneMm OMCY,
PYKOBOJIMTEIEM M YYaCTHHKOM HMTOrOBOTO COYMHEHHS (M3JI0KEHHUA). AKT COCTaBIACTCS B
IBYX OkK3emmusgpax B cBoboaHoit ¢opwme. [lepBeiif 3Kk3eMmuisp yNoJIHOMOYEHHBIH
npezacrasurens OMCY nepenaer B PIJOU, BTOpoii npenocTaBiasercss y4aCTHHKY HTOIOBOTO
COYMHEHHA (M3JI0KEHHS).

Konrponmpyer cobmoaenue [Topsaka, B TOM 4yuciIe HE AOMYCKAaeT HAIMYME B MECTE
MPOBEJICHUSA HMTOrOBOTO COYMHEHMs (M3/10keHMs) (y4eOHBIX KaOMHETax, KOpMIOpax,
TyaJeTHBIX KOMHATaX, MEJIMUMHCKOM KabuHeTe W T.J1.), Y YYaCTHMKOB HTOrOBOTO
COYMHEHHA (M3JIOKEHMs), YICHOB KOMMCCHH M0 TPOBEJICHHUIO HTOrOBOI0 COYMHEHHS
(¥310XKeHnA), CpPeACTB CBA3M, (oTO-, ayauo- ¥  BHAEOANNApaTypbl, CIPaBOYHBIX
MaTepHAIOB, JUTEPATYPHBIX HCTOYHMKOB, MUCHMEHHBIX 3aMETOK M HHBIX CPE/ICTB XPaHCHHS
U nepenayd uHGopMauuu. He gomyckaer HajaMyue y y4aCTHUKOB MTOTOBOTO COYMHEHHS
(M3105KeHNA) COOCTBEHHBIX opdorpapuueckux U (MJIM) TOJKOBBIX C/10Bapei.

He nomyckaer BBIHOCA MHCHMEHHBIX 3aMETOK M MHBIX CPEICTB XpaHCHHUA U Nepeadn
HH(POPMALIMH, TEM HTOTOBOIO COYMHEHHs (TEKCTOB HTOTOBOrO M3/I0MKEHHsA) Ha GyMaKHOM
WM DJIEKTPOHHOM HOCHTENAX M3 YYeOHBIX KaOWHETOB MeCTa TPOBEACHHUSA WTOrOBOIO
COYMHEHHS (M3/I0KEHH), a Takke PoTorpadupoBaHHA TEM HTOrOBOTO COYHHEHHS (TEKCTOB
HUTOTOBOI'O M3JI0KEHHU).

Oxa3biBaeT COJAEHCTBHE PYKOBOAMTENIO B PEIICHWH BO3HMKAIOIIHMX B IMpolecce
HTOrOBOIO COYHHEHHSA (M3I0)KEHHs) CHTyalHi, HE perJaMeHTHPOBAHHBIX HOPMAaTHBHBIMH
NPaBOBBIMH aKTaMH H HacToAuleil MHCTpyKIHEH.

B ciyyae nmpuHATHA pemieHHs 00 yJaleHHWHM y4YacTHMKa C MTOrOBOr0 COYMHCHHS
(M3710%€eHHs) COBMECTHO ¢ pykoBoauTeneM 3amonuseT ¢popmy MC-09 «Axrt 00 ynanexun
YUaCTHHKA HTOTOBOIO COUYMHEHHUA (M3JI0XKEHHS)» B MOMELICHHH U1 PYKOBOIHTEISA B 30HE
BUIMMOCTH Kamep BujeoHaOmojgeHus. YiaeH KomuccuH B y4eOHBIX KaOmHeTax
MOANMCHIBAET AaHHYIO Gopmy. PyKoBoauTelb Ha KaMepy 3a4MTBIBACT TEKCT JOKYMEHTA.

IpH HATHYHH B MeCTe MPOBEJIEHHS HTOTOBOI0 COYHHEHHs (H3/I0ZKeHHS)
MeAHUHHCKOro paboTHHKa

1o MpUIJAEHNIO [AeXKYPHOIrO MPOXOJHT B MEIMIIMHCKMI KaOMHET (B Ciiyyae eciu
YYaCTHMK HMTOrOBOTO COYMHEHHS (M3JI0KEHHMs) I10 COCTOAHHMIO 3/I0pPOBBS HE MOXKET
3aBEPIINTL  BBINOJHEHHE WTOTOBOrO  COYMHEHMS  (M3JI0XKeHMS)) JUIA  KOHTPOIA
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MOATBEPKACHUA (HE MOATBEPKACHUA) MEIHLUMHCKUM pabOTHHKOM YXYIIICHHS COCTOSHHS
3/I0pOBbsl Y4aCTHHKA HTOTOBOIO COYMHEHHS (M3/10XKEHHSA).

B ciaywyae noarsepxkieHMSs MEIMUMHCKUM pabOTHHUKOM YXYAIICHHS COCTOSHHSA
3/1I0pOBbsl YYaCTHMKAa MTOrOBOIO COYMHEHMS (M3/I0)KEHMSA) M NPH COMVIACHH YYaCTHHKA
UTOrOBOI0 COYMHEHHMA (M3/I0XKEHHMS) JOCPOYHO 3aBEPIINTh HANKUCAHHUE MTOTOBOIO
COYMHEHHUS (M3JIOKEHMSA), COBMECTHO C MEJAMUMHCKMM pabOTHHKOM  3aroJiHAeT
coorBercTBytomue noas ¢opmel MC-08 «AKT 0 J0CpOYHOM 3aBEpIICHHHM HAIMCaHHS
UTOrOBOr0 COYMHEHHs (M3I0KEHHA) MO YBAKHUTEJABHBIM NPUYHHAM» B MEIULIMHCKOM
xabunere. [locne 3anonnenns popmel UC-08 «AKT 0 10CpOYHOM 3aBEpIICHHH HAIMCAHUA
MTOrOBOI0 COYMHEHHMsA (M3/I0KEHHUS) MO YB@KHUTECIBHBIM INPUYHHAM» B MEAMIIMHCKOM
kabuHere ynonHoMo4yeHHBIH mnpexacrasutens OMCY  npuHocHT aaHHYKW — dopmy
B TMOMEIICHHE JUIA PYKOBOJAMTENA M Ha KaMmepy 3auMTHIBaeT TEKCT JOKYMeHTa. YieH
KOMHCCHHM B Y4eOHbIX KaOMHETaX M PYKOBOJMUTE/b CTaBAT CBOK IOJANHMCH B YKa3aHHOM
aKTe.

IIpu OTCYTCTBHH MeAHIMHCKOr0 padOTHHKA B MeCTe NPOBEJeHHUS HTOTOBOI0
COMHHEeHHS (M3J102KeHH)

Y4YacTHUK MTOrOBOrO COYMHEHHS (M3/10KE€HHS), KOTOPbIH MO COCTOSHHIO 30POBBS
HE MOJKET 3aBepILINTh HANHCAHHWE WTOrOBOTO COYMHEHHS (M3JI0KEHMS), INpHIJIalIaeTcs
B TMOMEIICHHE JUIS PYKOBOAMTEIA. YNoJaHOMouYeHHBIH npeacrasutess OMCY coBmecTHO
C PYKOBOJMTEJEM COCTaBIAIOT «AKT O JAOCPOYHOM 3aBEpLICHUHM HAIMMMCAHUS HTOrOBOIO
COUMHEHMA (M3JI0KEHHUA) 10 YBaXKUTEIbHBIM NpuunHam» (popma UC-08). Ynen komuccuu
B yueOHbIX KaOMHETaX MOAMMCHIBACT JaHHBIH aKT.

B cnydae 3anonnenus dopMm dopmber MUC-08 «AKT 0 J0OCPOYHOM 3aBEpLICHHH
HAlMCAHUA HUTOrOBOTO COYMHEHHS (M3JI0KEHHSA) 10 YBAKHTEIBHBIM MPHYHHAM» M (HIIH)
HUC-09 «AxT 00 yaaieHuH y4aCTHHKA UTOTOBOIO COYMHEHHS (M3JI0/KEHHA)» OCYIIECTBIAET
KOHTPOJIb HAJIM4YMs COOTBETCTBYIOUIMX OTMETOK, IOCTABJICHHBIX YJIEHOM KOMHCCHH
B yueOHbIX KabuHerax, B nousx «He 3akonuna» u (win) «Yaanen» B 61ankax perucrpauuu
TaKUX YYaCTHHKOB UTOTOBOTO COUMHEHMS (M3JI0KEHHSA).

YnonsomoueHHomy npezacraBuremio OMCY HeoOX0aMMO NMOMHHUTB, YTO HTOrOBOE
| COUHHEHHE (M3/I0JKEHUE) MPOBOAUTCS B CIIOKOHHOM M 106poskenaTebHONH 00CTaHOBKE. ;
I B JeHb NpOBEJCHHS HMTOrOBOTO COYMHEHHUS (M3JIOKEHHA) YIOIHOMOYEHHOMY |
' mpeacrasuremro OMCY B MecTe mNpOBEJECHHS WTOTOBOTO COYMHEHHs (M3JI0KEHHA) :
: 3anpemaeTcs: ;
I a) OKa3bIBaTh COAEHCTBHE yYaCTHUKAM HMTOrOBOrO COYMHECHHSA (M3JIOKEHHH) , B TOM |
:qncne nepeaBaTh MM CPEJCTBA CBS3H, JJICKTPOHHO-BBIYHCIUTEIBHYIO TEXHHKY, C])OTO-,:
| Y0~ W BHJICOANNApaTypy, CHPABOYHBIC MaTepHaIbl,  JHTEPaTYpHbIC HCTOUHMKH,
) THCbMEHHbIE 3aMETKM M MHBIC CPEJICTBA XpaHEHHA H nepe/iaud HHOopMalluK; I
! 6) noNB30BaTHCA CpEACTBAMH CBS3W BHE [IOMEIIEHUS JUIS PYKOBOAMTENS |
: (mosb30BaHKUE CPEJICTBAMM CBA3H JOIYCKAETCA TOJBKO B IIOMEIIEHHH JUISi PYKOBOJIUTENSA B :
| Ciryuae cirykeOHON HeOOXOAMMOCTH).

I[lo OKOHYAHHH  NPOBeJAeHHS  MTOrOBOr0  COYHHEHHS  (HM3JI0JKEHHSH)
ynoJiHOMO4YeHHbIH npeacrasutens OMCY:

OCYIIECTBISCT KOHTPOJAb 3a IOJYYEHHEM MaTEpHaIOB HWTOrOBOIO0 COYHHEHHA
(M3105KeHUs) PYKOBOAMTEIEM OT YICHOB KOMHUCCHHM B yueOHBIX KaOMHETaxX B NMOMELICHHH
JUIS PYKOBOJIMTES 3a CHENMATbHO TMOArOTOBJIEHHBIM CTOJIOM, HAaXOIAIIMMCH B 30HE
BUIMMOCTH Kamep BuaeoHaGmonenus no ¢opme MC-14 «Csoanas BeaomocTs y4déra
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YYaCTHHKOB M HCII0JIb30BaHUA OJJAHKOB YYaCTHHKOB MTOIOBOTO COYMHEHHS (M3JI0KEHHUS)
no OO (MecTy npoBeeHUA )»:

- 3anevaTaHHbIi BO3BPATHBIN 10CTABOYHBIH MakeT ¢ 611aHKaMu PerHCTpaLing;

- 3arevyaTaHHblii BO3BpATHBIM JIOCTaBOYHBIN maker ¢ OJaHKaMH 3anucu
(BKJTIOYAs AOTOJHUTENbHEIE OTaHKH 3aITHCH);

- 3anevyaTaHHblii BO3BPATHbINM 0CTaBOYHLIA nakeT ¢ OlaHKaMH perucTpaluy
M GlaHKaMM 3amMCH  YYaCTHHKOB, JOCPOYHO 3aBEPUIMBIIMX HANMCAHHE MTOrOBOrO
COYMHEHUS (M3JI0)KeHHA) WaM (M) YAAIeHHBIX C MTOrOBOIO COYMHEHHS (M3JI0XKEHHSA)
3a Hapyienue [Topsaka (ecim Takue ydacTHUKHM ObUTH B yueOHOM KabuHeTe).

- 3aneyaTaHHbIii BO3BpAaTHBIA JIOCTABOYHBIA MAKeT ¢ MCIIOJb30BAaHHBIMH
aucTaMu Oymaru Ui YepHOBHKOB,;

- HEUCNOIB30BAHHBIE JINCTHI OyMaru Ui YepHOBHKOB;

- dopmy UC-05 «BenoMocTs NpoBeICHHSA HTOrOBOI0 COYMHEHHs (H3JI0KEHHS)
B yuebnom xabunere OO (MecTe npoBeaeHU )»;

- dopmy HC-05-01 «IIpoTrokon mnpoBejaeHHSs HMTOrOBOIO  COYMHEHHUSA
(u3noxenus) B yue6Hom kabunere OO (MecTe MpoBeISHHUS )»;

- dopmy UC-07 «BenomMocTs KOPpEKLHH NMEPCOHATBHBIX JAHHBIX YYaCTHHKOB
HTOTrOBOI'0 COYMHEHUA (U3I0KEHHUA )»;

- popmy HC-08 «AKT 0 J0CPOYHOM 3aBEpLICHHHM HAIMCAHHS MTOrOBOIO
COYMHEHHS (M3JI0KEHUSA) 110 YBAKUTEIBHBIM MPUUUHAMY (IIPH HATHYHH);

- dopmy HC-09 «Axkr 00 yjnaneHMM ydYaCTHMKAa HMTOTOBOTO COYMHEHHS
(u3n0KeHus)» (IIpH HAJIUYUK);

- dopmy MC-13 «BenomMocts ydera BpeMEHH OTCYTCTBHA YYaCTHHKOB
MTOrOBOro COYMHEHHA (M3/10KeHus) B yaeOHoM Kabunete OO (MecTe npoBeacHN )»;

- bopmy UC-17 «AkT 00 HACHTHOHKALMH JHYHOCTH YYaCTHHKA HTOTrOBOTO
COYMHEHHSA (M3J105KeHUA)» (MPH HATHYHH);

- HEHUCIIOJIB30BAHHBIE MHAMBHIYAJIbHBIC KOMIUIEKTBl YYaCTHHKOB HTOrOBOIO
COYMHEHHA (M3JI0KEHHA);

- HEHCIOIb30BAHHBIE JIOIOJIHUTE/IbHBIE OJIaHKH 3aIHCH;

- ciryxeOHbIe 3aMUCKU (NPU HAJTHYHH).

Ha kaxaoM BO3BpaTHOM JIOCTABOYHOM TaKkeTe JO/DKEH OBITh  3arol]HeH
COTMPOBOJMTENbHBIH OJaHK K MaTepHaJaM MTOrOBOTO COYMHEHHMA  (M3JIOXKEHHS)
(bopma UC-11), ykasana cnemayiomas uHGOpManusa: KOA ¥ HaUMEHOBaHHE BHJa paboThI,
Koz pernona, kog OMCY, kox OO-mecTa npoBezieHHs, HoMep KaOHHeTa, JaTa NpoBeIeHHs
MTOrOBOro couMHeHus (u3jnoxenus), HanmeHoBanne OO-mecta mpoeneHus, aapec OO-
MecTa MpOBEJEHMs, MOCTaBleHa MeTKa «X» B COOTBETCTBYIOIIEM M0JIe B 3aBHCHMOCTH
OT COJAEP)KUMOI0 BO3BPATHOI'O JOCTABOYHOIO KOHBEPTA, YKa3aHO KOJIHMYECTBO BJIOJKEHHBIX
nucToB (61aHKOB).

[IpucyTCTBYET NMpPH BCKPBITHH PYKOBOJMTENIEM BO3BPATHBIX JIOCTABOYHBIX MMAKETOB
¢ OpuruHajJaMM OJIAaHKOB 3amucH (IONOJHMTENbHBIX O0JaHKOB 3allMCH), IMONYYEHHBIX
OT WIEHOB KOMHCCHM B y4eOHBIX KaOMHeTax, repecyere PYKOBOAMTEJIEM OpPHUIHHAJIOB
61aHKOB 3amMCH (JOMONHUTENBHBIX OJAHKOB 3alMCH) U KONMHMPOBAHHH HX TEXHHUYECKHM
CMELMATUCTOM M HA3HAYEHHBIMH PYKOBOIUTEIIEM ICKYPHBIMH (IIpH HEOOXOAMMOCTH).

KonuposaHue G1aHKOB MTOrOBOTO COYMHEHMsA (M3JI0XKCHHA) ¢ BHECEHHON B GnaHk
peructpaimu otMeTkoll «X» B mone «He 3akoHumn» uian «YjaaneH», MOATBEPHKICHHOM
[OJNMKUCHI0 WIEHA KOMHCCHM 110 TIPOBEJEHUIO HMTOrOBOIO COYHHEHHA (M3JI0KEHHS)
B y4eOHBIX KaOMHETaX, HE IPOU3BOAUTCH.

I[Toce KONMPOBAaHUA TEXHUYECKHH CIICIIHATUCT NepeaaeT pyKOBOAUTEIO:
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- OpuruHaael  OJAHKOB  3alMCH  (JIOTOJHUTENbHBIX  OJIAaHKOB  3amHMCH)
YYaCTHUKOB UTOMOBOI0 COYMHEHHS (U3JI0/KEHH);

- JIBa IK3eMIUIApa KONuii 6JJaHKOB 3arucH (I0NOTHUTENBHBIX OJaHKOB 3aMUCH)
Y4YaCTHHKOB HTOIOBOI0 COYMHEHUS (M3I0KEHHUS ).

PykoBoauTe b MEPECYUTHIBACT OPHUIHHAIBI OIaHKOB 3armucH  (JIOMOJHUTEIBHBIX
0/1aHKOB 3alMCH) YYaCTHHKOB HWTOrOBOTO COYMHEHHMS (M3JI0XKEHHs) M 3aleyaThiBaeT
MX B HOBBIIf BO3BpaTHBIN J0CTaBOYHBIN NMAKeT, BKJIAAbIBas B HErO BCKPHITHIH BO3BpPATHBbIMH
JOCTABOYHBIH MMAaKkeT, B KOTOPHI YNAKOBLIBAJIM OpUrMHaIbl  OJIAHKOB  3amUCH
(1omoTHUTEIBHBIX 0/IAHKOB 3aIIMCH) YICHBI KOMUCCHH B yUeOHBIX KaOMHeTaXx.

Konmuu 61aHKOB 3anmucu (JIOMOJHHUTENBHBIX OJAHKOB 3allMCH) YNAaKOBBIBAIOTCH
B OT/AENbHBIE BO3BPATHHIE JOCTABOYHBIE MAKETHI MO AYAMTOPHAM: OIMH KOMIUIEKT KOIHA
O;1aHKOB 3anmucy (Konuu O6naHkoB 3armucu Ne 1, Ne 2, nonoaHUTENbHBIX OJIaHKOB 3aIiMCH)
nomeraioT B KoHBepT Ne 1, BTOpoii KOMIUIEKT Komnuit 6,1aHKOB 3aniCH - B KOHBEpT Ne 2.

BckpeiTie M 3anevarbiBaHue 0JIaHKOB 3alIMCH MTOTOBOTO COYMHEHHMs (M3JI0)KEHHs) B
BO3BpAaTHbIC JOCTaBOYHBIC MAKEThI, @ TAKXKE KOMMpOBaHUE OJaHKOB NPOMU3BOAMTHCA B 30HE
BUIMMOCTH KaMep BHIACOHAOIIOACHHS.

YnonuomoueHHsli npeacrasurens OMCY coBMECTHO ¢ pyKoBoAUTEIEM 0QOpMIIAET
HeoOXoaMMBble JOKYMEHTHI 10 pe3yibTaTaM [IPOBEJEHHS MTOrMOBOTO COYMHEHHS
(M3710KEHHS) B MECTE MPOBEICHHUS UTOTOBOIO COUMHEHHS (U3JI0KEHUSA).

Ilo 3aBepmieHHH  HTOrOBOr0  COYMHEHHS  (M3/I0KEHHMSA)  YIOJIHOMOYECHHBIH
npexacrasuress OMCY  coctaBasier OTYET O IIPOBEJAEHWH HWTOTOBOTO COYHMHEHMS
(u3noxenus) B Mecte nposenenus (popma UC-10). Ilepenaer ero pyKoBouTeIO.

IlpucyTcTBYeT NpH YMaKOBKE MAaTEpHAIOB MTOrOBOrO COYHHEHMs (M3JI0XKEHHs)
B ceiip-naker. [IpHHUMAET OT PYKOBOAMTENS Cel(-TaKeT U ManKy ¢ OTYETHBIMM GopMaMu
JUIS  Tepejayd B JIGHb [POBEJICHHS WTOTOBOrO COYMHEHHMA (M3JIOKEHMS) JIHLLY,
HazHayeHHomy OMCY B ka4yecTBe OTBETCTBEHHOIO 3a JIOCTAaBKY OJIaHKOB JUIS MPOBE/ICHHUA
MTOroBOro counHenus (u3noxenus) uz OMCY B PLIOM.



Ipuaoxenne 4
K NPHKa3y MARKCTepcTBA 00pasoBanus
bearopoackoi obaacrn

ot «77 » nosbps 2022 roxa Ne jé,é 74

HHCcTpyKuHS 219 YleHa KOMHCCHH, 0Ka3bIBaloliero HHGpopMauHoOHHO-
TeXHHYECKYI0 MOMOIIb, B TOM YHC/IE 110 OPraHH3alHH BHAeOHADG/II0AeHHS,
MOJIY4eHHI0 KOMIIJIEKTOB TeM COYHHEHHH, OpraHu3alHy Ne4YaTH TeM COYHHEeHHI,
TEKCTOB H3JI0KeHHH, HHCTPYKUHH /ISl YYACTHHKOB HTOIr0BOI0 COYHHEHHS
(M3/7107keHHS) H KONHPOBAHHIO 0/JIAHKOB HTOTOBOI0 COMHHEHHS (M3JI0KEHH)

IloaroToBKa K NpoBeAeHHIO HTOrOBOI0 COMHHEHHUN (H3/107KeHH)

TexHHYecKHH CNELHANUCT JIOJDKEH 03HAKOMUTHCS C:

(penepasbHBIMM  HOPMAaTHBHBIMHM  [PABOBBIMM  aKTaMM, pErJIaMEHTHPYIOIIHMH
NPOBEJCHHE MTONOBOr0 COYMHEHHMA (M3JIOKEHHA), B TOM YHUCJIE METOJAHYECKUMH
matepraiaMid PocoOpHaa3opa, peKOMEHIYEMBIMH K HCIIO/Ib30BAHMIO MPH OpraHM3alluy M
MPOBEJCHUH UTOIOBOTO COYMHEHHA (M3JI0KEHHUA );

PErHOHAJIBHBIMM ~ HOPMATHBHBIMH  IIPABOBBIMM  aKTaMM, pErIaMEHTHPYIOIIHUMH
MPOBEJCHUE UTOIOBOIO COYMHEHHA (M3/10KEeHHUA ), B TOM yucie [Topsaakom.

He no3aHee 4em 3a JeHb [0 Ha4yaJia NpoBeAeHHS HTOrOBOr0 COYHHEHHS
(M3/107keHHs) TEXHHYECKHH cnenHaucT 00si3an:

[ToAroTOBUTH U MPOU3BECTH MPOBEPKY pabOTOCIOCOOHOCTH TEXHUYECKHX CPE/ICTB B
MOMEUICHUH a8 pykoBoautens. Ilomemienuwe i pyKOBOAMTENS JODKHO ObITh
000py10BaHO CIIEAYIOUMMH TEXHUYECKMMH CPEICTBAMH:

—Tene(oHHON CBA3BIO;

— [IPUHTEPOM;

— KOIMHPOBAJILHEIM alNnapaToM;

—I€PCOHAILHBIM KOMITBIOTEPOM, MOAKIIOYEHHBIM K ceTH «MHTepHeT», s aocTyna
Ha CHEelMaJIM3UpOBaHHbIE CaliTbl W NOPTalBl B LENASX MOJYyYEHHS KOMILIEKTOB TeM
HUTOrOBOI'0 COYMHEHHUS (TEKCTOB JUISl M3JI0KEHHUSA).

Oprann3oBarh neYaTh OTYETHBIX (OpPM UIS TNPOBEACHHA HMTOrOBOIO COYMHEHHS

(M3n0KeHus ).

3anpemieHo  KONMMpoBaHWEe  GJIAHKOB  MTOrOBOrO  COYMHEHMs  (M3JI0XKEHHSA)
MpH HEXBaTKe pacrneyaTaHHBIX OJaHKOB HTOrOBOrO COYHHEHHMS (M3JIOKEHHA) 13 MecTax
MPOBEICHNS HTOrOBOIO COUMHEHMS (M3/10KEHMs), TAK KaK BCe OJIaHKH HMEIOT YHHKAIbHBIH
KoJ pabOoThl M pacrevyaTblBalOTCA IOCPEACTBOM CIELHATH3HPOBAHHOTO IMPOrpaMMHOI0
obecrieueHus.

B eHb mnpoBeleHHS HTOrOBOr0 COYHHEHHS (H3/I0KEHHS) TEXHHYECKOMY
CNenHAJTHCTY HeoOX0aAHMO:

SIBUTCS B MECTO NPOBE/ICHNS HTOTOBOIO COYHHEHHs (M3I0JKEeHHA) HE 1o3Hee 7:45.

Cobmonats CaAHUTaPHO-2TTHAEMHOJIOTHYECKHE pPEKOMEHIALHH, npaBuIIa,
HOpPMAaTHBBI.

He nosanee 08:00 BKIIOYMTE BHACO3AMKUCH B MOMEIICHHH JUIS PYKOBOJMTEIIS MECTa
NPOBEJIEHUsS] UTOTOBOTO COUYMHEHHS (M3JI0KEHMA), KOPHIOpaX, BXOJE B MECTO IIPOBEICHHUS
HTOTOBOTO COYMHEHMS (M3I0KEHHA).

B 09:00 BK/II0YHTH BHAEO3AMNCh B Y4eOHBIX KaOMHETaX.

B 09:45 no MecTHOMY BPEMEHH IOJIYYUTh TEMbl COYHHCHHS.

IMoay4yeHHe KOMIJIEKTOB TeM HTOrOBOI0 COYHHEHHS
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KOMIUIEKTB TéM MTOroBOr0 COYMHEHMS 3a |5 MHHYT /10 MpPOBEIEHHS WTOrOBOrO
COYMHEHHs 10 MECTHOMY BPEMEHM pa3MelNaloTcs Ha topic.rustest.ru, cchuiKa Ha JMaHHBIN
pecypc Takxke pazmernaercs Ha opuuuansHoM caiite ®I'BY «DLT» (rustest.ru).

Jlns nodydyeHUs: KOMIUIEKTa TeM HMTOrOBOTO COYMHEHHS HEOOXOIHMMO BBITOJIHHUTH
CleAYIOUIHE ACHCTBHA:

[Tepeittu Ha pecypc www.rustest.ru WIM 10 TIPAMOH CCBUIKE Ha pecypc
topic.rustest.ru;

Oro6pa3sutcs r;1aBHOE OKHO € TEMAMU UTOTOBOIO COYHHEHHS.

B cpeaneii obGmnactu  oroOpaxaercs nepedyeHb CyOBEKTOB B pa3OMBKe
no denepansusiM okpyram (IIEHTPAJIbHBIN ®EJIEPAJIBHBIN OKPYT).

Jlns mpocMmoTpa TeM COYMHEHHH BbiOepuTe HEOOXOAMMBIH CYOBEKT M LIEJIKHHUTE
110 ero HauMeHoBauuio (besnropozackas o6aacTs).

B ciaygae ecim Tembl ans BeIOpaHHOro cyOnekTa eme He OnyOJIMKOBaHBI,
HauMeHOBaHHe CyObeKkTa OyJeT BbIJCJICHO CHHHMM LIBETOM M IPH MMEepexoje Ha CTPaHUILY
cybonekra Oyaer BeiBeaeHOo coobumenue «Ilepeyens TeM Oyaer poctyneH HauyuHas ¢ 9.45
110 MECTHOMY BPEMEHUY.

B cinyuae ecau Tembl yxke omyOJIMKOBaHbI, TO HauMeHOBaHMe cyOwnekra Oyaer
BBIJICJICHO KPAaCHBIM, H IIPH Mepexo/ie Ha cTpaHuily cyObekTa OyaeT BhIBEACH KOMIUIEKT TeM
MTOrOBOTO COYMHEHMUS.

Jlns Toro 4To0B! cKa4yaTh KOMIUIEKT TEM HTOrOBOTO COYMHEHHS HaXXMHMTE Ha KHOIKY
«CxayaTp».

[Tocne HaxkaTHs Ha KHOMKY OyjeT npou3sejeHa 3arpyska daiina B ¢opmare *.rtf .
B daiine Oyzner ykazaHa MHCTPYKLMS 10 BBINOJIHEHHIO, HAUMEHOBAHUE PErMOHA U TEMBI
UTOrOBOI'0 COUMHEHHA.

Yr1o06ksl pacneyaTaTh TEMBI, HCIOJIB3YHTE KHOMKY «Pacnedararsy.

ITocne  Haxatms Ha  KHomkKy  «PacmewaraTh»  OTKpoeTcs  CTpaHHMIIA,
ONTUMHU3UPOBAHHASA JUIS ME€YaTH.

Pa3MHOXUTH T€MBbl UTOrOBOTO COYMHEHHUsI B HEOOXOJAMMOM KOJIHYECTBE U IepeaaTh
PYKOBOZMTEMO (TEMbl COYMHEHMs MOTYT OBITH pacrieyaTtaHbl Ha KaXkJ0ro y4acTHHKA HJIH
pa3MelIeHsl Ha JocKe (MHGOPMalMOHHOM CTEHIE).

[lepenate TEKCTBI M3JIOKEHMS, Pa3MHOXKHB MX B HeoOxoaumoM koauuectse. [lia
YYAaCTHHKOB H3JI0)KE€HHS C OrpPaHHYCHHBIMH BO3MOXHOCTAMH 3J10pOBb  (IVIyXHX,
MO3JHOOMIOMKX M cjJaboCiblIaliuX YYaCTHUKOB HWTOTOBOIO H3JIOKEHHMA, a TaKkKe
YYAaCTHHUKOB C TSKEJIBIMH HApYLIEHHUSAMM pEYH, C PpacCTpOiCTBAMH ayTHCTHYECKOIO
CMEKTpa, C 3a/IepPXKKOH MCUXUYECKOT0 Pa3BHTHA, C HAPYLICHUAMH OMNOPHO-IABHIaTeIbHOIO
anrnapara, ClernsiX, cIaboBHAAIIMX YYaCTHUKOB UTOTOBOTO COUMHEHMS (M3JI0KEHHUSA)) TEKCT
JUISL U3JI0JKEHHS MeYaTaeTcs Ha KaKI0ro Y4aCTHHKA U3JI0KEHHS OT/IENIBHO.

Oka3piBaTh TEXHHYECKYID IIOMOIIb PYKOBOAMTEN M  WIEHaM KOMHMCCHH
110 MPOBEICHUIO HTOTOBOTO COYMHEHHS (U3/I0KEHHS ).

ITo OKOHYAHHH HTOrOBOr0 COYHHEHHS (H3/I0KeHHS) TEXHHYECKHH CIeHMAIHCT:

[IpousBoauT npoBepKy paboTocrnocoOHOCTH KOMUPOBAIBHBIX CPE/ICTB.

[IpuHuMaeT y pyKOBOJAMTEIS OpUIMHAIbl OJAHKOB 3amucH  (JIOMOJHUTEIBHBIX
61aHKOB 3aMMCH) JUIA OCYLIECTBICHUS HX KOITHPOBAHUS.

KonuposaHue 6JaHKOB MTOrOBOTO COYMHEHMsA (M3J10KEHMs) C BHECEHHOH B OiaHK
perucrpannu oTMeTKoi «X» B none «He 3akonuna» v (Win) «Y aajnen», moATBepiKIeHHON
MOAMKUCHIO WIEHA KOMHCCHH M0 MPOBEJEHHI0 MTOrOBOrO COYMHEHMs (M3JI0XKEHHs), He
TIIPOM3BO/IMTCSA, TIPOBEPKA TAKAX COYNHEHMH (M310KEHHH) HE OCYINECTBISETCS.


topic.rustest.ru
rustest.ru
http://www.rustest.ru
topic.rustest.ru
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IIpousBoauT konmupoBaHue OJIAHKOB 3amMCH (AOMONHUTENBHBIX OJAHKOB 3aImicH)
B JIByX 3K3eMIUIspax no y4eOHbIM kaOuHeTaM. BiiaHku 3amucy, NONOMHUTENIbHbIE OIaHKH
3aIMCH KaKI0ro Y4aCTHHKA IPH KONUPOBAHHUH JOJKHBI HATH JAPYT 3a APYTOM.

KonupoBanue O61aHKOB 3amuMcH (JOMOJHUTENBHBIX OJIAHKOB 3alMCH) JIOJDKHO
NPOMU3BOMTECA B XOPOLIEM Ka4eCTBE, BCE CUMBOJIBI J0JKHBI OBITh OTIIEYATAHBl H YHTAEMBI
JUIsL 3KCIIEPTOB I10 NIPOBEPKE pabOT YyYaCTHUKOB MTOTOBOIO COYMHEHMS (M3JI0KEHHS ).,

ITocne konmupoBaHus nepeaaer pyKOBOAUTENIO:

- OpUrMHaibl  ONaHKOB  3anucu  (JOMNOJHUTENbHBIX  OJIAHKOB  3aITHMCH)
YYaCTHUKOB UTOIOBOI'O COYMHEHUS (M3JI0KEHHA);

- JIBa 9K3eMIuIsipa Konui 6;1aHKOB 3anucH (AOTOJHUTEIBHBIX OJIAHKOB 3aMHCH)
YYaCTHHKOB UTOTOBOTO COYMHEHHA (M3JI0KEHNUA).

[Tocne ynmakoBKM pYyKOBOAMTENEM BCEX MAaTEpHAIOB MTOrMOBOIO COYMHEHHA
(u3n10)KeHuii) B ceifd-nakeT U mepejayu ero ymojaHoModeHHoMy npeacraBurento OMCY,
OCTaHaBJIMBAeT BH/EO3alTMCH B MECTE INMPOBEACHHUsT MTOTOBOTO COYMHEHHS (M3/I0KEHHS).
3anuchIBaeT Ha OTYYK/IaeMble HOCUTENIH B JIBYX JK3E€MIUIAPAX BHEO U3 MECTa NPOBEICHHS
HUTOTOBOTO COYMHEHMs (M310keHHs) (Bce ydeOHBIe KaOMHETBI, KOPHUAOPHI, BXOJ B MECTO
IPOBE/ICHHS UTOTOBOIO COUMHEHHS (M3/10)KEHHUS)) U TIEPEIAET X PYKOBOIUTEIIIO.
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Ipuaoxenne 5
K NpPHKAa3y MEHHCTEpPCTBA 06pa3oBaHus
bearopoackoii obsnacTu

ot «// » nosbpn 2022 rona Ne Y I

HHCTpyKuHS 1719 4/1€HOB KOMHCCHH 10 NPOBeeHHI0 HTOrOBOro COYHHEHHS
(M3J102KeHHs1), Y4aCTBYOIIHX B OPraHH3alHH NPOBEAeHHS HTOTOBOT0 COYHHEHHS
(u3/107KeHHs1) B y4eOHBIX KaOnHeTax

IloaroroBKa K NpoBeAeHHIO HTOTOBOTO COYHHEHHS (M3J107KeHHS)

Yiensl koMHUCCHM B y4eOHBIX KaOMHETaX /0 Hayaja IPOBEACHUU HTOrOBOTO
COYMHEHMS (MU3/10KEHUS ) 00s13aHbI O3HAKOMUTBCS C:

GdenepasbHBIMH  HOPMAaTHBHBIMU  NPABOBBIMM  aKTaMH, pPErJIAMEHTHPYIOIIUMH
MPOBEJICHUE MTOrOBOI0 COYMHEHHS (M3/I0XKEHHA), B TOM YHCIE METOAMYECCKHUMH
MaTtepuasiaMu PocobpHaa3opa, peKOMEHIyeMBIMH K HCIIONB30BAaHUIO NPH OPraHU3aliH H
MIPOBE/ICHUU UTOTOBOTO COYMHEHUS (M3/I0KEHNUA );

PErHOHAJIbHBIMM ~ HOPMATHBHBIMH TMPAaBOBBIMH  aKTaMHM, PpPErIaMEHTUPYIOLIUMH
[IPOBE/ICHUE UTOrOBOTO COYMHEHUA (M3/10KEHHUA), B TOM yucie [Topsaakom.

B neHb npoBeleHHS HTOrOBOro COYHHEHHS (M3JI0XKEHHN) YleH KOMHCCHH B y4eOHbIX
KaOHHeTax J0JI7KeH:

SIBUTBCS B MECTO IPOBEJECHUS MTOrOBOIO COYMHEHHUs (M3JI0KEHHsA) HE IO3/HEe
08:00.

3aperucTpupoBaThcss Y  OTBETCTBEHHOIO  JI@KYPHOrO,  YIOJIHOMOYEHHOIO
PYKOBOJMTEJIEM Ha IIPOBEACHHE PpPETHCTPAlMd YICHOB KOMHCCHH 110 IPOBEIEHHIO
UTOTOBOTI'0 COYMHEHUS (M30KEHMS).

Cobmopars CaHUTAPHO-3ITUIEMUOJIOTHYECKHE PEKOMEH/T1aLlHH, npaBuia,
HOPMAaTHBBI.

[IpoHTH HWHCTPYKTaX Yy PYKOBOAMTENA [0 IOPAJKY H MpOUEAype NpOBEACHHS
WUTOrOBOI'0 COYMHEHHS (M3JI0KEHHS).

[Tonyuutrs y pykoBoauTens HHPOPMALMIO O HA3HAYEHHUH YJIEHOB KOMMCCHH
IO MPOBEICHHUIO UTOTOBOI0 COYMHEHHUS (M310KEHHA) 110 y4eOHBIM KabuHeTaM.

[TonyuuTs y pyKOBOAMTENA CAEAYIOLIHE MAaTEPHAIIBI:

- MUHCTPYKLMIO [UIS YYaCTHHKOB MTOTNOBOTO COYMHEHHS (M3JI0KEHHA),
3aYUTHIBAEMYIO YIEHOM KOMHCCHH I10 MPOBEACHUIO UTOTOBOTO COYMHEHHUS (U3JI0KEHHS) B
yueOHOM KaOuHeTe rnepej HavyaJloM MPOBEACHHUA HTOTOBOI0 COYMHEHHs (M3J10JKeHus) (oaHa
MHCTPYKIHMS Ha OJIUH y4eOHBIN KaOUHeT);

—HWHCTPYKIMH JUIS YYaCTHMKOB HTOrOBOTO COYMHEHMS (M3/10XkKeHHs) (Ha KaxIoro
y4acTHHKA);

—OJIaHKH UTOrOBOTO COYMHEHUS (M3T0KEHHUS );

~MUCTBl OyMaru /Ui YEpHOBMKOB (2 JiMCTa Ha OJAHOIO YYaCTHHKAa MTOTOBOIO
COUMHEHMS (U3JI0KEHHUS);

—OTYeTHbIe (OPMBI IS IPOBEICHUS HTOrOBOIO COUMHEHHUS (M3/I0KEHHU);

—opdorpapuyeckue  cioBapd  JUIA  YYAaCTHMKOB ~ HMTOrOBOrO0  COYMHEHHSA,
opdhorpaduueckue 1 TOIKOBEIE CIIOBAPH LIS YYACTHUKOB M3/T0KEHHUS.

[Ipoiitu B cBO# yueOHBI KaOWHET, NMPOBEPHTH €ro rOTOBHOCTh K IPOBEACHUIO
MTOrOBOT0 COYMHEHMS (M3JI0)KEHUS) ¥ TIPUCTYIUTH K BBITIOJHEHHUIO CBOMX 00A3aHHOCTEH.

Pasjiokuth Ha paGoune MecTa YYaCTHHMKOB MTOrOBOTO COYMHEHMs (M3JI0KECHHS)
JaMcThl GyMard Ui YepHOBHKOB (He MeHee /ABYX JIMCTOB), opdorpaduyeckue CiioBapu
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(opdorpaduyeckue M TOJIKOBBIE CIOBapuM /Ul YYaCTHUKOB HMTOTOBOIO H3JIOXKEHHA),
MHCTPYKIMH VT YHACTHUKOB HTOTOBOTO COYMHEHHS (M3JI0KEHHS) Ha KaXK/I0ro y4aCcTHHKA.

[ToaroroButh Ha jaocke (MHGOPMALMOHHOM CTeHJe) HeoOXoaumyro HH(OpMaImMio
JUIA 3aro/IHeHUS 0J1aHKOB PEeruCTpallvu.

OGecnieydTh  OPraHM30BaHHBIM  BXOJ  YYaCTHHKOB  HMTOTOBOr0  COYMHEHMSA
(u3n0xkenus) B yyeOHBIH KaOMHET B COOTBETCTBMM C paclpelCiICHHEM 110 y4eOHBIM
KabuHetam.

ITpu Bxozxe B yyeOHbIH KaOMHET y4aCTHHKM MTOTOBOTO COYMHEHHS IPEIbABIIAIOT
JNOKYMEHTBI, YAOCTOBEPSAIONINE THYHOCTD.

Coo0muTe YYaCTHUKY MTOrOBOIO COYMHEHHS (M3JI0KEHHMS) HOMEpP €ro Mecra
B yueOHOM KaOuHeTe.

[Tpocieautb, 4YTOOBI YYAaCTHHK MTOrOBOrO COYMHEHHS (M3JIOXKEHHMSA) 3aHsI
OTBEJIEHHOE €My MecTo cTporo B coorBercTBUH ¢ Gopmoit MC-05-01 «IIporokos
NPOBEACHHUS MTOrOBOrO COYMHEHMs (M3/0KeHHs) B ydebHOM kabunere OO (mecrta
MIPOBEACHUA )».

Cneautb, 4yToOBl YYaCTHMKM MTOTOBOIO COYHHECHMA (M3JI0)KEHHS) HE MEHSUIMCH
MECTaMH.

B ciyyae OTCYTCTBHS Y YYaCTHHKA HTOrOBOIO COYMHEHHS (M3/I0KEHHS) JOKYMEHTa,
YAOCTOBEPAIOIIET0 JHYHOCTh, 4YJIEH KOMHCCHM B Yy4YeOHBIX KaOMHETaxX JIOMyCKaeT
B yueOHBIH KaOMHET y4aCTHMKA MTOrOBOrO COYMHEHHA (M3JI0KEHHS) MOC/Ie NMpeAbsIBICHUA
UM popmel UC-17 «AKT 00 uaeHTHDUKAIMK JIMYHOCTH YYaCTHHKA WTOrOBOIO COYMHEHHSA
(M37105KeHUA)», KOTOpPYK0 3a0MpaeT y yY4YaCTHHKA MTONOBONO COYMHEHMSA (M3JI0KCHHS)
JUIS JaJIbHEeHIIeH nepelayd pyKOBOIUTEIIO.

Bo BpeMs mnpoBejieHHs WTOrOBOr0 COYMHEHHS (M3/10)keHHMs) Ha paboueM croje
yyacTHHMKa, KpoMe OjlaHka perucTpauuu ¥ OJ1aHKOB 3arucH (JOMOJHUTENBHOro OiaHKa
3aMUCH), TUCTOB OyMaru Ui 4epHOBHKOB, HAXOATCH:

—pyukKa (resieBasi MJIM KanuUIApHas ¢ YePHUIAMH YEPHOTO 1BETA);

— JOKYMEHT, yJI0CTOBEPAIOLIHiT TUYHOCTD;

—opdorpadpuueckuii  caoBapp Ul YYAaCTHMKOB ~ HMTOrOBOIO  COYMHEHMS
(opdporpaduueckuii ¥ TONKOBBIA CJIOBAapH JUIS YYAaCTHUKOB HWTOTOBOTO M3JIOKEHHSA),
BbIIaHHBIN B MECTE MPOBEJAECHHS HTOTOBOTO COYMHEHHSA (M30KEHHA);

—HHCTPYKLHS /UIA YHYaCTHUKA HTOTOBOTO COYMHEHHA (M3JI0KECHHSA);

—CrenyajibHble TeXHHYECKHEe cpeicTBa (/Ui YYaCTHMKOB HTOTOBOIO COYMHEHMA
(m3noxenns) ¢ OB3, aereii-uHBaINA0B, HHBAJIMIOB) (1P HEOOXOIUMOCTH);

—JIeKapcTBa M NUTaHue (Mpu HeOOXOAUMOCTH).

Crneautb, 94T00BI Y4aCTHHKM MTOTOBOTO COYMHEHHMs (M3JI0XKEHHMA) HE UMEJH ¢ coboi
MHBIE NPeIMETHI, HE BKJIIOYEHHbIE B IEPEYEHb NPEAMETOB, MEPEYNUCIICHHBIX BBIIIE.

Haunnas ¢ 09:45 no MecTHOMY BpeMEHH TMOJYYHTb OT PYKOBOAMTENS TEMBI
COUMHEHHMS (TeKCThl Ui M3N0KeHHA). TeMbl couMHeHMs MOryT OBbITh pacredaraHsl
Ha Ka)kJI0ro y4aCTHMKA WIHM pa3MelleHbl Ha J10cKe (MH)OPMallMOHHOM CTEH/E).

Teker a1d M3/I0KEHHS pacrnedarbiBaeTCs Ul YYaCTHMKOB HMTOrOBOIO H3JI0XKEHHS
C TSOKEJIBIMH  HApYIIEHHWAMH peYd, C  3aJepPXKKOM  ICHXHYECKOro  pa3sBUTHA,
C paccTpoCTBAMH AYTHCTHMYECKOIO CIIEKTpa, C HAPYLICHHSMH OIOPHO-/IBUraTEIbHOIO
anmnapara, Cjenslx, CnaGoBHIAIMX, TIIYXHX, I[O3/HOOMIOXIIMX M  caabocbImanmx
Y4aCTHHUKOB MTOIOBOIO M3JI0KEHHUSA

Jlo Havajla HTOroBOro COYMHHEHHS (H3JIOKeHHSI) 4YieH KOMHCCHH B Yy4eOHBIX
KaOHHeTax J10JI7KeH:

—MPOBECTH MHCTPYKTAX YYaCTHHKOB MTOTOBOTO COYMHEHHMS (M3JI0XKEHHA), KOTOPHIi
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COCTOMT M3 IBYX yacteif. [lepBas yacTe uHCTpYyKTaxka nposoauTes 10 10:00 no mecTHOMY
BpPEMEHH M BKIOuYaeT B cebs uHbOpMHUpOBaHHME y4acTHHKOB O [lopsjike, B TOM YHCIe
0 ciydasx YyaaJeHHs C MTOTOBOrO COYMHEHMA (M3J0XKEHHsA), IPOAOIKHTEIbHOCTH
HAMMWCaHUs WMTOrOBOIO0 COYMHEHHS (M3JIOKEHHMS), O BPEMEHM M MECTE O3HAKOMIICHHSA
C pe3yJIbTaTaMH HTOrOBOTO COYMHEHMS (M3JI0KEHHUA ), @ TAKKE O TOM, YTO 3allMCH HA JTHCTaX
Oymaru Juis Y4epHOBHKOB He 00pabaThIBAIOTCS M HE NPOBEPSAIOTCS;

—BBIJIaTh YYaCTHHKAM WTOrOBOTO COYMHEHHS (M310KeHUA) OJAHKM PErucTpaiuy,
OJ1aHKH 3aITHCH;

—MpOBECTH BTOPYIO YacTh MHCTPYKTaXa, KoTopas HauuHaercs He panee 10.00
10 MECTHOMY BPEMEHH;

—03HAaKOMHTh YYaCTHHKOB MTOTOBOTO COYMHEHHSA (M3JIOKEHHA) ¢ TEMAMH HTOrOBOIO
COYMHEHHS (TEeKCTaMHM JUIS H3JIOKEHHUA) (CoJAepXKaTelbHOE KOMMEHTHPOBAHHE TEM
MTOTOBOI0 COYMHEHHS ¥ TEKCTOB /ISl HTOTOBOIO M3JI0KEHH 3alpEeLIEeHO);

—MOC/A€ O3HAKOMJICHMA JaTh YKa3aHWE Y4YaCTHHKaM MTOTOBOr0 COYHHEHHS
(M3y10KeHHsA) CBepUTh Koa paborel Ha OnaHkaX, TNPUCTYNHTL K  3alOJHEHHIO
PErucCTPALMOHHBIX TOJIeH OIAHKOB MTOTOBOTO COYMHEHMs (M3JIOKEHHS), yKa3aTh HOMEp
TEMBbI HTOTOBOTO COYMHEHHMsA (TEKCTa /UIf M3JI0KEHHS ), 3arucarh B OJIaHK 3aTTMCH Ha3BaHUE
BbIOpaHHOH TeMbl COYMHEHHUSA (TEKCTa ISl H3JI0KEHHSA ).

Unens! KoMHCCHH B y4eOHbIX KaOMHETaX MPOBEPSAIOT:

1) NPaBWIBHOCTh  3aMOJIHEHWS.  YYaCTHMKAMM  MTOTOBOTO  COYHHEHHA
(M3710)k€HHUs) PErMCTPAllMOHHBIX mnojned O0JIaHKOB, COOTBETCTBHE JAHHBIX Y4YaCTHHKa
B JIOKYMEHTE, Y0CTOBEPSIOIIEM JIUYHOCTD, U B OJIaHKE pEerncTpaLuy;

2) COOTBETCTBHE KOJ0B paGoThl Ha GnaHkax perucrpaunu ¥ OGnaHkax 3amHcH
Y KaX/0r0 y4aCTHHKA UTOTOBOI0 COUYMHEHHUS (M3J10)KEHUS);
3) Onank perucTpalMd W OJaHKHM 3alUCH KaXKIOro y4YaCTHHKAa HTOTOBOIO

COYMHEHHA (M3I0KEHHS) HA KOPPEKTHOCTb BIIHCAHHOIO Y4aCTHUKOM MTONOBOTO COYMHEHHS
(M3710)KEHHS ) HOMEpa TEMbl HTOIOBOTO COYMHEHHS (TEKCTA [UIA U3J10KEHHA).

Usnensl koMuccuu B y4eOHbIX KabuHeTax 3anonHsioT noie «Jluer Ne  » B GmaHkax
3aITHUCH.

[Tocne mnpoBezeHHs BTOPOH 4YacTH HHCTPYKTaKa YiIEHBI KOMHUCCHHM B Y4eOHBIX
KabuHeTax OOBABIAIOT HAYal0, MPOJOKMTEIBHOCTh M BpPEMs OKOHYAHHS HAIMCaHUA
MTOrOBOTO COYMHEHHA (M3J0KEHHA) M (UKCHPYIOT MX Ha Jocke (MHPOPMAIMOHHOM
CTEHJIE), MOCJI€ Yero YYaCTHUKM HWTOrOBOIO0 COYMHEHHS (M3JI0KEHHA) NPUCTYNAIOT
K HAlMMCAHUIO UTOrOBOIO COYMHEHUS (U3II0KEHMA ).

B ciaydae ono3jaHus  y4aCTHMKA  MTOrOBOIO  COYHMHEHHs  (M3JI0XKEHMSA)
OH JIOIyCKAeTCs K HANmMCaHUIO HTOrOBOIO COYMHEHMs (M3JIOKEHWS), NPH 3TOM Bpems
OKOHYAHUs HamMCaHUs MTOrOBOrO COYMHEHHMs (M310XKEeHHA) He npojuieBaercs. [loBTOpHBI
OOmMH HMHCTPYKTaXK JUIS ONO3/aBUIMX YYAaCTHMKOB HE MPOBOAUTCA. TakoMy y4YacCTHHKY
npeaocrapisercs HeoOXoaumas uHGOpPMALMs UIS 3aMOJHEHUS PEruCTPAIlMOHHBIX IOJIeH
01aHKOB COYMHEHHS (M3JI0KEHU).

IIpoBeaenne HTOroBOro COUHHeHUs (H3/107KEHHA)

[Ipu npoBeneHMM H3JIOKEHUSA TEKCT JUIS H3JI0KEHHS 3a4MTBIBACTCA YYaCTHHUKAM
MTOrOBOTO MU3JI0KEHHS BCJIYX TPHKIBI Mocie OOBbABICHUA Havalla NpOBEACHHUS M3JI0KEHHUA.
WHTepBai MEXay YTEHHEM COCTaBIAET 2 MUHYTHI.

nyxum, craGocabluanmM, Mo3JHOOITIOXIINM YYaCTHHKAM, a TaKXkKe YYaCTHHKaM C
TSAKEIBIMH HapYLICHUAMH PE4H, C 3aJCPXKKOH NMCUXUYECKOrO pasBHTHA, C HApYLICHUAMH
OIOPHO-/IBUTATEILHOIO armnapara, ¢ pacCTpoilCTBAMH ayTUCTHYECKOTO CIEKTpa, CIEIMBIM,
cnaboBMIALIMM TEKCT JIS M3JIOKEHHs Bblgaercs Ha 40 MHHYT, IO HCTEYEHHHM 3TOrO
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BpPEMEHHM WICH KOMHUCCHHM B y4yeOHbIX KaOuHerax 3a0upaeT TEKCT M yYaCTHUKH IHIIYT
H3JI0XKECHHE.

Bo BpeMs NpOBEIEHHUS UTOrOBOIO COYMHEHUS (M3J0XKEHWUS) yYaCTHUKAM MTOTOBOTO
COYMHECHMA (M3/IOKEHHA) 3ampelieHo MMeTh mpu cebe cpeacra cBfasH, (oro-, ayauo-
M BHJEOANnapaTypy, ClpaBOYHbIE MaTepHalbl, MMCbMEHHbIC 3aMETKM M UHBIE CPEICTBa
XpaHeHus U nepenayu uHpopmauuu, cobcTBeHHbIe opdorpapuueckne M (KJIM) TOIKOBbIE
clioBapu. YYaCTHHKAM WTOTOBOIO COYMHEHHS (M3JI0KEHMs) TaKKe 3amnperiaercs
M0JIB30BAThCA TEKCTaMHU JIMTEPaTypPHOro MarepHaja (XyHA0KeCTBEHHbIE MPOU3BEACHHU,
JHEBHUKH, MEMYaphl, IyOIHIIMCTHKA, APYIHe IUTepaTypHbIE UCTOYHUKH).

YYacTHUKH MTOTOBOr0 COYMHEHHS (M3JI0XKEHMA), JIOMYCTHBIIME HApPYIICHUS
[Topsinka, yAaasiOTCs ¢ MTOrOBOrO COYMHEHHUs (M3/10keHHUs). PyKoBoAUTENb COBMECTHO
¢ ynoiHoMmo4yeHHBIM mnpeactaButeneM OMCY coctapiasiior «AKT 00 yJaleHUH yYaCTHHKA
HTOroBOro coyrHenus (usnoxkeHus)» (popma UC-09) B noMemeHun i pyKOBOIHTENS
B 30HE BHIMMOCTH Kamep BHMIACOHaOM0/eHUs. YIaJNCHHbIH YYaCTHHK, WIEH KOMHMCCHH
B y4eOHBIX KaOMHeTaX MOAMUCHIBAIOT ITOT aKT.

Unen kKomMMccMM B Yy4eOHBIX KaOHHETaX BHOCHT COOTBETCTBYIOLIYIO OTMETKY
B «Be1oMocTs MpoBeCHHS UTOTOBOTO COYMHEHHS (HM310XKeHHsd) B yyeOHoM kabunere OO
(mecre mposeneHus)» (popma MC-05). YyacTHHMK HMTOrOBOrO COYMHEHHS (M3JI0XKEHMS)
JOJDKEH IOCTaBUTE CBOIO MOANKCH B yKa3aHHOI Gopme.

B Gnanke perucrpaly yKa3aHHOr0 y4acTHUKA MTOTOBOTO COYMHEHUS (M3JI0KEHHSA)
HEO0OXO0/IMMO BHECTH OTMETKY «X» B noJie «¥Y gajien». BHeceHHe OTMETKH B 1ojie «Y JajieH»
MOATBEPKAAETCH TOAMMUCHI0 4YiIEHa KOMMCCHH TI0 TNPOBEJCHUIO HMTOTOBOTO COYMHEHMS
(M310KEHUN).

B ciiyyae HexBaTKM MecTa BO BTOPOM OJHOCTOpOHHEM O/1aHKe 3amucH (3aroJIHEHb]
ABa OJHOCTOPOHHMX O/laHKa 3amMCcH), BBIJAHHOM B OCHOBHOM KOMIUIEKTE, 1O 3ampocy
y4aCTHUKA MTOrOBOrO COYMHEHHS (M3JI0KEHMS) YICHbl KOMUCCHHM B y4eOHBIX KaOMHeTax
BBIJIAIOT JOTIOTHUTEbHbIH OJIaHK 3amucH.

[Ipu BBIZaYe MAOMOMHUTENBHOrO OJaHKA 3alMMCH WIEH KOMHUCCHM B Y4YeOHBIX
KaOuHeTax BHOCHT B 1oje «JIuet Ne» nopsakoBblif HOMep jMcTa paboThl ydacTHHKA (11pH
5ToM juctaMd Ne 1 u Ne 2 gBisioTca aBa OJHOCTOPOHHHX OJIaHKAa 3aIlUCH, BbIJIAHHBIE

B OCHOBHOM KOMIUICKTE), HaYMHas C IIEPBOH IMO3MLIMH, HAIpUMED, , a Takke
MEPEeHOCHT KO paboThl Y4aCcTHHKA B COOTBETCTBYIOLIEE I10JI€ JOIMOIHUTEIBHOrO GIaHKa
3aIlMCH, B COOTBETCTBUHU ¢ 0Opa3iiom Ha OiaHKe.

Crnexyromuii 1OMOTHUATENBHBINA 6J1aHK 3anmucH 0GOopMIsSETCS aHATOTHYHO.

[To Mepe HEOOXOAMMOCTH YYaCTHHKAM HTOrOBOIO COYMHEHMS (M3JI0KEHUA) BIIAIOTCS
AucThl OyMary Ui Y4epHOBUKOB CO IITAaMIIOM 00pa30BaTe/IbHONW OpraHU3aliuy.

Bo BpeMs [NpOBEAEHHS HMTOTOBOrO COYMHCHHUS (M3/I0KEHHA) HIEH KOMHCCHH
MO MPOBEJCHUI0 HTOrOBOIO COYMHEHHUS (M3JI0KEHHSA) (PUKCHPYET BCE BBIXOJbI YYaCTHHKOB
UTOTOBOr0  COYMHEHMs  (M3/I0XKeHMA) M3 ydeOHoro kabuHeTa B  BEJIOMOCTH
UC-13 «BenoMocTh yyera BpEeMEHH OTCYTCTBHS YYaCTHHMKOB HTOTOBOIO COYMHEHHA
(n3noxenns) B yaeOHoM kabuneTe OO (MecTe NpOBEACHUS)».

B ciywae eciM YYaCTHHK HMTOTOBOTO COYMHEHHS (M3JI0KEHMA) IO COCTOSHHIO
3JI0pOBbS WM JpYruM OOBEKTHMBHBIM IIPHYHMHAM HE MOXKET 3aBEpLUMTh HalMCaHue
UTOrOBOI0 COYMHEHUS (H3JIOKEHHS), OH MOXKET MOKMHYTh MECTO TPOBEAEHHMsS HTOrOBOIO
COUYMHEHHUS (M3JI0KEHHS).

Jlis 3TOrO0 OH CONPOBOX/AAETCS JASXKYPHBIM B MEIMIMHCKMHA KaOWHET WIIH
TIOMEIIEHHE IS PYKOBOJIMTENA, TIJ€ COCTaBIfgeTCs «AKT O J0CPOYHOM 3aBEpPLICHUH
HAIIMCAHUSI MTOrOBOIO COYMHEHMS (M3/I0KEHHs) 10 YBaXHUTEIBHBIM NMpH4YHHAM» (popma
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UC-08). Unen xomuccHH B y4yeOHBIX KaOMHeTaxX IMOJANMMCHIBACT JaHHbIA akT. BHOCHT
cooTBeTcTBYIOIIYI0 OTMETKY B ¢(opmy HMC-05 «Benomocts npoBeaeHHs HTOrOBOTO
counHeHHus (m3nokeHus) B ydyeOHoM kabunere OO (mecre npoBeaeHHs)» (YyYaCTHHK
HTOrOBOI0 COYMHEHMS (M3JI0KEHHS) AOJDKEH IOCTAaBUTH CBOIO MOAMMCh B YKa3aHHOM
dopme'). B OGnaHke perucTpalMM YKa3aHHOTO YYaCTHHKa MTOTOBOIO COYMHEHHMS
(u3noxkenus) B none «He 3akoHuMsI» HEOOXOAMMO BHECTH OTMETKY «X» Julid yuera
NpU OpraHM3anuy rnposepku. BHecenne ormeTku B nose «He 3akoHYMI» NOATBEPXKAAETCS
MOAINMUCHIO YWIeHa KOMUCCHH B y4eOHBIX KaOMHeTax.

B ciaydae caaum HMTOroBOro COYMHEHHMS (M3J0XKEHHMSA) YYaCTHHKOM COYMHEHHS
(u3105keHuA) B yCTHOM (opMe wieH KOMHMCCHH B yuyeOHBIX KaOMHeTax BHOCHT B OJ1aHK
PErUCTpallMM  YKa3aHHOTNO  y4YaCTHHKAa  MTOrOBOI0  COYMHEHMA  (M3JI0XKEHUSA)
COOTBETCTBYIONLYIO OTMETKY «X» B nojae «B ycTHoM popme» u 3aBepsAeT CBOEH MOAIUCHIO
BHECEHME YKa3aHHOM OTMETKM B CHELHMAJIBHO OTBEACHHOM TIOJIe JUIS MOC/Ieaylolei
KOPPEKTHOM NpoBepkH ¥ 06paboTKH 6J1aHKOB MTOrOBOTO COYMHEHMS (M3JI0KEHHS) TAKOro
yuactHuka. B popmy UC-05 «BeaomocTs npoBeieHUs HTOTOBOIO COYMHEHUSA (M3/10/KEHHS)
B ydyeOHOM Kabunere oOpa3oBaTe/lbHOH OpraHH3allMu (MecTe NpOoBeAeHHS)» HeoOXO0AUMO
TaKKe BHECTH OTMETKY B roje «Caasan B ycTHOi ¢popme (OB3)».

3aBepueHHe NpoBeAeHHSI HTOrOBOI0 COMHHEHHS (H3/10/KEeHH)

YYaCTHHKH HMTOTOBOTO COYMHEHHA (M3JI0KEHHA), JIOCPOYHO 3aBEpUIMBILIHNE
HaNMCaHWe MTOrOBOrO COYMHEHUA (M3TOXKEHHMs), cAaloT OMaHKM peructpauuu, OJaHKH
3anmuCcH  (AONOJHUTENbHbIE OJIAHKH 3amMcH), JUCTHI OyMaru Ui YEepHOBHKOB WiIEHaM
KOMUCCHH B Y4eOHBIX KaOMHETaX Ha CHelMalIbHO BBIJICICHHOM B yueOHOM KaOuHeTe MecTe
(crone), HaxoAALIEMCS B 30HE BHIMMOCTH KaMep BHACOHAOIIOJACHMSA, U NMOKHIAIOT MECTO
MPOBEICHUA UTOrOBOrO COYMHEHMS (M3/10XKEHHA), HE J0KHUJAACh YCTAHOBJIEHHOIO BPEMEHH
3aBepIICHUS HTOrOBOrO COYHHEHHA (MU3/10XKEHHUSA).

3a 30 MHHYT M 332 5 MHHYT 10 OKOHYaHHs HTOTOBOTO COYMHEHHUS (M3/I0KEHUS) YWICHBI
KOMHCCHMM B y4yeOHBIX KaOMHeTax coOOOLIAIOT y4YaCTHHKAM MTOrOBOTO COYMHEHHS
(M3710)KEHHA) O CKOPOM 3aBEpILICHMM HAIMCAHHUA WTOrOBOIO COYMHEHHUS (M3JI0KECHHSA)
¥ 0 HEOOXOJMMOCTH NMEPEeHECTH HANMCAHHBIC COYMHEHUS (M3I0KEHMs) U3 JIUCTOB Oymaru
JUIS YEPHOBUKOB B GTAHKHM 3aITMCH (B TOM YMCJIE B JOTIOJIHUTE/IbHbIC OJTAHKH 3a1UCH).

[To McTeYEeHHMH YCTAHOBJIIEHHOTO BPEMEHM 3aBEpIIEHHS MTONOBOIO COYHHEHHS
(M3710)keHMs) WIEHBI KOMHMCCMM B y4ueOHbIX KaOuHeTax OOBABIAIOT 00 OKOHYAHUH
BBITIOJTHEHHS MTOTOBOIO COYMHEHUS (M3JI0KEHHS ).

Y4YacTHHKH HTOrOBOrO COYMHEHHMS (M3/I0)KEHHA) CHAIOT WIEHaM KOMHCCHH
10 NPOBEICHHIO HTOIOBOIO COYMHEHMUS (M3/10KeHUs) O/1aHKH perucTpanuu, 6J1aHKH 3a1THCH
(mononHUTENbHBEIE OJAHKH 3anmMcH), JUCTBI Oymaru JUls YEpPHOBMKOB Ha CIEIHAIBHO
BBIJICJICHHOM B yueOHOM kaOuHeTe MecTe (CToJIe), HaXOAAMEMCS B 30HE BUAMMOCTH KaMep
BHICOHAOIIOICHHA, H, T10C]I€ IPOBEPKH M 3aMOJHEHHS WIEHOM KOMHMCCHM B ydeOHOM
KabuHere HEOOXOOMMBIX M0JIeH, MOKHMIAIOT MECTO MPOBEACHHS HTOrOBOr0 COYHHEHHS
(M3J10)KEHNUS ).

Unen xomuccuu B y4eOHBIX KaOMHeTax CTaBUT «Z» B oOmacTu OJaHKa 3aIMcH
(wnm  jomosHHUTENBHOrO OJ1aHKa 3amMcH), OcTaBluedics He3anoaHeHHOH. Kak mnpasuiio,
JIaHHBIH 3HAK «Z» CBHIACTEILCTBYET O 3aBEpIUCHHM HAMMCAHHS HMTOrOBOr0 COYMHEHMs
(u3noxeHus), Koropoe odopmisercs Ha OsaHkax 3anucH (JONOJHHTE/NBHBIX OJiaHKax
3alMCH NP UX MCIOJIB30BAHHUM), @ TAKIKE CBHIETEIBCTBYET O TOM, YTO JaHHBIA yYacCTHHK

! B caydae HEBO3MOKHOCTH YYAaCTHMKOM TMOCTaBMTh TMOANKCh, CBOK noanuch B (opme
HUC-05 cTaBUT 4i1eH KOMHCCHH.
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MTOrOBOTO COYMHEHHMA (M3JI0KEHMsA) 3aBEpIUNJI HAllMCAHHE CBOEr0 HTOrOBOrO COYMHEHHS
(u3noxkenus) U Oonee He Oyner Bo3Bpawarbes K O(GOPMIIEHHIO CBOEro HTOrOBOI0O
CcoYMHEHUs (M3JI0KEHHs ) Ha COOTBETCTBYOIIMX OnaHKaX (MpOAOIKEHUIO 0DOpMIIEHHS ).

VKa3zaHHBIf 3HaK MPOCTABJIAETCS HA MOCEAHEM JHCTE COOTBETCTBYIOLIEro OJaHKa
3anmucy. Hanpumep, eciM YYaCTHMK MTOTOBOrO COYHMHEHHMS (M3/10)KEHHA) 3aBepLIn
HAMMCAaHWE WTOrOBOI0 COYMHEHHWs (M3/10kKeHus), OQOpPMUI CBOE MTOrOBOE COYHHEHHE
(M3n0KeHHe) Ha JABYX OJHOCTOPOHHMX OnlaHkax 3amMMcH M OJHOCTOPOHHEM
JOMOJMHUTENbHOM OJlaHKe 3anmMcH, TO 3HAK «Z» CTaBUTCS HA OJHOCTOPOHHEM
JOTIOIHUTEIbHOM  OnaHke 3anmMcd B o0nacTW  ykasaHHoro OsiaHka, ocTaBIieics
HE3aNoJTHEHHOM YYaCTHMKOM MTOrOBOIO COYMHEHMS (M310XKeHHs). 3HaK «Z» B JaHHOM
Cllyyae Ha OCHOBHBIX OJHOCTOPOHHUX OJaHKaX 3alMCH HE CTABUTCS, JaXKe €CIM Ha HHUX
uMeeTcs HeGobIIas He3anoaHeHHas 001acTh.

B Onankax percTpaudd Y4aCTHUKOB HTOTOBOIO COYMHEHHS (M3JIOKEHMS) WICHBI
KOMHCCHH B y4yeOHbIX KaOuHertax 3anonHsawT nojne «KomuuectBo GnanHkoB 3amucu». B
YKa3aHHOE I10JI€ BITHCHIBAETCA TO KOJMYECTBO O/IAHKOB 3allUCH, BKIIIOYas JOIOIHITEIbHbIE
O/1aHKM 3anMcH (B Clyyae €CilM TaKHe BBIJaBAJIMCh I10 3alIpOCy yYaCTHHKA), KOTOpoe Obu10
UCNOIb30BaHO yyacTHUKOM. [Tose «KonuvecTBo G1aHKOB 3anmucH» 3aroNIHACTCS YICHOM
KOMHCCHM MO [POBEJACHHIO HTOrOBOIO COYHHCHHMA (M3JI0)KEHHS), HAuMHAsA C MepBOi

MO3ULIMH, HAPUMEP, .

Unensl KomuccHHM B ydeOHbIX KaOMHETaxX 3aloMHAIOT OTYETHBIE  (DOPMEI,
MCIIO/Ib30BAHHBIE BO BpEMs I[IPOBEJCHUS HWTOTOBOIO COYMHEHMS (M3JI0XKEHHS), a TaKKe
dopmy UC-05 «BenoMocTh npoBeeHUs UTOrOBOr0 COYMHEHHUS (M3JI0KEHUs) B yyeOHOM
kabunere OO (Mmecre mpoBejaeHHs»). B cBOIO ouepeab, YYaCTHHK IPOBEPAET JaHHBIE,
BHECEHHBIE B BEIOMOCTD, MOATBEP)KAasA WX JIUYHOM MOAMKUCHIO,

Odopmiaenne oT4eTHBIX (OPM, MCHOIB3YEMBIX BO BpEMsi [POBEICHUA HTOrOBOIO
COYMHCHUS (M3JI0KEHUA), OCYIIECTBIEHHE PACKIaJKH M MOCIEAYIOMEH YIaKOBKH YWICHAMH
KOMHCCHM B  y4eOHBIX KaOuHerax OiaHKOB perucrpauuyu, OJaHKOB  3alMCH
(rononHUTENBHBIX OJAHKOB 3amMCH), COOpaHHBIX Y YYaCTHMKOB HMTOTNOBOTO COYMHEHHS
(M310%KEeHHA), OCYIIECTBIACTCS B CIECLHAIBLHO BBHIJECJICHHOM B yuyeOHOM kaOuHeTe MecTe
(cTone), HaxoAAIEMCS B 30HE BUANMOCTH Kamep BHAeOHa0M01eH!s

CxeMa YNakOBKM NPHHATBIX OT YYaCTHHKOB MaTepHAIOB HTOrOBOTO COYHMHEHHA
(M310KEHUA):

1) nepecuntarsh O6;1aHKU perucTpallMy U 3arevyaraTb MX B BO3BPATHBIH J10C1 aBOYHBIH
Naker;

2) nepecuutarh OnMaHKM 3anmucH (BKIKOYAs JIOMOJHHUTENbHBIC OJIaHKH 3arMCH)
¥ 3aIeyaTaTh WX B BO3BPATHBIH JOCTABOYHBIH MAKET MOKOMILIEKTHO;

3) nepecuurarth OJaHKM perucrpanu M OJIaHKHM 3aNMCH YYaCTHHKOB, JIOCPOYHO
3aBEpIIMBIINX HAMMCaHHE MTOrOBOTO COYMHEHUS (M3JIOKEHMs) MM (M) yAaJeHHBIX
C MTOrOBOI0 COYMHEHHMS (M3/10)keHMsA) 3a HapyuieHue [lopsaaka (ecnu Takue y4acTHHKH
OblM B yueOHOM KaOMHETE), M 3amedaTarb UX B BO3BPATHBIN JI0CTaBOYHBIN MAaKeET;

4) nepecyuTaTh MCIOJIB30BaHHBIE JHCTHI OyMaru JUis YEpHOBHMKOB M 3arevararhb
MX B BO3BPATHBIN J10CTABOYHBIH MaKeT.

BxiaasiBanue OnaHKOB peructpauud H OJIaHKOB 3allMCH HMTOrOBOrO COYHHEHHS
(M3710K€HUsA) B BO3BpATHLIE [OCTABOYHBIE I1AKETbl HEOOXOAMMO NPOM3BOAUTH JIHLIEBOMH
CTOPOHOH BHYTpPbH NaKeTa.

[Tpouecc 3anevaTbiBanus OJAHKOB HWTOrOBOr0 COYMHEHMs (M3JIOKEHHS) UJIEHBI
KOMHMCCHH B y4eOHBIX KabHHETaX IeMOHCTPUPYIOT HAa KaMepy BHICOHAOII01eHHUS.

Ha ka)kZ10M BO3BPaTHOM JIOCTAaBOYHOM [aKETE 3arOJHUTh COTIPOBOAMTEIbHBIH O1aHK
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K MaTepuajaM HTOroBoro couuHeHus (ussoxenus) (popma UC-11), ykaszas cieayrouryio
uHGOpMALMIO: KOJ M HauMeHOBaHMe Buaa paboTel, kox perumona, kogx MCVY, koa OO,
HoMep KaOMHeTa, JaTa NMpPOBEJACHHUS HWTOTOBOTO COYMHEHHS (M3J/I0XKEHMS), HAMMEHOBaHHE
00, azgpec OO, nocraBuTh METKYy «X» B COOTBETCTBYIOLIEM I[0JIe B 3aBUCHMOCTH
OT COJAEP)KMMOr0 BO3BPAaTHOTO JOCTaBOYHOIO KOHBEPTA, YKa3aTh KOJIMYECTBO BJIOKEHHBIX
JucToB (611aHKOB).

[Ipun 2TOM 3anpemaercs:
- MCMONb30BaTh Kakue-TM00 HHbIe IaKeThl (KOHBEPTBI M T.JA.) BMECTO BbIJIAHHBIX
BO3BPATHBIX JI0CTABOYHBIX MAKETOB;
— BKJIJbIBATh BMECTE C MaTepHalaMH MTOrOBOIO COYMHEHHUS (M3JI0KEHHsA) Kakue-1u00
ApYTHE MaTepHaIbI;
- CKperisaTh 6;1aHKM UTOrOBOr0 COUMHEHUS (M3/10)KeHHSA) (CKperKaMy, CTEIUIEPOM U T.I1.);
- MEHATh OpPHEHTALWIO OJIAHKOB HTOrOBONO COYMHEHHA (M3JIOKEHHMA) B BO3BPATHBIX
JIOCTaBOYHBIX MakKeTax (BepX-HH3, JIMIEBasA-000pOTHAS CTOPOHA);
- pasjeNATh KOMIUIEKT Ha OCHOBHBIC U JIONOTHUTEIbHbIC OIaHKH.

YUneHsl KOMHCCHMM B Y4eOHBIX KaOMHETax MepeaalT PYKOBOIUTEIO ClEAyIolIne
MaTepHallbl HTOTOBOrO COYMHEHHUS (M3/I0XKEHHA):
- 3anevyaTaHHbli BO3BpaTHBIN JI0CTaBOYHBIN MakeT ¢ G/laHKaMU perucTpaLyu;
= 3anevaTaHHbI BO3BpAaTHbIM A0CTaBOYHBIH mnaker ¢ OnaHkamu 3amMcH (BKJIIOYas
JOTIOJTHUTEIbHBIE OJIaHKHU 3aIUCH);
- 3aneyaTtaHHbIi BO3BpaTHBIM JOCTaBOYHBIH MakeT ¢ OJaHKaMM pErucTpaluu H
O1aHKaMM 3alUCH YYaCTHHKOB, 0CPOYHO 3aBEPLIMBLIMX HATUCAHHE HTOTOBOTO COYMHEHUS
(M310KeHHA) WM (M) YJAJICHHBIX C MTOrOBOTO COYMHEHHA (M3JI0KEHHMS) 3a HapylLICHHE
[Topsiaka (ecinu Takue y4acTHUKHM ObLIH B yueOHOM KabuHerte).
- 3anevyaTaHHBI BO3BPATHBIH JIOCTABOYHBIH MAaKET C MCIOJb30BAHHBIMHM JIMCTAMH
OyMmaru Juis Y4epHOBHKOB;
- HEUCIIOIb30BAHHBIE JINCTBI OYMaru Juisi 4epHOBHUKOB;
- bopmy HUC-05 «BenoMocTh NMpoOBEJEHHS HMTOrOBOr0 COYMHEHHMs (M3/I0KEHHsA) B
yueOHoM kabunere OO (mecTe npoBeaeHus )»;
- ¢opmy UC-05-01 «IIpoTokon mpoBeACHHS MTOrOBOTO COYMHEHUS (M3JIOKEHHSA) B
yuebHOM Kabunere OO (MecTe MpoBeAeHUA)»;
- dopmy MHC-07 «BeaomocTh KOPpPeKIMH MEPCOHAIBHBIX JAHHBIX YYaCTHUKOB
MTOTOBOI'O COYMHEHMS (M3JI0XKEHUA)»;
- dopmy UC-08 «AKT 0 10CPOYHOM 3aBEPIICHUM HAIMCAHHSA MTOrOBOI0 COYHHEHHA
(M37107KE€HHUS ) 110 YBAKUTEIBHBIM MPUYHHAMY (IIPU HAJTHYHUH);
= bopmy UC-09 «AkT 00 yraneHHH y4acTHHKA UTOrOBOrO COYMHEHHSA (M3JI0KEHHA)»
(rpu HAJTUYMK);
- dopmy HUC-13 «Benomocte yyera BpeMEHH OTCYTCTBHA YYaCTHHKOB HTOrOBOTO
counHeHus (M3n0keHus) B yuebHoM kabunere OO (MecTe npoBEACHHS)»;
- dopmy HC-17 «Axkr 00 wuaeHTHOHKAIMH JHYHOCTH YYaCTHHKA HWTOrOBOIO
COYMHEHMS (M3/10KEHHA)» (NTPH HAJTMYHH),
- HEHCIIO/Ib30BAHHBIE  WHJIMBHMIYAJbHBIC  KOMIUIEKTHI  YYaCTHHKOB  MTOIOBOIO
COYMHEHMS (M3JI0KEHHUSA ),
- HEMCII0/1b30BaHHbIE JONOJIHUTEIbHbIE OJIaHKH 3aITHCH;
- ciyKeOHble 3aITHCKH (NTPU HAJTHYHH).

YneHbl KOMHCCHH [0 TPOBEJEHHIO HTOrOBOrO COYMHEHMA (M3JI0KEHHS) TMOCIe

nepeaayd BCEX MAaTepHaloB  HTOrOBOTO COYHHEHMS (M3JIOKEHHA) PYKOBOIMTEIIO,
KONMpOBaHMA OJIaHKOB 3anmucH (JIOTOMHUTEIBHBIX OJIAHKOB 3alMCH) TOKHIAIT MECTO
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MMPOBEJICEHHA UTOrOBOIro COYMHECHHA (PIS.TIO)KCHP[}I) C paspCuICHUA PYKOBOIOHUTEIIA.
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Mpunoxenne 6
K MPHKA3Y MHHHCTEPCTBA 00pa3oBanus
bearopoackoii obaacTu

ot «/4 » nos6ps 2022 rona Ne HIE

HHCeTpyKIHSA 115 YieHOB KOMHCCHH M0 NPOBEJIEHHI0 HTOrOBOr0 COYHHEHHS
(H37107KeHHA), yIACTBYIOIHX B OPraHH3alHH HTOrOBOr0 COMHHEHHS (H3JI0/KeHHS)
BHe y4eOHbIX KaOHHeTOB

IMoaroTroBKa K NpoBeeHHIO HTONOBOr0 COYHHEHHs (H3JI0KeHHS)

JlexxypHble 0 Havajla NMPOBEACHHWH MTOTOBOTO COYMHEHHMA (M3J10XKEHHS) 00A3aHbI
03HAKOMMTHCS C:

¢desepalbHBIMH  HOPMATHBHBIMH  [PAaBOBBIMH  aKTaMH, perjiaMeHTHPYIOIIMMHU
NPOBEJCHHE MTOrOBOr0 COYMHEHHS (M3JIOKEHHA), B TOM UHCIE METOAUYECKHMH
Mmatepuasiamu PocoOpHanazopa, peKOMEHAYEMBIMH K HCIIOJIB30BAHMIO NMPH OpPraHU3alluu M
MIPOBEIEHUU UTOrOBOTO COYMHEHHUS (U3II0KEHHA);

PErMOHAJIBHEIMA HOPMATHBHBIMHM TPABOBBIMM  AaKTaMH, pPErJIaMEHTHUPYIOIIUMH
NPOBEJICHHE HTOrOBOI0 COYMHEHHUA (M310KeHHs ), B TOM uncie [Topsakom.

B nenb npoBeaeHHst HTOrOBOr0 COMHHEHHS (H3J102KeHHS) AeXKyPHbIe 10JIKHbI:

- ABUTBCS B MECTO MPOBEJICHUSA UTOIOBOIO COYMHEHHUs (M310)KeHus) He no3aHee 8:00;
- 3apEruCTPUpPOBATBECA Y OTBETCTBEHHOrO  JIEKYPHOro,  YMOJIHOMOYEHHOrO
PYKOBOJMTE/IEM Ha T[POBEJCHHE PErHCTPallHd WICHOB KOMHCCHH MO NPOBEIECHHIO
UTOTOBOT0 COYMHEHUS (M3I0KEHHUA);

- co0JII01aTh CAaHUTAPHO-3ITHAEMHUOIOTHYECKHE PEKOMEH/IAIMM, NTPaBHIIa, HOPMATHUBHI.
- OTBETCTBEHHBIM JCKYPHBIH, YNOJHOMOYCHHBLIH pPYKOBOAHTEIEM Ha IPOBEICHUE
PErucTpaly YJICHOB KOMHMCCHHM M0 IPOBEACHHIO HMTOrOBOIO COYMHEHHSA (M3JI0KEHHA),
JO/DKEH SABUTHCS B MECTO IPOBEJEHHS HMTOTNOBOIO COYMHEHHS (M3/I0XKEHMs) HE TNO3Hee
07:45 wn nonyuutrs y pykoBoautens ¢opmy HC-03 «Cnucok 4YIE€HOB FOMHCCHH
M0 TPOBEJCHHIO MTOTOBOrO COYMHEHHMsA (M3JI0OKEHHMs) M 00IIECTBEHHBIX HalioaaTenei.
He nozanee 08:00 mo mecTHOMY BpEeMEHM Ha BXOJ€ B MECTO IPOBEICHHA MTOrOBOIO
COYMHEHHMs (M3JTOKEHHs) [POBEPUTH HAIWYHE [AOKYMEHTOB Yy WICHOB KOMHCCHH
MO MPOBEJEHUIO HWTOrOBOI'O COYMHEHHMS (M3JI0KEHHSA), YCTAHOBHTH COOTBETCTBUE
MX JIMYHOCTH TMPEACTABICHHBIM JOKYMEHTaM, a TaK)Ke MPOBEPUTH HATHYME YKa3aHHBIX JIMIL
B CITUCKE WICHOB KOMHCCHH IO MPOBEACHHIO HTOTOBOIO COYMHEHHSA (M3JI0KEHHA);

- OCTaBUTH JIMYHBIE BEIIH B MECTE JUIA XpPaHCHHS JIMYHBIX BELUEH JIMLL, IPUBIICKaEMBbIX
K IPOBEACHUIO MTOrOBOr0 COYMHEHUS (M3JIO0XKEHHUS), KOTOPOE PacrojokKeHO 10 BXoja
B MECTO MPOBEACHUS UTOrOBOrO COYMHEHMs (M3710%kKeHMs). BX0oM B MECTO NpOBEIEHMS
HUTOrOBOI0 COYMHEHHUS (M3JI0KEHHS) ABJISAETCS MECTO, IJIEe JACXKYPHbIE, pacnpe/e/eHHbIE
Ha OpPraHW3alMIO BXOJAa YYAaCTHHKOB HMTOTOBONO COYHHEHMS (M3JIOKEHMS) B MECTO
NPOBEJICHUS MTOrOBOTO COYMHEHMS (M3/10XKEeHHUsA) (fanee — AEKYpPHBIC, OCYIIECTBIAIOMHNE
OpraHM3alMi0 BXOJa YYaCTHHKOB MTOrOBOTO COYMHEHHUS (H3JI0KEHHs), OPraHU3yIOT BXOJ
Y4aCTHUKOB MTOrOBOTO COYMHEHHUS (M3I0KEHHA ),

- NMPONWTH MHCTPYKTAX Y PYKOBOJAMTEIS IO MOPSAAKY M TMpONeaype NpoBeIeHHs
MUTOrOBOI'0 COYMHEHUs (M3JI0KEHUS);

- NOJYYHTh Y PYKOBOJAMTENS HHPOPMALIMIO O Ha3HAYEHUH M pacripe/Ie]ieHHH Ha MeCTa
JAEKYpCTBa;
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He no3anee 08:45:
- nony4yuts ot pykoBoautens ¢opmer MC-04 «Cnmcok yyaCTHHKOB HMTOIOBOIO
counHenus (m3noxkeHus) B OO  (Mecte mnpoBeacHHUA)» UL pa3sMElIEHUA
Ha MHGOPMALMOHHOM CTEHJE NPH BXOJE B MECTO NPOBEIEHHA HTOrOBOI0 COYHHEHHS
(u3n0oXKEeHUs );
- MPOHTH HAa CBOE MECTO [EKYpPCTBA M TIPUCTYNHTh K BBINOJHEHHIO CBOMX
00sA3aHHOCTEH.

IIpoBeaeHHe HTOrOBOr0 COYHHEHHS (M3JI0KEHHS)

" JexypHomy Heoﬁxozmmo MOMHHUTb, YTO HWTOIOBOE COYMHEHHE (mnoxcenue),
| MPOBOAMTCS B CIIOKOHHOMN 1 100poskenaTeIbHOM 00CTaHOBKE. I
' B /ieHb NMpOBEACHUS UTOTOBOTO COYMHEHMs (M3/I0XKEeHMs) (B MepHoja ¢ MOMeHTa !
onna BMECTO [POBEJCHAS HMTOrOBOTO COYMHEHHMS (M3JIOKEHHMS) M [0 OKOHYAHMA | :
. UTOrOBOTO COYMHEHHS (M3JIOXKEHHsA) B MECTe IMPOBEICHHA MTOrOBOrO COYMHEHMS .
I (M3710KEeHM ) 3anpeaeTcs: l
' a) umerbh npu cebe cpeacTBa CBA3H, IEKTPOHHO-BBIYHCIHTEIBHYIO Tmumxy,
i oto-, ayamo- u Buaeoanmapatypy, CnpaBOYHBIE MaTEpHalIbl, MUCBMEHHBIE 3AMETKH n,
| HHBIE Cpe/ICTBa XpPaHEHHA M nNepeaadyd MHGOpMalLMH, XYA0KECTBEHHYIO JIUTEpaTypy H |
:T.n.; :
i 0) OKa3bIBaTh COACHCTBHE YYaCTHHKAM UTOIOBOIO COYHHEHHS (M3JI0XKEHHS), B TOM |
| YUCIIE Tepe/laBaTh UM CPE/ICTBA CBA3H, JICKTPOHHO-BBIYHCIHTEIBHYIO TEXHUKY, HOTO-, |
'ayzmo- M BHJEOANNapaTypy, CIpaBOYHBIE MAaTEepHAJIbl, JMTEpaTypHbIE MaTepHalbl, !
nucsmennme 3aMETKH W HMHBIC CPEICTBA XPAaHCHHS M IepeJayd HHpOpMaLuy, | :
. Xy 10’KECTBEHHYIO JINTEpaTypy M T.J.; .
I B) BBIHOCHTH M3 Y4eOHBIX KaOMHETOB M MECT MPOBEJAEHUS MUTOTOBOI0 COYMHEHUS I
'(uano;xemm) TEMbl COYMHEHHH, TEKCTHI M3/10KEeHHI Ha OyMaXKHOM HIH 3JICK'I‘p0HHOM
| HocHTelsX, (poTorpadupoBaTh MM NEPENHUCHIBATD UX. ,

JIexKypHBIH, OCYMIECTBIAAIOMUN OpPraHM3alMi0 BXOJAa YYaCTHHUKOB HTOTrOBOTO
COYMHEHHS (M3I0XKEHHA), 0/DKEH 00eCeynTh OPraHu3alMIo BX0/1a YYaCTHUKOB HTOrOBOIO
COYMHEHHS (M3JI0)KEHUS) B MECTO MPOBEICHUS UTOTOBOr0 COYMHEHUS (U3II0KECHUSA ).

Jlo Bxona B mMecto nposeaeHus (HaumHas ¢ 09:00) nexypHbIi, ocyLIeCTBISAIOUIMIHA
OpraHM3alMi0 BXOJa YYaCTHMKOB HTOTOBOTO COYMHEHMS (M3JIOKEHHS), HO/DKEH YKas3aThb
YYaCTHHKaM HMTOrOBOr0 COYMHEHHA (M3J10KEHHS) Ha HEOOXOAMMOCTH OCTaBHTH JIMYHBIE
BelIM (Cpe/icTBa CBA3M M MHBIC 3aNpelleHHbIE CPEICTBA M MAaTEPHAIIbI U JIp.) B CIIELHAIBHO
BBIJICJICHHOM MeECTe /Ul JIMYHBIX BeLIeH 10 BXOJAa B MECTO MPOBEACHHUS MTOTOBOTO
COYMHEHUS (U3JI0KEHHA).

[Tpu BXOJ€ B MECTO NMPOBEJECHUSA MTOrOBOI0 COYMHEHMA (M3JI0XKEHHA) ACKYPHBIMH,
OCYMICCTBIAIOMINI OpPraHU3allii0 BX0Ja YYaCTHHKOB MTOTOBOrO COYMHEHHS (M3JIOKEHHSA),
JO/DKEH NPOBEPUTH JOKYMEHTHI, YIOCTOBEPSIOIIHE JIHYHOCTH YYAaCTHHKOB MTOrOBOTO
COYMHEHHs (M3JI0KECHHSA), W HAJIWYHE YYaCTHHMKOB B CITMCKAX paclpeiesieHHs B JaHHOE
MECTO MpOBEIAEHHS MTOroBOro couumHeHus (u3nokenus). B ciaydae orcyTcTBHA
Mo 0OBEKTHBHLIM NpPHYHHAM y oOydaromerocs J0KYMEHTa, YA0CTOBEPSIOLIEro JTHYHOCTS,
OH JOmyCKacTCsas B MCECTO IIPOBCACHHA HTOIOBOIo COYHMHEHH:A (HBJIO)KCHMH) nocJie
MUCBMEHHOTO TNOATBEPHACHUA €ro JMYHOCTH JHLIOM, OCYIIECTBI/IAIOIIUM CONPOBOXKICHHE
yYaCTHUKA MTOrOBOTO COYMHEHHMS (M3JI0KE€HMSA) Ha BpeMs IPOBEAEHHUS HTOroBOro
courHeHus (M310XKeHuA) (KIacCHBIM PYKOBOJMUTENIEM WIH YIOJIHOMOYEHHBIM JIMIIOM).
Jluno,  ocywecTBiafioniee  conpoBokaeHue, 3anonmuser ¢opmy HC-17  «Akr
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06 uaeHTH(UKAIMK JTMYHOCTH YYaCTHMKA WTOTOBOTO COYMHEHHMs (M3jioxeHus)». dopma
HUC-17 «Axr 00 wuneHTHQUKAUMH JHYHOCTH Y4YaCTHHKAa HTOrOBOr0 COYHMHEHMSA
(M3105)KeHHs)» OTAAeTCs YYAaCTHUKY HMTOrOBOIO COYMHEHHs (M3JIOKEHMs) Ul Iepeiavyu
YJIeHy KOMHUCCHM B y4eOHBIX KaOUHeTaXx.

B ciyyae OTCYTCTBHS JIOKYMEHTA, YAOCTOBEPSIOUIEr0 JIWYHOCTH, Yy BBIYCKHHUKA
npouuielx Jier, ofydamomerocs 1o  oOpa3oBaTeJbHBIM — [POrpaMMaM  CpeJIHEero
npodeccHoHanbHOro 00pa3oBaHus, OOyHalOUIerocs B HMHOCTPAHHBIX 00pa3oBaTENbHBIX
OpraHM3allMsX, OHH HE JIOMYCKAITCA B MECTO MpPOBEJEHHUS HTOroBOro COYMHEHMS
(u3n10KeHus).

[Ipy OTCYTCTBMM YYacTHMKA MTOrOBOrO COYMHEHMA (M3J0XKEHHS) B CIIMCKax
pacnpeie/ieHus B JJAHHOE MECTO MPOBEJCHUA UTOMOBOI0 COUMHEHHS (M3JI0)KEHHS) YYaCTHHK
MTOrOBOT0 COYMHEHHS (M3NOXKEHHMS) HE JIOMYCKAeTcs B MECTO IPOBEAECHHS HTOrOBOIO
COYMHEHHUsA (U3TI0KEHH).

B BhIIIENEpeYHCIIEHHBIX CiTydasX HeOOX0AMMO MPHUIJIACHTh PYKOBOIUTES, KOTOPbIH
B NPUCYTCTBHM YIoOJIHOMOuYeHHOro npexacrasuteas OMCY cocraBiseT akT O HEJOIMyCKe
TaKMX YYaCTHMKOB HTOrOBOTO COYMHEHHUA (M3/I0XKEHHUS) B MECTO IPOBEAEHUS MTOrOBOIO
COYMHEHUs  (M3NoKeHHs). YKa3aHHBIH  aKT  TOAMUCBLIBAETCS  YMOJHOMOYEHHBIM
npeacrasureneM OMCY, pykoBOAMTENEM W YYaCTHHKOM HMTONOBOIO COYMHEHHS
(u3n105keHus). AKT COCTaBaseTcs B ABYX 9K3eMmiuiipax B cBoboaHod dopme. Ilepssiii
IK3EMILIAP YHOTHOMOUYEHHBIH npeactasurens OMCY BMecTe ¢ oCTaIbHBIMH MaTepUallaMH
MTOIOBOI0 COYMHEHHWS M3JI0KEHHs TepeaaeT JMily, HasHaueHHomy OMCY B kauecrtse
OTBETCTBEHHOIO 3a JOCTaBKY MATE€pHaJIOB MTOroBOro coyuHeHus (usnoxenus) u3z PILIOU
B OMCY, BTOpOIi npeocTaBIseTcss Y4aCTHUKY UTOTOBOTO COYMHEHUS (U3JI0KEHHS ).

Jle)KypHBIN, OCYIIECTBIAIOUIMIA OpraHM3alMi0 BXOJa YYaCTHMKOB MTOrOBOIO
COYMHEHHS (M3JI0KEHHA), HATIOMHUHAET YYAaCTHHKAM HMTOrNOBOIO COYMHEHHS (M3JI0XKEHMSA),
4T0 B coOTBEeTCTBHM ¢ myHKTOM 27 Ilopsaka nmposenenus 'MA-11 B neHb npoBeaeHus
UTOrOBOI0 COYMHEHHS (M3710KEHHMs) (B MEPHOI C MOMEHTa BXOJAa B MECTO IPOBEICHHS
UTOrOBOI0 COYMHEHHs (M3JIOKEHHSA) U 10 OKOHYAHUS MTOrOBOIO COUMHEHMS (M3JI0KEHHS)
B MECTE IPOBEJCHHUS HTOrOBOTO COYMHEHMs (M3JI0XKEHHS) 3arpelnaercs UMeTh npu cebe
CpelacTBa  CBS3M, 3JIEKTPOHHO-BBIYHUCIUTEIBHYI0  TEXHHKY, ¢oro-, ay/i1o-
W BHJEOANnaparypy, CHpaBOYHbIC MaTe€pHasbl, JUTEPATYpPHbIE MATEPHUANIbI, MHCHMEHHbIE
3aMETKM M MHBIE CpE/ACTBA XpaHEeHWA W rnepegaud HHGopMmaimu. JlexypHbli,
OCYIIECTB/ISIOMMA OpraHu3allMi0 BXOAa YYaCTHHKOB MTOIOBOIO COYMHEHHs (M3II0KEHHSA),
npejularaeT caaTh BCE 3alpellieHHBIE CpPEJACTBA B MECTO XPAaHEHHs JIMYHBIX BelleH
YYaCTHHKOB HTOIOBOIO COYMHEHUS (M3JI0KEHHS ) HIIM CONPOBOXKIAIOIIEMY .

Ha smane nposedenun umoz06020 co4uHeHUA (U310MHCEHUR) OEHCYPHBLI O0NIICEH:

- MOMOraTh y4aCTHMKaM MTOrOBOTO COYMHEHUS (M3JI0KEHHA) OPHEHTHPOBATHCA
B [OMEIIEHUAX MEeCTa IIPOBEACHHMS WTOrOBOr0 COYMHEHMS (M3JIOKEHHSA), YKa3blBaTh
MECTOHAXO0XK/ICHHE HYKHOro y4yeOHOro kaOMHETa, a TaKKe OCYLIECTBIATH KOHTPOJb
32 TEPEMELICHHEM I10 MECTY NPOBEACHHS MTONOBOIO COYMHEHHS (M3JIOKEHHS) JIHLL,
HUMEIOLIMX [1PaBO MPUCYTCTBOBATH B MECTE MPOBEJIEHNSA HTOTOBOIO COYHHEHHS (M3/10)KEHHS )
B JIEHb MPOBEACHHUA UTOrOBOI0 COYMHEHUS (M3JI0KEHNUA);

- CIEAUTh 3a COOMIOJEHHEM THIUMHBI M TIOpSKa B MECTE TMpPOBEICHHS
UTOrOBOI0 COYMHEHHUA (U3JIOKECHUA):

- cleuTh 3a COOMIOAEHHEM TIOpSAKa IIPOBEACHHS MTOIOBOI0 COYHMHEHHS
(M3710)KEHHUs) B MECTE MPOBEACHHS MTOrOBOIO COYHHEHHMS (M3JIOKEHHA) M HE JOIYyCKaTh
cneayrommx HapyweHui [lopsisika ydacTHHKaMM HTOrOBOrO COYMHEHHA (M3JIOKEHHSA),
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yjleHaMH KOMMCCHH I10 TPOBEICHHI0O MTOrOBOIO COYMHEHHA (M3JI0XKEHHsA), B TOM YHCIe
B KOPHIOpaxX, TyaJeTHBIX KOMHATaX, MEHLIMHCKOM ITyHKTE ¥ T.J.:

- HIMYMS B MECTe€ IIPOBEJICHHS WTOrOBOrO COYMHEHHS (M3JI0KEHHMS)
Y VKa3aHHBIX JIML[ CPEJICTB CBSI3H, JIEKTPOHHO-BBIYHCIHTEILHON TEXHUKH, (HOTO-, ay/IHo-
M BUJICOAMTIapaTyphl, CIPaBOYHBIX MaTEPHAJIOB, JIMTEPATyPHbIX HCTOYHMKOB, MHCHMEHHBIX
3aMETOK M MHBIX CPE/ICTB XpPaHCHUs M nepeaadyu HHopMaluu;

- BbIHOCA M3 Y4eOHBIX KaOMHETOB M MECTa [POBEACHHUS UTOTOBOTO COYMHEHUS
(M3/10)KEHHA) MaTepHAIOB HMTOrOBOTO COYMHEHHA (M3/10KEHHs) Ha OyMakKHOM WIH
IEKTPOHHOM HOCHTENAX, (oTrorpapupoBaHus MaTepHaIOB MTOrOBOr0 COYMHEHHSA
(M3510KEHUA);

- COIPOBOXKATh YYACTHUKOB UTOIOBOTO COYMHEHMSA (M3/I0)KEHHUA) TIPHU BBIXO/E
u3 yyeOHoro kabuHeTa BO BpeMs MPOBEACHUS HTOTOBOIO COYHHEHUS (M3JI0KEHNS ).

B ciaydae conpoBOXKAEHMS Y4YaCTHMKA MTOTOBOrO COYMHEHHA (M3J10XKECHHSA)
K MEIMIMHCKOMY pabOTHHUKY TNPHUITIACHTh YNOJAHOMOYeHHOro mnpenacraBurens OMCY
B MCJIMIIMHCKUIN KaOHHET.

B ciyuae BbIABICHHS HapylLIEHHI MOpsaKa MPOBEACHHS HTOrOBOTO COYHMHEHHA
(M3J10)KEHHA) ClIElyeT He3aMEJTMTENIbHO 0OpaTHTLCH K YIIOJHOMOYEHHOMY TMPE/ICTABUTENIO
OMCY unu pyKOBOJUTEIIO.

Ha ostane 3aBepumieHHs HMTOrOBOrO COYMHEHMS (M370XKECHMS) AEKYPHBIH JI0/DKEH
BBHINIOJTHATE BCE YKa3aHHs PYKOBOJIMTENS M YNOJHOMOYeHHOro mpezacrasurens OMCY,
OKa3piBaTh COJEHCTBHE B PpELIEHWH CHTyalU#, HE TMNPEeAyCMOTPEHHBIX HACTOAMICH
Wnctpykuueii.

ITociie 3aBepiieHHs HTOrOBOro COYMHEHHS (U3JI0KEHHS ) Ie)KYPHBIE TIOKHIAIOT MECTO
NIPOBE/ICHUS! HTOIOBOT'O COYMHEHHSA (M3105KEHMS) TOJIBKO 110 YKa3aHHIO PYKOBOIUTEIS.
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Ipraoxenne 7
K NpPHKAa3y MEHHCTepCTBA 00pa3oBanus
Bearopoackoii o6aacTu

ot « /4 » nosbps 2022 rona Ne S£45

HUHCTPYKIHSA 215 MEAHIIHHCKOro pabl0THHKA MeCTa NPOBeICHHS HTOr0BOIO
COYMHEeHHS (H3J107KeHH )

B eHb mnNpoBeJeHHS HMTOrOBOro COYHHEHHS (M3JI0KeHHS) MEAHIHHCKHI
PaGoTHHK J0JIKeH:

B 08:30 sBMTECS B MECTO NPOBEACHHS WTOTOBOTO COYMHEHHUA (M3JI0XKEHHA)
M 3aperuCTPUPOBATLCA Y JIEKYPHOTO, YNOJTHOMOYEHHOTO PYKOBOIMTEIEM Ha INMpPOBEICHHE
PErucTpaIMi YJIEHOB KOMHCCHH 110 MIPOBEAEHHIO HTOrOBOIO COUMHEHUS (M3I0XKEHIIA);

OCTaBMUTh JIMYHBIE BELH B MECTE Ul XPAHEHHS JIMYHBIX BEILEH JIUIl, MPUBJIEKaeMbIX
K TPOBEJEHHIO MTOrOBOTO COYMHEHHs (M3JI0KEHMS), KOTOPOE PACMojIOKEHO 10 BXOJa B
MECTO MPOBEICHHS HTOTOBOI0 COUMHEHHUS (M3JI0KEHNS ),

cob01aTh CAaHUTAPHO-3ITHAEMHOJIOTHYECKHE PEKOMEHIAIMH, [TPaBH/Ia, HOPMATHBHI;

MOJYyYUTh OT PYKOBOAMTENIA YKa3aHHYI0 HHCTPYKUHMIO H O3HAKOMHUTBCS C HEH,
a Taoke JKypHail yyera yYaCTHUKOB UTOTOBOI'O COUMHEHUSA (M3JI0KEHHMA), 0OpaTUBIIMXCS K
MeIUIHHCKOMY paboTHHKY (nasiee — Xypnai);

NMPOWTH B OTBEACHHOE I HEro IOMEIICHWE B MECTe MPOBEACHHS HTOrOBOrO
COYMHEHUSA (M3JI0KEHHS) M IPUCTYITMTE K BBIIIOJHEHHIO CBOMX 00S3aHHOCTEH.

I B 1eHp mpoBeleHHs MTOrOBOrO COYMHEHMS (M3/I0XKEHMsA) (B IEPHOA C MOMEHTa
I BXOJla B MECTO TMpOBEJCHHS MTOrOBOr0 COYMHEHHMS (M3JI0KEHHA) U [0 OKOHYaHHA
! uToroBoro coumHeHus (M3I0OKEHMs) B MECTE€ TMPOBEJEHHS HWTOrOBOIO COYMHEHHS
: (M3/10KEHNA) MEIMIIMHCKOMY pabOTHHUKY 3amperacTcs:

I a) umeth npu cede cpeiacrsa CBA3M (B cilyyae HEOOXOAMMOCTH BbI30Ba OpHraisi
| ckopoif noOMOIIM B TMOMELIEHHH I PYKOBOIWTEIS €CTh TeledoH), 3NeKTPOHHO-
: BBIYMC/IMTEIBHYIO TEXHHMKY, (OTO-, ayZIHO- M BHICOANNapaTypy, ClpaBOYHbIE MaTEpHAIbI,
| MUCBMEHHBIE 3aMETKH M HHBIC CpeAcTBa XpaHEeHHs M repejadd  MHQopMaumu,
I Xy/102KECTBEHHYIO JIMTEPATypy U T.1.;

: 0) oka3bIBaTh COJACHCTBHE YYACTHHKAM HTOrOBOTO COYMHEHHUSA (M3/I0KEHHS), B TOM
; UMCIe mepeasath (MoydaTh OT HUX CPEACTBA CBS3M) MM CpE/CTBA CBA3M, 3JIEKTPOHHO-
| BRIYMCIIMTEIBHYIO TEXHHKY, GOTO-, ay/IMO- M BUJEOAMNIapaTypy, ClpaBOYHbIE MaTepHalbl,
:nncsmeuume MPUHA/UIEKHOCTH, THUCbMEHHBIC 3aMETKH U MHBIE CpEJACTBA XpaHEHHs
| ¥ iepe/iauu HHPOpMALIMH, XyI0KECTBEHHYIO JINTEPaTypy U T.1.;

I B) BBIHOCHTH M3 Y4eOHBIX KaOMHETOB M MECT NMPOBEACHHS MTONOBOI0 COYHMHEHHA
| (M3710)KEHMS) TEMBI COYMHEHHUH, TEKCThl W3JI0KEHMH Ha OyMaKHOM WIH 3JIEKTPOHHOM

: HOCHTCJIAX, (bOTOIP&_(I)HpOBaTb HJIHN HCPCHHCblBaTB HX.

Y4yer Yy4YaCTHHKOB HMTOrOBOr0 COYHHeHHs (HM3JI0KeHHs), OOpaTHBIUHXCH
B MeIMUMHCKHH MyHKT, H COCTABJIEHHE aKTa O [AO0CPOYHOM 3aBepIUCHHH HANMHCAHHSA
HTOrOBOI0 COMHHEHHS (M3J10KeHHs) N0 00bEeKTHBHBIM NPHYHHAM

MeummHckuit paboTHUK A0/pKeH Bect JKyprai. Bee nons XKypHaia obsa3aTenbHbl
K 3alOJIHEHHIO. YYAaCTHHK MTOrOBOIO COUMHEHHS (M3JIOKEHMA), MMOJIYYHBIIHA JOKHYIO
MEIMLMHCKYIO IIOMOIIlb, BIIpaBe OTKa3aTbCid OT COCTABJICHUS aKTa O JIOCPOYHOM
3aBEpIICHUH HANKUCAHUS UTOTOBOIO COYMHEHHS (M3/I0KEHHS) M0 OOBEKTUBHBIM MPUYHHAM
M BEPHYThCS B yueOHBIN KaOMHET /Ui NPONO/KEHMS HANMCaHWsi MTOTOBOI0 COYMHEHMS
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(M310KEHNA). MeauuuHcekomy pabOTHHKY HeoOX0IMMO MOCTaBUTh «X»
B COOTBETCTBYIONIEM Mosie JKypHana.

B ciydae eciM y4acTHMK MTOTOBOIO COYMHEHMA (M3JI0KEHHS) XOYET JOCPOYHO
3aBEPIIMTh HAMMCAHMA HMTOrOBOTO COYMHEHMS (M3JI0XKEHMSA), MEIHLMHCKHI pabOTHHK
MOATBEPKAAET YXYAUICHHE COCTOSHHMA 3/I0POBbS YYACTHHKA HMTOIOBOTO COYMHEHHSA
(M3710KEHUS) M MPH MOMOIIM JAEXKYPHBIX MPHUIJIAIIAET YIOJHOMOYEHHOTO MNMpeACTaBUTENS
OMCY B MeaMUMHCKHI KaOMHET /Ui COCTaBJIEHHS aKkra O JOCPOYHOM 3aBEpLICHHH
HalMCaHUs MTOrOBOTO  COYMHEHMsI (M3/IOXKEHHS) 110 OOBEKTHBHBIM  NPUYHMHAM.
MenuuuackoMy paboOTHHKY HEOOXOAMMO MOCTaBUTh «X» B COOTBETCTBYIOLIEM II0JIE
Kypuana. B dopme HUC-08 «AkrT 0 I0CPOYHOM 3aBEPIICHHM HAIMCAHUS HMTOrOBOTO
COYHMHEHHA (M31I0KE€HMS) MO YBAKUTEABHBIM IMPUYMHAMY», BBIIAHHOW PYKOBOIMTEIEM,
3anoMHUTE MHpOpManmio «J[oCpOYHO 3aBEpIIMJI HAIMCAHHE MTOrOBOrO COYMHEHMS
(M3710)KEHNA) N0 CIEAYIOIMM IIPHYHHAMY U IIOCTABUTh CBOIO MOJIMUCH B COOTBETCTBYIOLIEM
MecTe.
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Mpunoxenne 8
K NPHKA3y MHHHCTEpPCTBA 06pa3oBanus
_bearopoackoii obnacra |,
ot «/4 » nosibps 2022 rona Ne H-Sé

HWHceTpykuus Jis o0mecTBeHHOro Hadoaare/isi NpH NpoBeieHHH
HTOroBOIro COMHHEeHHS (H3/I0KEeHHS)

OOumecTBeHHBIH HabmoAaTeNnb JODKEH SIBUTHCA B MECTO TPOBEACHUS WTOTOBOTO
COUMHEHMA (M3I0MKEHUs) HE MO3JHEE YEM 3a OJIMH Yac 0 Hayajla IPOBEACHHUS MTOrOBOrO
counHeHus (u3noxenus). I[lpm cebe JOMKEH HMETH JOKYMEHT, YAOCTOBEPAKOLIMH
JIMYHOCTB.

Cobmonatnb CaHHUTAPHO-3TTHAEMHOIOTHYECKHE PEKOMEHIALINH, npasuia,
HOPMaTHBBI.

B uenax obecriedeHust coOMOACHHUS MMOpPsIKAa MPOBENCHUSA WTOrOBOTO COYMHEHHS
(u3n0keHus) oOIIECTBEHHBIM HAOIIOAATE/IAM [IPEJOCTABISAETCS NPABO MPH MPEIbABICHUN
JIOKYMEHTA, YJI0CTOBEPSAIOIIETO JHYHOCTD, U YOCTOBEPEHHs O0LIECTBEHHOro Habmoaaress
MPUCYTCTBOBATh Ha BCEX JTAmax MPOBEJICHHUS UTOIOBOTO COYMHEHHS (M3JI0KEHHS) B MECTE
NpPOBEJCHUA UTOrOBOIO COUYMHEHHUs (M3/10KeHus) 6e3 3axoia B yueOHble KaOMHETEI, B TOM
qucIIe:

—IpH OPraHU3allMK BXO/la YYACTHUKOB MTOrOBOI'O COYMHEHHS (M3JIOKEHHS) B MECTO
MPOBE/ICHUS UTOTOBOTO COYMHEHUSA (M3T0KEHUSA ),

—B KOpH/I0pax MecTa NpOBE€HHS UTOTOBOTO COYMHEHHS U3JI0KEHHS;

—B ITIOMELIEHHH JUIS PYKOBOAMTENS TpPH TPOBEJCHHH HTOTOBOrO COYMHEHHSA
(M3105)KeHus ),

—B MOMELICHWH JUIS PYKOBOJMTEIA TMPH KONHUPOBAHMM OPUTHMHAJIOB OJIaHKOB
perucrpanu U OJAHKOB 3alMCH YYACTHUKOB MTOrOBOIO COYMHEHHMS (M3JI0XKEHMSA), NpH
YIaKOBKE OPUIMHAJIOB M Komuii OJIaHKOB perMcTpalud ¥ OJaHKOB 3alMCH yYaCTHUKOB
MTOTOBOI0 COYMHEHUSA (M3/T0KEHHS).

O6uiecTBeHHBIe HAOMIOAaTEIM UMEIOT MPaBO UCIIOJIB30BATh CPE/CTBA CBA3H TOJIBKO
B MIOMEILEHUH ISl PYKOBOAMTENS M TOJIBKO B CBA3H CO CIyKeOHOH HE0OXO0AUMOCTBIO.

OO6uecTBeHHBI HaOMOAAaTENIb WMEET IPaBO HANpaBUTh B J€Hb IPOBEACHUA
WUTOrOBOI0 COYMHEHHA (M3JI0KEHHS) HHPOpPMAUHMIO O BBIABJICHHBIX HapyIICHHAX IIpH
MPOBEJCHHM UTOMOBOTO COYMHEHMs (M3J0XKEHHUS) B JJAHHOM MECTE NMPOBEIACHUA UTOrOBOI0
COuMHeHHA (U3/10KeHus1) B MUHHCTEPCTBO.

O6wmecTBennbIi HabMOAATETH 00s3aH:!

- 3a01aroBpeMEHHO  O3HAKOMHMTHCA €  (peiepajibHBIMH  HOPMAaTHBHBIMH
MPaBOBBIMM  AKTAMM, pPErAMEHTHPYIOIIMMH  TPOBEJEHUE HMTOTOBOIO  COYMHECHUS
(M310K€HMA), B TOM  4YHMCIEe MeTOoAMYecKuMH  Marepuanamu  PocoGpnamsopa,
PEKOMEH/IyEMBIMH K HMCIOJIb30BAaHHIO TPH OpraHM3allid M [POBEJCHHH MTOrOBOTO
couMHEHUA (M3JI0JKEHHs); PErHOHAIBHBIMH  HOPMATHMBHBIMM  IIPaBOBBIMH  aKTaMH,
pErJaMEeHTHPYIOIMMH TIPOBEJCHHE HTOrOBOTO COYMHEHMS (M3/0KEHHA), B TOM YHCIIC
[Topsiakom;

-— UMeTh ¢ coboit MpH NOCCHICHUH MecCTa IIPOBEACHHUA HUTOIOBOIO COYHUHCHUSA
(M3710%K€eHUs) U TIPEIBABIATH WIEHAM KOMHMCCHH IO IPOBEJACHHIO MTOIOBOIO COYMHEHHS
(M3710/KEHUA) JOKYMEHT, YAOCTOBEPSAIOUIMH JIMYHOCTD, U YJOCTOBEPEHHE OOIIECTBEHHOIO
Habmonarens;
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- mepel  HAYaJlOM  HTOTOBOrO  COYMHEHHMS  (M3/I0)KEHHMS)  IOIYYHTh
y pykoBomurens ¢opmy MC-12 «Axt oOuiecTBeHHOro HaOMIONECHUSA 3a IPOBEICHUEM
UTOroBOro courHenus (uznoxenus) B OO (MecTe MpoBeIeHuUs )»;

- TMOJY4YUTh OTMETKY B YJOCTOBEPEHMHM OOLIECTBEHHOro HabJroAaTens o jare
M BpPEMEHH TMOCEIIeHHS MM MecTa [POBEJICHUS HTOrOBOTO COYMHEHHs (M3JIOKEHHA),
3aBEPEHHYIO MOANUCHIO PYKOBOAMUTEIS;

- 3aIOJIHMTh aKT OONIECTBEHHOro HaOMIOJCHUS 3a TPOBEACHHMEM HTOTOBOIO
COYMHEHHUS (M370XKEHHMs) B MECTe NPOBEIEHHS HWTOrOBOr0 COUMHEHHS (M3JI0KEHHs)
(popma UC-12) u cnath ero pyKoBOAMTEIIO;

- cobmoaTh YCTAHOB/ICHHBIH MNOPAIOK NPOBEAEHHS HTOrOBOrO COYHMHEHHSA
(u3nokeHus), pexkuMm uHopManMoHHOK Oe3omacHOCTH, TpeOOBaHUS HIEHOB KOMMCCHH
M0 NPOBEICHUIO HMTOIOBOrO COYMHEHMS (M3JIOKEHMS) B MECTE IPOBEJCHHUA HTOrOBOIO
couYMHEeHHUs (U3JT0KEHU).

2.2. OOGwecTBeHHBIN HaOMOAaTENb HE BIPaBE BMEIIMBATHCA B XOJ IMOATOTOBKH
M TIPOBEJCHUS MTOTOBOIO COYMHEHHMA (M3/10)KeHHs) (paccajlku YYaCTHHKOB HTOrOBOIO
COYMHEHHS (M3710KEHMs), BCKPHITUS KOHBEPTOB C OJaHKaMM MTOrOBOrO COYMHEHHS
(M310XKeHHs ), KOTMPOBAHUS, YITAKOBKH U OTIIPABKH KOHBEPTOB C OPUIMHAIAMH U KOITHAMH
0J1aHKOB perucTpaiuy U 61aHKOB 3aMCH YYaCTHUKOB HTOTOBOIO COUHHEHHS (M3710XKEHHU).

2.3. OO6mecTBeHHBIN Hab/MI01aTE/Ib HECET OTBETCTBEHHOCTH 3a 3/710yNOTpedIeHUE
CBOMM IIOJIO)KEHHEM B LEJAX YAOBICTBOPEHHMA KOPHICTHOM WJIH MHOW JIMYHOH
3aUHTEPECOBAHHOCTH B TIOPSAJKE, YCTAHOBJIECHHOM 3aKOHOAATENbCTBOM Poccuiickoi
®enepanuu.
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Ipuaoxenne 9
K NpPHKA3y MEHHCTEPCTBA 00pa3oBanus
Bearopoackoii ob1acTi
ot « /5 » nosGps 2022 rona Ne I£J6

HHCTpYKUHS 119 YYaCTHHKA HTOTOBOr0 COMHHEHHS (M3JI07KeHH ), 3a4HThIBaemMas
4/1eHOM KOMHCCHH 10 IPOBeeHHI0O HTOrOBOr0 COYHHEHHS (H3JI0KeHH), Y4ACTBYIOIIHM
B OPraHH3alHH NPOBeJeHHS HTOrOBOr0 COMHHEHHS (M3/10KeHHs) B y4eOHbIX
KaOHHeTaX, nepe/l HAYAJIOM NPOBeJIeHHS HTOrOBOr0 COYHHEHHS (H3JI0KeHHN)

Texer, KOTOpbIH BBIAECNEH XKUPHBIM MWPH(TOM, 10/DKEH OBITH MPOYHTAH YYaCTHHUKAM
MTOIOBOTO COYMHEHMs (M3JI0KEHHS) CIOBO B CJIOBO. DTO JejaeTcs Ul CTaHIAapTH3alHH
MPOLEYPhI MPOBEACHHUA HTOrOBOIO COUUHEHHUS (M3JI0KEHHUS).

Kommenmapuu, ommeuennvie kypcusom, He uumaromcs ywacmuuxam. OHu oarvl
8 NOMOUYb YNEHY KOMUCCUU 8 yuebHbIx kKabunemax.

WMHCTpyKTaXX YYaCTHMKOB M TMIpOIeypa HTOrOBOTO COYMHEHMS (M3JI0KEHHS)
NPOBOAATCA B CMIOKOMHOMN U 106poskenaTe/IbHOMi 06CcTaHOBKE.

IToozomosumensiibie MeEPONPUAMUA.

Mo 09:45 no mecmromy epemeru ogpopmums Ha docke 8 yuebHom kabureme obpaszey
PecucCmpayuoHHbiX noaeu O1aHKO8 YHaCMHUKA UMO208020 COYUHEHUA (UBNIONCEHUR).
3anonnume nona: «Koo pecuona», «Koo obpaszoeamenvholi opeanusayuu», «Mecmo
nposeedenusn», «Homep «kabunema», «[dama npoeedenusn», «Koo euda pabomoiy,
«Haumenosanue eéuoa pabom»y.

Ocmaswueca nons — «Knacc: Homep u 6Oykea», «Homep memwry, ®HO, oannvie
OOKYMeHma, y0ocmoeepaiouje2o JIUYHOCMb — VUYACMHUKU — UMO208020 COYUHEHUA
(uznoxcenus) 3anonnsiom camocmosmenvro. Ilone «Konuvecmso 6rankos 3anucuy
3GNONHAEMCA YNCHOM KOMUCCUU 6 Y4eOHbIX Kabunemax no 3a6epuieHUU UMO206020
COYUHEHUA (UINONCEHUA) 6 NPUCYMCMBUU YHACMHUKA (8 YKA3AHHOE NONe 8NUCHIBAEMCS MO
Koauyecmeo OIAHKO8 3aNUCU, 6KNI0Yas OONOJHUMeNbHble OIaHKu 3anucu (6 ciyyae ecau
makue 6bl0A6aNUCH NO 3ANPOCY YYACMHUKA), KOMOpoe OblI0 UCNONbI0BAHO YYACMHUKOM).
ITone «Konuwecmeo 61aHKO8 3anucu» 3GNONHAEMCS YJIEHOM KOMUCCUU NO NPOEEOEHUIO

Eﬂl

Umo206020 COHYUHEHUA (u3JIO.’)IC€HlUl), Ha4YyuHas ¢ nepeoii nozuyuu, Hanpumep,

. Torosoe covHeHune (anoxeHue)
= Pans Ll
% perucmpa wuu .
==; y:‘ v Kaa tc{'cu‘:“’:}‘:,“““ Mﬁ;‘:"”m Mase0 nposazmmme Howep afiensma BJ‘?.L“:\O:G# o
= 5
Kog suaa HanMesaEINAS 8403 NAOOTH T — KormaerTso Xon w‘x_nu

padot Qranans 3anecn

@ pyvxon HEPHBIMU yepsunamu SAMTABHBLIMW NEYATHBIMU BYKBAMM no cneayioumm obpasuam:

bﬁﬂUZf?éﬂn AKAMHONP OT YOXUY wibbl o/ F0a 1234567890V L=
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Caeneris 00 yHacTHIKE

DEAANATRAFT

i

Orwecreo

LWt renemaan]

Jdewcymaesi1 Cepwt

Horop

IToas, 3ano/IHAEMBIe
YHACTHHKOM 110 YKA3aHHIO
YJIeHA KOMHCCHH

Yka3zaHus no 3anoJiHeHHIO0

Kox pernona

31 - xoa benropojckoii 061aCTH B COOTBETCTBUHM C
KOIMPOBKO#t (heiepabHOTO CIIpaBOYHUKA CyOBEKTOB
Poccuiickoii @enepauun

Kon obpa3soBarenbHoi
OpraHu3aLuu

Koxa oGpazoBarenbHON opraHu3aiiiy, B KOTOPOH
ofy4daercs y4aCTHHK, B COOTBETCTBHM C KOJUPOBKOH,
npuHATOM B Benropoackoi odnactu (y4acTHHKH
UTOTOBOI'0 COYHHEHHSA, Y4aCTBYIOIIUE B COYMHEHHH 110
KEJIaHUIO, BIIMCHIBAIOT KO/ 00pa3oBaTeIbHOM
OpraHu3alMM, B KOTOPOH TaKOW y4aCTHHK IOy YT
yBEIOMJICHHE Ha UTOTOBOE COYMHEHHUE)

Knacc: nHomep, Oyksa

WUudopmanus o kinacce, B KOTOpOM 00y4aeTcst y4acTHHUK
(Y4aCTHMKH MUTOTOBOIO COYMHEHHS, Y4aCTBYIOIHUE B
COYMHEHHH 10 )KETaHHIO, YKa3aHHBIE M0JIS HE 3aIl0JHSIIOT)

MecTo npoBeieHus

Kox o6pa3zoBaTenbHOM OpraHu3aliiy, B KOTOPOH Y4aCTHUK
NUIIET COYNHEHHE (U3JI0KEHHE)

Homep kabunera

Homep yueGHoro kabuHera, B KOTOPOM IPOBOIMUTCS
COYMHEHHUE (M3I0)KEHNE)

Jlata npoBeneHus

Jlata npoBeieHHs COUMHEHHS (M3JI0KEHHS)

Kox Buna pabots

20 — counHeHue, 21 — U3JI0KEeHHE

HaumenoBauue Buja paboTsl

VYKa3biBaeTcs BUJ pa601'bl: COYHMHCHHE HJIH U3JI0KCHUEC

Homep Temsl

YKa3bIBaeTCsA B COOTBETCTBHHU C BRIOpaHHOMH TEMOIA

Ha umozoeom couunenuu oonyckaemcs ucnonv3oearue opgozpaguiecko2o croeaps,
Ha u3N0JXCeHuUU — opgocpaguuecko2o U MONKOB020 Cl06APEl, 6bIOAHHBIX YYACMHUKY
YNEeHOM KOMUCCUU 8 Y4eOHbIX KabuHemax.

HHCprKl.lHH AJIst YYACTHHKOB HTOIOBOro COYHHEHHS (u:mo:xeuun)

Ilepsas wacme uncmpykmasica (navano nposedernus 0o 10.00 no mecmHomy é6pemeru):
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YBaxkaemble YYaCTHHKH, CeroJHsi Bbl Y4YacTBYeTé B HANHCAHHH HTOrOBOIO
counHenns (u3noxenus). IlpocaymaidiTe HHCTPYKUHIO 0 mNOpsAKe NpPOBEACHHS
HTOroBOIro COMHHEeHHS (H3JI0KEeHHS).

Hanomunaem, 4T0 BO Bpemsi NMpoOBeJeHHS HTOrOBOro COYHHEHHS (H3/10KeHHS)
BaM HeoOxoaumo cobuaoaaTh MNOPSAOK MNpPOBEAeHHS HTOroBOro COYHHEHHS
(u3107KeHus).

Bo Bpems paGoTbl B yueOHoM KabuHeTe 3anpeimaercs:

uMeTh npu cebe cpeacrBa cBs3H, (oTO-, ayaAHO- H BHAeoANNapartypy,
CrpaBOYHbIE MaTepPHAJIbl, NMHCbMEHHbIe 3aMeTKH H HHbIE CpPeACTBAa XpPaHEHHH
M nepeJa4yu HHpopmauum;

NOJIb30BATHCA TEKCTAMH JIHTEPATYpPHOro MaTepHaja (Xya0kKeCTBEeHHBIMH
NPOH3BeAeHHSIMH,  /HeBHHKAMH, MeMyapamMH, NYOJHUHCTHKOH, JpPYrHMH
JIATEPATYPHbLIMH HCTOYHHKAMH), coOcTBeHHBIMH opdorpadpudeckumMa H (HIH)
TOJIKOBBIMH CJIOBAPAMH.

Y4YacTHHKH HTOr0BOro COMHHEeHHS (M3JI0’KeHHA), HAPYIIHBINHE YCTAHOBJIEHHbIE
TpeboBaHHs, YAAJIAOTCH ¢ HTOTOBOI0 COMHHEHHS (M3JI0KeHHs ).

Obpamaem Bame BHHMaHHe, YTO BO BpPeMsl NMPOBeJeHHS HTOrOBOr0 COMHHEHHS
(w3n0keHus) Ha paGodeM cTojie MOMHMO O/IaHKA perHcTpauuH H GJAHKOB 3aNHCH,
HAXOASATCH:

py4Ka (rejieBasi HJH KalKW/IsipHas ¢ YePHHJIAMH Y€PHOIo LBeTa);

AOKYMEHT, YA0CTOBEePHAIOIIH JIHYHOCTD;

JIeKapcTBa H NHTAHHe (MPH HEOOXO0AHMOCTH);

opdorpaduyecknii caoBappr IS YYACTHHKOB  HTOrOBOr0  COYHHEHHS
(a191 y49aCTHHKOB HTOr0BOI0 H3J10KeHHS — opdorpadHyecKHii H TOJKOBBII CJI0BapH);

HHCTPYKUHSA ISl YYACTHHKA HTOrOBOIr0 COYMHHEHHS (M3JI0KeHHS);

JHCTBI OyMard Jisi Y4epHOBHKOB;

cnenHajJbHble TeXHHYeCcKHe cpeacTrBa (aas yvactHukoB ¢ OB3, jereii-
HHBAJIH0B, HHBAJIH/0B) (IpH HEOOXOAHMOCTH).

Huble npeamverbl, He BK/JIIYeHHble B JaHHBbIH Nepe4yeHb, ABJAIOTCH
3anpeleHHbIMH.

Bbl MokeTe 1eslaTh MOMETKH Ha JHcTax Oymaru aus depHoBHkoB. ObGpamaem
Balle BHHMaHHe HAa TO, YTO 3aNHCH B JHcTax OymMarn AJs 4YepHOBHKOB
He NPOBEPHAIOTCH.

[Ipoao/KHTEILHOCT  BBINMOJHEHHS HTOrOBOr0 COYHHEHHS  (M3JI0OXKeHHS)
cocraBaser 3 yaca 55 MuHyT (235 MHHYT).

O3HaKOMHTBCS € Pe3y/IbTATAMH HTOTOBOI0 COYHHEHHS (M3JI0XKEeHHN) Bbl MOKeETe
B CBOelH IIKOJle HJIH B MeCTax, B KOTOPbIX ObLIH 3aperdHCcTPHPOBAHbI HA Y4YacTHe
B HTOFOBOM COYHHEHHH (H3J/I0KeHHH).

ITo Bcem BoOmpocaM, CBSI3aHHBIM ¢ TMOPSIIKOM TMpOBeJeHHEM HTOroBOIroO
counHeHHs (M3JI0’KeHHs), Bbl MokeTe obpamarbes K Ham. B ciayvae neobxoaumocTH
BbIX0/1a H3 Ka0MHeTa 0CTABbTE BAIIH MAaTEePHAJIbI HTOrOBOr0 COYHHEHHS (H3JI0KEeHHS)
M JHCTBI OymMard sl 4epHOBHKOB Ha cBoem pabodem croae. Mbl mpoBepHM
KOMILIEKTHOCTb OCTABJICHHBIX BAMH MATEPHAJIOB H JIHCTOB OyMard /il YepHOBHKOB,
nocjie 4Hero Bbl CMOXKeTe BbIHTH M3 y4yeOuoro kabuuera. B mecre mnposeaeHus
HTOr0BOI0 COMHHEHHS (H3J102KeHH) Bac OyeT conpoBoKIATh A€XKYPHbIH.

B caydae mioxoro caMoO4yBCTBHS He3aMeJIHTeJbHO o0pamaiTech K HaM.
HanomuHaeM, 4TO N0 COCTOSIHHIO 310POBbS HJIH APYIrHM 00beKTHBHBIM NNPHYHHAM Bbl
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MOJeTe [J0CPOYHO 3aBePIIHTb HANHCAHHE HTONOBOTO COYHHEHHS (H3JI0KEeHHS)
H NpHITH Ha mepecaayy.

Bmopas wacmo unempykmasica npoéooumcs xe panee 10:00 no mecmnomy 6pemeru.

CTa/In H3BECTHBI TeMbl COMHHEHHS (TEKCThI H3JI0KEHHS).

Unen komuccuu 6 yuebHuix kabunemax 3a4umsl6éaiom Y4aACMHUKaM mMembl UMo206biX
COYUHEHUU (MmeKCm UBN0NCEHUS He 3aYUmbléaemcs).

IIpucrynaem Kk 3anoJiHeHHIO 0J1aHKA PerHcTPalHH.

3anucsiBaiiTe 6yKkBbl H UHPLI B COOTBETCTBHH ¢ 00pa3uom Ha Gaanke. Kaxnas
uudpa, CHMBO.I 3aNHCHIBAETCS B OTAEJBHYIO KJIETKY, HAUHHAS ¢ NepPBOH KJIETKH.

3ano/JIHATE perHcTPallHOHHBIE MOJIA B COOTBETCTBHH ¢ HHPoOpMauHei Ha J0CKe
(nadopMaNHOHHOM CTeHJE) TrejieBOH HJIH KANWUIAPHOH py4YKod ¢ 4YepHHIAMH
yepHoro usera. [Ipn orcyTcTBHH Takoi py4ukH ofpamaiTech K HaMm.,

Obpamume HuUMaHue yHacmHuUK08 Ha 00CKY.

3anosiHsieM KOA perdoHa, Koa o0pa3oBaTe/IbHOH OpPraHH3alHH, HOMep H OYKBY
Kjacca, MeCTO TNpoBeJleHHsl, HoMep Ka0HHeTa, AaTy MNPOBeAeHHSN HTOroBOro
COYHHEHHA (M3/107KeHH), KOJ BHAA paboTbl, HAHMeHOBaHHe BH/1a padoThl.

3anoansieM cBeleHHsl 00 y4YacTHHKe HTONOBOro COMHHeHHs (H3/10’KeHHH ), MOJIA:
dhamuns, UM, 0TYECTBO, JAHHbIE JOKYMEHTA, Y10CTOBEePSIOMIEero JJHYHOCTb.

Coenambp nay3y 0ns 3anoiHeHUs yHacmuukamu none baanka pecucmpayuu.

OsnakombTech ¢ HHpopMauueid B cpeaHedl 4acTn OJaHKa perucTpauHH
H NOCTaBbTe Bawly MNOANHCHL B MOJie <«MOANHCH YYACTHHKA», PaCHoJ0KEeHHOM
B cpeJHel YacTH 0/1aHKa perucTpanmH.

ChayxeOnble nois «3ano/iHAeTCH OTBETCTBEHHBIM» He 3aNmoJIHANTe.

IIpucTynaeM K 3ano/IHEHHIO PErHCTPANHOHHBIX MoJieH OJ1aHKa 3aNHCH.

Perucrpannonnbie nojsi B 0OJaHKe 3aNHCH 3aN0JHSIOTCH B COOTBETCTBHH
¢ nadopmanunei Ha JocKe H O1aHKe perHCTpalHH.

Unenot komuccuu 6 yyeOnvix KabuHemax npoeepsiom NpPasulbHOCMb 3ANONHEHUS
bnankos  pezucmpayuu, coomeemcmeue - OAHHBLIX  YYACMHUKa 6  OOKyMeHme,
yoocmoeepaowem IuiHocmy, U 6 branke pecucmpayuu. 3anonnsrom noan «JIuem Ne  »
60 6cex baankax 3anucu.

HHeTpyKTa)K 3aKOHYEH.

Ilepean Tem, Kak Bbl NPHCTYNHTE K HANHCAHHIO HTOrOBOr0 COYHHEHHS
(W3/107keHHs), BINHIIHTE HOMep, BbiOpanHoii Bamm Tembi, B nmose «Homep Tembi»
B O/slaHKe perHcTpauuH H 0JIaHKAX 3aNMHCH, NepenHIINTe TeMy COYMHHeHHs (TekcTa
H3JI0KeHHs) B OJAHKH 3aMHCH, BHHMATeJAbHO MNPOYHTaliTe HHCTPYKIHIO
AJS YYACTHHKA HTOrOBOro COYHMHEHHS (MJIH M3JI0KeHHS), KOTOpasi JIeKHT Yy Bac
Ha paboueM cToJe.

(Coenrams naysy)

Bbl MokeTe NpHCTYNATH K HANHCAHHIO HTOrOBOT0 COYHHEHHS (M3J107KeHHS ).

Hawvaio HanHucaHHs HTOrOBOro COMHMHEHHS (M3JI0KeHHN): (06bAGUMb BpeMA).

OxoHYaHHe HATTHCAHHS UTOrOBOI0 COMHHEHHA (M3I0KEeHHS): (YKazamb 6pems).

3anuwume Ha Oocke 6pema HAYANA U OKOHYAHUA HANUCAHUA UMO206020 COYUHEHUA
(uznoxcenus).

Bpemsa, omeedeHHoe HA UHCMPYKMANC U 3ANOJHEHUE PeSUCMPAYUOHHBIX NONel
O1aHKO8 UMO0206020 COYUHEHUA (U3N0dNCEHUA), 6 obujee 6peMsa NpoGedeHUA UMO206020
COYUHCHUA (UNONCEHUS) HE BKNIOYAECMCA.
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IIpu_npoeederuu uznodxcenun nocie 00bAGNCHUS HAYANA _NPOELOEHUS UMO208020

UBNIONCCHUSA, YIeH KOMUCCUU 6 Y4ebHblX Kabunemax pa3bopyueo _yumaem _mexcm
U3N0HCeHUS MPUXCObl. Hmepean Mexncoy YmeHuem cocmasnsem 2 MuHymel.

i y4acmHuxo8 umo208020 U3NONCEHUSA € MANCENbIMU _HAPVULEHUAMU _Deyu,
C 3Q0epHCKOU NCUXUYECKO20 pAa3éumus, C_paccmpolcmeamu_aymucmuyecko20 chekmpa,
C__HApVUWEHUAMU ONOPHO-08U2AMENbHO20 _annapamd, Cnenvix, ciabo6udauux, 2nyXux,
NO30HOO2NOXIUUX U CAAOOCHbIUAUUX _ VHACMHUKOS _ UMO206020  U3NONCEHUR _MEKCMm
O/ UMO0206020 UBNONCEHUS BbIOACMCA_ONA_YMEHUA U _NPOBe0eHUs NOO20MOSUMeNbHOU
pabomst nHa 40 munym. B amo epemsa yuacmuuku mo2ym_pabomame ¢ _nucmamu_bymazu
ONSl _ YepHOBUKOS, _ BbINUCHIBAS _ KNIOYEEble  CN06A, COCMAGNAS __ NIAH __ UBTONCEHUS
(nepenuceleames _mekcm _ONA_UMO208020 UNONCEHUS 6 NuUcmbl_bymazu _Ons_4epHOBUKOE
sanpewjeno). Ilo ucmeuenuu 40 munym uneH xomuccuu 6 yuebHuix xabunemax 3abupaem
mexcm 0N Umo208020 UBNONCEHUS!, U VYACMHUKY NPUCMYNAIOM_K_HANUCAHUIO Uin0208020
UBNONCEHIA.

Kenaem ynaun!

3a 30 munym OO0 OKOHYAHUA HANUCAHUA UMO206020 COYUHEHUA (UBNOHCEHUSA)
Heobxo0umo 0b6vasuUms:

Jlo OKOHYAHHA HANHCAHHS HTOrNOBOr0 COYHHeHHS (M3JIOKEHHS) OCTAJIOCh
30 munyrt. He 3a0biBaiiTe NepeHOCHTH 3aMHCH H3 JIHCTOB Oymard il 4epPHOBHKOB
B 0/1aHK 3anHCH.

3a 5 Munym 00 OKOHYGHUA UMO208020 COYUHEHUA (U3N0JNHCEHUS) HeobXO00UMo
06vA6UMb!

Jlo OKOHYAHHS HANHCAHHS HTOrOBOr0 COYHHEHHS (H3JIOKEHHS]) OCTAJIOCh
S MuHYyT.

I1o oxoHyanuu épemeHu uMo206020 COHUHEHUA (U3N0AHCEHUA) 0OBLABUMD:

Hrorosoe counnenne (u3jiokenue) okonveHno. Ilosoxknre Ha Kpai cTosia CBOH
O1aHKH.

Unen komuccuu 6 yyebHolx kabuxemax ocywjecmensiom coop 61anKo6 y4acmHuxos
8 OP2aHU306AHHOM NOPAOKE.
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Ipunoxenne 10
K NpPHKA3y MHHHCTEPCTBA 00pa3oBanus
Bearopoackoii obaacr

ot « /5 » nosbps 2022 rona Ne Jb5

“HCTp)’K[lHﬂ I YYACTHHKA HTOrOBOro COMHHEHHH
K KOMIUIEKTY T€EM HTOroBOoro COMYHHCHHH

Bri6epute Tonsko OJJHY W3 npeiiokKeHHBIX TeM UTOrOBOr0 COYMHEHHS, B DJ1aHKe
perscTpanud H 0JAHKH 3aNHCH YKaKHTe HOMep BbIOpaHHOH TeMbl HTOroBOroO
COYHHEHHs, B 0JIaHKe 3aMHCH NepeNnHIIHTe HA3BAHHe BbIOPAHHONH TeMbl HTOrOBOIO
counHeHHs. Hanuimre couMHeHHe-paccyxieHHe Ha Ty TeMy. PekomenyeMbli 00béM —
ot 350 cnos. Eciiu B counneHuu MeHee 250 ¢i1oB (B MoACYET BKIIOYAIOTCS BCE CJIOBA, B TOM
qucie U ciayxkeOHbIe), TO 3a TaKylo paboTy CTaBUTCH «HE3aYET».

WUtoroBoe counHeHue BHIMOJHAECTCA camocTosTeabHO. He nomyckaercs cnuceiBaHue
CoYMHeHHA ((PparMEHTOB COYMHEHHUS) U3 KAKOro-aubo MCTOYHMKA WM BOCIIPOHM3BE/ICHHE
Mo MaMATH 4Yyxkoro Tekcra (pabora [Apyroro ydacTHHKA, TEKCT, OITyOJIMKOBaHHBIMH
B OYMaXKHOM M (MJIH) 3JIEKTPOHHOM BUAE, H Ap.).

Jlonmyckaercs mnpsAMOE WM KOCBEHHOE IMTHPOBaHHE C 0043aTe/IbHOM CCHUIKOM
Ha MCTOYHHMK (ccbUlKa maercs B cBOOOaHOM ¢opme). OObeM LMTHPOBAHUA HE JOKEH
npebiuare 00beM Baiero co6cTBEHHOro TEKCTA.

Ecau couyMHeHME NPH3HAHO HECAMOCTOATEIBHBIM, TO BBHICTABJIACTCH «HE3aueT»
3a paboTy B 11€10M (TaKoe COYMHEHHE HE NIPOBEPAETCS M0 KPUTEPUAM OLICHHBAHUSA).

B paMkax 3asBieHHON TeMbl cHOpMyIMpPYHTE CBOIO MO3HMLMIO, JAOKaKUTE €&,
MOJKPEIUIAs apryMeHThl [pUMepaMH U3 OImyOJIMKOBAHHBIX JTMTEPATYpPHBIX NMPOM3BEICHHUI.
MoXHO nNpHUBIEKaTh NMPOW3BEIECHUS YCTHOIO HApPOJHOrO TBOPYECTBA (3a HMCKIIIOYEHHEM
MAaJIBIX JKaHPOB), XYAOKECTBEHHYIO, JOKYMEHTAIbHYIO, MEMYapHYI0, ITyOIHIUCTHYECKYIO,
Hay4YHYI0 M  HAyYyHO-NOMYJIAPHYIO Jjureparypy (B ToM uucae ¢uiocodekyro,
IICUXOJIOTHYECKYI0, JIMTEPAaTypPOBEAYECKYIO, HCKYCCTBOBEIYECKYI0), IHEBHMKH, OYEPKH,
JIUTEPATYPHYIO KPUTHKY W JIpyTrHe NMPOM3BEACHUA OTEYECTBEHHOH U MHPOBOH JIUTEPATYpHI.
JlocTaTouHo OMOpEl Ha OJIMH TEKCT (KOJIWYECTBO NMPHBICYEHHBIX TEKCTOB HE TaK BaXKHO, KaK
riyOMHa pacKphITHA TEMBI C ONOPOi Ha TUTEpaTYPHBII MaTepua).

[Ipoaymaiite xomnosunuio counnenus. Cobmonaiite peuersie 1 opdorpapuyeckue
HOpMBI (pa3pernaercs nojb3oBarbes opdorpaduyeckum cioBapéMm). CouyMHEHHE MHILHUTE
4E€TKO U pa30opuMBO.

Ilpu onenke COUMHEHHS B MEPBYIO OYepelb YYMThIBAaeTCs cobmoaeHue TpeboBaHmiA
o0beMa M CaMOCTOATEJLHOCTH HAINMCAaHWUA COYMHEHMS, COOTBETCTBME BbIOpaHHOH Teme,
YMEHHUE apryMEHTHPOBATh [O3ULIHIO H 00OCHOBAHHO NMPUBJIEKATH JINTEPATyPHBIH MaTepHall.



IMpuaoxenne 11
K NPHKA3y MHHHCTEpPCTBA 00pa3oBaHus
Bearopoackoii obnacta
oT « _/.2':» nosibps 2022 rona Ne jé Z?

HHCprKﬂH’l JJIsl YHaCTHHKA HTOIrOBOI0 H3JIOKEHHS K TEKCTY HTOroBOro H3Jio’KeHHH

ITpocaywaiite (npountaiite) TekcT. B OJaHKe 3anHCH HTOroBOro H3JI0KEHHS
nepenuIIATe HA3BaHHe TeKCTa s H3jokeHHs. Hamummre noapoGHOE H3JI0KEHHE.
Pexomenayemeiii 00séM — 200 cioB. Eciu B m3noxenun menee 150 cinoB (B moacuér
BKJIIOYAIOTCS BCE CJIOBAa, B TOM YMCIE M CiIykeOHblE), TO 3a Takyio paboTy CTaBHTCS
«He3a4€Ty.

WToroBoe M310%kKeHHE BBINOIHAETCS caMocTosTenbHO. He jomyckaercs criuchiBaHUe
M3JI0KEHMS M3 Kakoro-jiubo ucToyHuka (pabora Apyroro y4acTHHKA, MCXOIHBIH TEKCT
U J1p.).

Ecin u3/10keHHE NPU3HAHO HECAMOCTOSTEIBHBIM, TO BBICTABJISCTCA «HE3ayeT»
3a paboTy B 11€7I0M (TaKOe M3JI0’KEHHE HE MIPOBEPAETCA M0 KPUTEPUAM OLICHUBAHMSA ).

CrapaiiTech TOYHO M TIOJHO NEpeNaTh COAEPKAHUE MCXOHOr0 TEKCTa, COXpaHsiTe
3JIEMEHTHI €ro CTUIS (M3/10KEHHE MOXKHO MMCaTh OT 1-r0 WK 3-ro Juua).

OGpaiaiite BHUMaHHE HA JIOTUKY H3JIOKEHHs, peyeBble U opdorpaduyeckue HOPMBbI
(pasperaercs 1noap30BaThCA OphorpaduIecKHM U TOIKOBBIM CIIOBapAMH).

U3noxenne nummte 4€TKO ¥ pa3dbopuyHBo.

IIpu ouenke usnoxkeHus ocoboe BHUMaHHE yaelsercs coOiojeHuto TpeboBaHMIA
00bEMa ¥ CaMOCTOATEIBHOCTH HAMTMCAHUS M3/10)KEHHS, €ro COACPIKaHHIO U JIOTHYHOCTH.




